II.

II1.

IV.

VL

VIL

VIIL

IX.

X.

AGENDA
The First Business Meeting of the Month of January
of the Board of Education of Township High School District 214
will be held on Thursday, January 20, 2022
in the Board Room of the Forest View Educational Center
2121 S. Goebbert Road, Arlington Heights, IL
at 7:00 p.m.

CALL TO ORDER
President Dussling

ROLL CALL
Ms. Keyes

PLEDGE OF ALLEGIANCE
President Dussling

APPROVAL OF MINUTES
Regular Meeting of December 9, 2021
Closed Session of December 9, 2021

RECOGNITION
Illinois High School Football Coaches Association, Class 7A 1% Team All State
Perfect ACT Score
John Hersey High School Fall Athletes
Greek American Rehabilitation and Care Centre

SUPERINTENDENT’S REPORT
Freedom of Information Act Report
District and School Report Cards
Updated Facilities and Capital Projects Plan
Learning Renewal Plan Review

PUBLIC COMMENTS
BOARD MEMBER UPDATES

CONSENT CALENDAR
2022-001 Accounts Payable
2022-002 Personnel Transaction Report
2022-003 Destruction of Closed Minutes Audio Recordings
2022-004 Intergovernmental Agreement with District 23
2022-005 Board Policy Revisions
2022-006 Roofing Bids
2022-007 Curtain Wall Bids
2022-008 Registration Fees 2022-2023

DISCUSSION ITEM
2022-009 Summer School



XI.

XII.

XIII.

CLOSED SESSION
0 The appointment, employment, compensation, discipline, performance, or dismissal

of specific employees, specific individuals who serve as independent contractors in
a park, recreational, or educational setting, or specific volunteers of the public body
or legal counsel for the public body, including hearing testimony on a complaint
lodged against an employee, a specific individual who serves as an independent
contractor in a park, recreational, or educational setting, or a volunteer of the public
body or against legal counsel for the public body to determine its validity. However,
a meeting to consider an increase in compensation to a specific employee of a
public body that is subject to the Local Government Wage Increase Transparency
Act may not be closed and shall be open to the public and posted and held in
accordance with [the Open Meetings Act]. 5 ILCS 120/2(c)(1), amended by P.A.
101-459;

Litigation, when an action against, affecting or on behalf of the particular district
has been filed and is pending before a court or administrative tribunal, or when the
district finds that an action is probable or imminent, in which case the basis for the
finding shall be recorded and entered into the closed meeting minutes. SILCS
120/2(c)(12);

RECONVENE IN OPEN MEETING
Immediately following the Closed Session, the Board of Education will reconvene in Open
Session and may take action deemed necessary as a result of the Closed Session
discussions.

0 The appointment, employment, compensation, discipline, performance, or dismissal

of specific employees, specific individuals who serve as independent contractors in
a park, recreational, or educational setting, or specific volunteers of the public body
or legal counsel for the public body, including hearing testimony on a complaint
lodged against an employee, a specific individual who serves as an independent
contractor in a park, recreational, or educational setting, or a volunteer of the public
body or against legal counsel for the public body to determine its validity. However,
a meeting to consider an increase in compensation to a specific employee of a
public body that is subject to the Local Government Wage Increase Transparency
Act may not be closed and shall be open to the public and posted and held in
accordance with [the Open Meetings Act]. 5 ILCS 120/2(c)(1), amended by P.A.
101-459;

Litigation, when an action against, affecting or on behalf of the particular district
has been filed and is pending before a court or administrative tribunal, or when the
district finds that an action is probable or imminent, in which case the basis for the
finding shall be recorded and entered into the closed meeting minutes. SILCS
120/2(c)(12);

ADJOURNMENT



MINUTES

The Minutes of the First Business Meeting
of the Month of December of the Board of Education
Township High School District 214 held on December 9, 2021
at the Forest View Educational Center,
2121 S. Goebbert Road, Arlington Heights, Illinois
at 7:00 p.m.

President Dussling called the meeting to order at 7:01 p.m. and L. Keyes called the roll. The following
members were present:

William Dussling President
Mildred Palmer Vice President
Mark Hineman Member
Alva Kreutzer Member
Dan Petro Member
Andrea Rauch Member

Absent at roll call:
Lenny Walker Member

Also present at the meeting were: D. Schuler, superintendent; C. Johnson, associate superintendent for
finance and operations; K. Kraft, associate superintendent for human resources; L. Lopez, associate
superintendent for teaching and learning; M. Johnson, assistant superintendent for student services; J.
Wardle, principal, BGHS; P. Kelly, principal, EGHS; G. Minter, principal, PHS; V. Norris, principal,
specialized programs; P. Mogge, director of community engagement and outreach; T. Schlorff, director of
instructional technology and technology services; L. Keyes, executive assistant to the school board and
superintendent; staff members; parents; students; and citizens.

1. PLEDGE OF ALLEGIANCE
President Dussling led the Board and audience in the Pledge of Allegiance.

2. MOMENT OF SILENCE
President Dussling led a moment of silence in support of Oxford High School, Michigan and offered
condolences to everyone affected by the tragedy.

3. APPROVAL OF MINUTES
It was moved by A. Kreutzer and seconded by D. Petro that the Board of Education approve the minutes
of the regular meeting of November 11, 2021 and the closed session of November 11, 2021.

Upon roll call, the motion carried.
Ayes: Hineman, Kreutzer, Palmer, Petro, Rauch, Dussling
Nayes: None

4. STUDENT, STAFF AND COMMUNITY PARTNER RECOGNITION
The following students were recognized for their achievements in the areas indicated:

Prospect High School

IHSA State Girls XC Meet - 2nd Place

Sophia Anast Head Coach - Pete Wintermute

Bridget Derengowski Asst. Coaches - Lisa Cottrell and Kenny Johnson
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Hailey Erickson
Sophie Fransen
Audrey Ginsberg
Lily Ginsberg
Cam Kalaway
Samantha Patterson
Jillian Sawadski
Emma Skelton
Kaitlin Skelton
Ireland Wildhart
Veronica Znajda

JEA/NSPA Journalism Convention - Superior Rating, Sports Writing
Cameron Sullivan, senior Adviser - Jason Block

National Scholastic Press Assn. - Best of Show/5th Place, TV News Program
Juliet Aquino Adviser - Jason Block
Emma Letzig

Nolan Hamilton

Matthew Niemczyk

Henry Kauke

Katherine Lytle

Jacob Siciliano

Alyssa Degan

Tito Gavin

NSPA Pacemaker Award - Finalist
Charlie Dahlgren Adviser - Jason Block
Joey Delahunty

Alexis Esparza

Kailie Foley

Olivia Kim

Kevin Lynch

Marina Makropoulos

Abby McKenna

Alyssa Schulz

Cameron Sullivan

The following Community Partners were recognized:
e Postsecondary Partners

Arizona State University
Julie Hester, Director of Partnership Operations, ASU Prep Digital
Kimberly Merritt, Vice President and Deputy, ASU Learning Enterprise

Harper College
Dr. Travaris Harris, Interim Associate Provost for Academics

Jaime Riewerts - Dean of Liberal Arts
Sharon Rainbolt - Dual Credit Coordinator



Board of Education
December 9, 2021
Page 3 of 7

National Louis University

Aarti Dhupelia, Vice President, Undergraduate Education & Dean, Undergraduate College
Chrissy Hart, Director of General Education

Pauline DeGrazia, Director of Undergraduate Programming

Marty Mickey, Vice President of Finance

Lewis University

Ray Kennelly, Senior Vice President for Enroliment Management and Chief Strategy Officer
Dr. Ryan Phillips, Department Chairman of Aviation & Transportation

Chris Stevens, Director of Aviation Admission

e Transportation Partner
IDOT traffic engineer, John Janikowski
Cook County Commissioner, 14th District, Scott Britton

5. PUBLIC HEARING, TAX LEVY
President Dussling called the Tax Levy Public Hearing to order at 7:23 p.m.
Associate Superintendent Cathy Johnson reviewed the proposed Tax Levy.
Public comment:
e A. Boyer addressed the Board regarding the tax levy
o K. Murschel addressed the Board regarding the tax levy
o E. Bauer Addressed the Board regarding the tax levy
The Public Hearing closed at 7:33 p.m.

6. SUPERINTENDENT’S REPORT
D. Schuler reported that the district responded to the following Freedom of Information Act requests
consistent with Illinois School Code:

a. E. Bauer requested bid, financial and contract information

b. R. Clark requested financial information

c. T. Vuong requested operational information

d. M. Leverenz/TK Elevator Corp requested maintenance agreements

e. E. Wojcik requested curriculum info and vendor receipts

f. R. Cortez/IFT requested personnel information

D. Schuler introduced Jason Coyle from Baker Tilly, the firm which conducted the D214 financial audit.
He reviewed the financial statements presented to the Board and answered questions from the Board. He
noted the District earned AA1 Moody’s Bond Rating, the ISBE 4.0 out of 4.0 rating, the Excellence in
Financial Reporting Award and the Illinois Association of School Business Officials Meritorious Budget
Award and commended the district on their high level of transparency.

D. Schuler provided the Board a copy of the quarterly food service report.
D. Schuler provided the Board a copy of the annual bond record keeping letter.

7. PUBLIC COMMENTS
o E. Bauer addressed the Board about concerns with curriculum and communication
o E. Battaglia addressed the Board regarding parent communication and parent involvement
opportunities in schools
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8. BOARD MEMBER UPDATES

M. Hineman reported the Prospect Service Club supported the annual “You Got Gobbled” Food Drive,
the 52nd annual Food Drive at Hersey High School collected more than 40,000 cans, and the 28th annual
Thanksgiving Canned Food Drive was organized by the RMHS Rotary Interact Club.

M. Hineman reported that Prep Hockey, made up of students from PHS, EGHS and RMHS are having a
great year and are currently 10-0.

A. Kreutzer reported that in November, ElIk Grove Village made the third installment of five $100,000
donations to support the renovation of the Elk Grove High School advanced manufacturing lab.

A. Kreutzer reported the Hersey High Special Olympics team has been rebranded as a District 214
Special Olympics team, with students participating in everything from volleyball and snowshoeing to
downhill skiing. The volleyball team won a second place trophy at a state competition in Rockford earlier
this year.

Eleven Life program students earned college credit: two students successfully completed English 101
with amazing support of the Early College Center, and nine students successfully completed dual credit
courses. Another Life student completed their US citizenship and can utilize adult services.

A. Kreutzer reported she attended the ElIk Grove Village annual TIF meeting and there was discussion of
the Busse farmland but no new proposed TIFs.

A. Kreutzer reported that she attended the Illinois Association of School Boards Conference in November
in Chicago as the D214 delegate. There were 411 delegates in attendance, new officers were elected, and
many resolutions were approved by the delegation. She will serve on the Audit Committee and will Chair
the 2022 Conference Committee. Board members thanked her for her service.

M. Palmer reported that earlier tonight, Prospect student and sportswriter Cam Sullivan was recognized
with a Superior rating in the annual National Student Media Contest held last month--the only student
sportswriter to achieve that recognition this year. The Knight Media team took fifth place among TV
news programs, the school’s third straight top 10 finish at this national student journalism competition.

M. Palmer reported that the District celebrated National Apprenticeship Week in November, highlighting
the 20 current seniors across the district who currently are in paid apprenticeship positions. Their
positions range from athletic trainers to nursing assistants to multimedia, with jobs in the district and in
local businesses.

M. Palmer reported that she participated in the annual Rotary Santa Run and many participants and
volunteers were from District 214.

A. Rauch reported Buffalo Grove High School hosted the Hispanic Heritage Summit 2021 for 600
students who identify Spanish as their home language. The summit was designed by teachers and support
staff. Students could choose from a variety of activities, including art activities, trivia, interactive displays
and music. Arts Unlimited funding helped bring in the Academy of Salsa to teach dance, while Food
Services created a special menu.
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A. Rauch commented that she appreciated educators, administrators and support personnel for helping
students prepare for finals and offering extra tutoring time. She also recognized the schools for educating
students on the many different cultural traditions celebrating the holiday season.

B. Dussling reported that he had attended the Wheeling HS musical “Crybaby,” which was chosen for the
Illinois Theater Festival. He has attended the holiday concerts at Hersey, Prospect and Wheeling and
looks forward to performances at Rolling Meadows and Elk Grove this weekend.

9. APPROVE CONSENT CALENDAR 2021-163 through 2021-169
Items 2021-163 through 2021-169 appearing on the Consent Calendar were presented for the Board’s
consideration. A. Kreutzer asked for items 2021-166 and 2021-167 be considered separately.

It was moved by A. Kreutzer and seconded by M. Palmer that the Board of Education approve Items
2021-163 through 2021-165 and items 2021-168 through 2021-169 appearing on the Consent Calendar as
presented.

Upon roll call, the motion carried.
Ayes: Dussling, Hineman, Kreutzer, Palmer, Petro, Rauch

Nayes: None
A Approve Accounts Payable 2021-163
Actual November 11, 2021 listing:
Educational Fund Listing $1,104,702.48
Operations and Maintenance 476,619.44
Transportation Fund 459,790.57
Capital Projects 184,523.80
TOTAL $2,225,636.29

Checks Dated: November 11, 2021
Check Numbers: 748412-748907

Actual November 23, 2021 listing:

Educational Fund Listing $736,118.00
Operations and Maintenance 134,798.79
Transportation Fund 951,350.00
Capital Projects 3,508.81
TOTAL $1,825,775.60

Checks Dated: November 23, 2021
Check Numbers: 748908-749308
The Board approved the accounts payable for November 11 and November 23, 2021

B. Personnel Transaction Report 2021-164
The Board approved the personnel transaction report.
The approved personnel transaction report attached to these minutes.

C. Destruction of Closed Meeting Audio Recordings 2021-165
The Board approved the destruction of closed session audio recordings for the following
meetings: June 11, 2020
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D. Student Photography and Memorabilia—RFP 2021-168
The Board approved the student photography and memorabilia RFP.
E. Intergovernmental Agreement, Rolling Meadows Park District 2021-169
The Board approved the Intergovernmental agreement with Rolling Meadows Park District,
attached.

10. INTERNATIONAL TRAVEL

Educational Tour, Spain, Hersey High School 2021-166
Educational Tour, France and Spain, Buffalo Grove High School 2021-167

It was moved by A. Kreutzer and seconded by M. Palmer that the Board of Education approve the
educational tours to Spain and France.

A. Kreutzer asked about travel insurance and cancellation policies. D. Schuler explained the mandatory
student insurance policy required for each trip. Board discussion followed.

Upon roll call, the motion carried.
Ayes: Hineman, Kreutzer, Palmer, Petro, Rauch, Dussling
Nayes: None

11. 2021 TAX LEVY 2021-170
It was moved by A. Kreutzer and seconded by M. Hinemen that the Board of Education approve the 2021
Tax Levy as presented.

Discussion: A. Kreutzer asked C. Johnson to explain the property tax difference between undeveloped
farmland and improved residential lots. The 6B property designation was also explained; the designation
providing for a lesser taxation rate. Board discussion followed.

Upon roll call, the motion carried.
Ayes: Hineman, Kreutzer, Palmer, Petro, Rauch, Dussling
Nayes: None

12. RESOLUTION AUTHORIZING A SUPPLEMENTAL TAX LEVY TO PAY THE PRINCIPAL
AND INTEREST ON OUTSTANDING LIMITED BONDS OF TOWNSHIP HIGH SCHOOL
DISTRICT NUMBER 214, COOK COUNTY 2021-171
It was moved by M. Hineman and seconded by D. Petro that the Board of Education approve the
resolution authorizing a supplemental tax levy to pay the principal and interest on outstanding limited
bonds of Township High School District 214.

Upon roll call, the motion carried.
Ayes: Hineman, Kreutzer, Palmer, Petro, Rauch, Dussling
Nayes: None

13. CLOSED SESSION
It was moved by A. Kreutzer and seconded by D. Petro that the Board of Education convene in Closed
Session for the purpose of discussing:

o The appointment, employment, compensation, discipline, performance, or dismissal of specific
employees specific individuals who serve as independent contractors in a park, recreational, or
educational setting, or specific volunteers of the public body or legal counsel for the public body,
including hearing testimony on a complaint lodged against an employee, a specific individual
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who serves as an independent contractor in a park, recreational, or educational setting, or a
volunteer of the public body or against legal counsel for the public body to determine its validity.
However, a meeting to consider an increase in compensation to a specific employee of a public
body that is subject to the Local Government Wage Increase Transparency Act may not be closed
and shall be open to the public and posted and held in accordance with [the Open Meetings Act].
5 ILCS 120/2(c)(1), amended by P.A. 101-459;

o The placement of individual students in special education programs and other matters relating to
individual students. 5ILCS 120/2(c)(10)

Upon roll call, the motion carried.
Ayes: Hineman, Kreutzer, Palmer, Petro, Rauch, Dussling
Nays: None

The Board convened in Closed Session at 8:23 p.m.
14, RECONVENE IN OPEN SESSION

It was moved by D. Petro and seconded by A. Rauch that the Board of Education reconvene in Open
Session.

Upon roll call, the motion carried.
Ayes: Hineman, Kreutzer, Palmer, Petro, Rauch, Dussling
Nayes: None

The Board reconvened in Open Session at 8:45 p.m.

15. ADJOURNMENT
It was moved by A. Kreutzer and seconded by D. Petro to adjourn. The motion carried.

The meeting adjourned at 8:47 p.m.

William J. Dussling, president Mildred Palmer, vice president
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PERSONNEL TRANSACTION REPORT

CHANGE INSTATUS ]

Name

WEBER, PATRICK Social Science - PHS

Remarks Increase in FTE from .4 to .5
Effective January 3, 2022

FIORE, ARIANNA Science - PHS

Remarks Increase in FTE from .8 to .9

Effective January 3, 2022

WILSEY, PATRICK Science - EGHS
Remarks Death Termination
Effective December 21, 2021

GRUEN, SANDRA English - WHS

Remarks Increase in FTE from 1 to 1.1
Effective January 3, 2022

[EMPTOYMENT OF EDUCATION ASSOCTATION PERSONNEL Z02T-2077 ]

Name Assignment Salary
PONSOT, DANIELLE 0.2 English/EL - SS $11,811.40
Remarks B none - step 1
Degree B.A. Illinois Weseleyan Univ, Bloomington
[Voluntary Retirement Frogram - Education Association - 2026 |
Name
BURNETT, MICHELE Physical Education - PHS
Remarks Intent to Participate
Effective: Last day of school, 2026
GUDAITIS, SEAN Social Science - JHHS
Remarks Intent to Participate

Effective: Last day of school, 2026
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CLASSIFIED PERSONNEL TRANSACTION REPORT

IEMPLOYMENT OF CUSTODIAL MAINTENANCE PERSONNEL 2021-2022 I

|CHANGE |

Name: Assignment Salary Hrs./Week

LUTZ, EDWARD
Remarks: Custodian I - 2nd Shift (BGHS)

Resignation
Effective: January 20, 2022

TRYBA, MICHAEL

Remarks: Groundskeeper OP/AP (JHHS)
Grade [, MMS 15, Step 8 $25.62 40
From: MMS 14

Effective: January 21, 2022

IEMPLOYMENT OF CUSTODIAL MAINTENANCE PERSONNEL 2021-2022 I

INEW |

Name: Assignment Salary Hrs./Week
HOXHA, ENDRI

Remarks: HVAC Technician (CM)

Grade 111, MMS 31, Step 11 $31.67 40
Initial Location: CM
Effective: January 21, 2022

IEMPLOYMENT OF EDUCATIONAL SUPPORT PERSONNEL 2021 - 2022 I

|CHANGE |

Name: Assignment Salary Hrs./Week

STUBERG, WILLIAM

Remarks: Campus Security (EGHS)
Resignation
Effective: April 1, 2022

TOMASETTI, JOHN
Remarks: Instructional Assistant - Student Services (WHS)



Leave of Absence - Student Teaching
Effective: March 14, 2022 - May 27, 2022
VAZQUEZ, LARICIA
Remarks: Administrative Assistant I11 (PHS)
Resignation
Effective: January 7, 2022

IEMPLOYMENT OF EDUCATIONAL SUPPORT PERSONNEL 2021 - 2022

ITEM NO.:2022-002
January 20, 2022
2 of 3

INEW |
Name: Assignment Salary Hrs./Week
KONOPASEK, SHANNON
Remarks: Athletic Assistant (EGHS)
Grade 3, Step 1 $21.80 37.5
Effective: January 21, 2022
O'CONNELL, EDWARD
Remarks: Campus Security (RMHS)
Grade 3, Step 1 $21.80 20
Effective: January 21, 2022
POZNIAK, SARAH
Remarks: Technology Assistant - Help Desk (WHS)
Grade 5, Step 1 $23.61 40
Effective: January 21, 2022
EMPLOYMENT OF TEMPORARY AND GRANT-FUNDED PERSONNEL 2021-2022
Name: Assignment Salary Hrs./Week
MORALES, ELSA
Remarks: AVID Assistant (RMHS)
Grade 3, Step 1 $21.80 8
Effective: January 21, 2022 - May 26, 2022
NIEMASZYK, EMMA
Remarks: AVID Assistant (RMHS)
Grade 3, Step 1 $21.80 8

Effective: January 21, 2022 - May 26, 2022

NORTH, TREVOR Tutoring Assistant (WHS)
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Remarks: Grade 3, Step 1 $21.80 25

Effective: January 21, 2022 - May 27, 2022

VOLUNTARY RETIREMENT INCENTIVE EDUCATIONAL SUPPORT PERSONNEL 2021-2022

GUZMAN, DIANE

Remarks: Student Services Administrative Assistant (SS)
Intent to Participate
Effective: June 30, 2025

TRISPEL, LORRAINE
Remarks: Health Clerk (EGHS)
Intent to Participate
Effective: Last Day of School, 2026
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DATE: January 20, 2022
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FOOD SERVICE PERSONNEL TRANSACTION REPORT

|EMPLOYMENT OF FOOD SERVICE PERSONNEL- 2021-2022

[Resignation |

Name Assignment

Chapekis, Denise

School Nutrition Services Worker III- PHS
Remarks

Resignation
eff. 5/27/22



ITEM: 2022-003
DATE: Jan. 10, 2022
FILE: Meetings

SUBJECT: Destruction of Closed Meeting Audio Recordings

BACKGROUND INFORMATION:

The Illinois Open Meetings Act (5 ILCS 120/2.06) requires that Boards of Education keep a
verbatim record of their closed meetings in the form of an audio or video recording. After 18
months have passed since being made, the audio or video recording of a closed meeting may be
destroyed, provided the Board approved: 1) its destruction; and, 2) minutes of the particular
closed meeting.

ADMINISTRATIVE CONSIDERATION:

The Board of Education approved the following minutes of the closed meetings as indicated:

Date of Meeting Date of Approval
June 11, 2020 July 9, 2020
RECOMMENDED ACTION:

That the Board of Education approve the destruction of closed session audio recordings older
than 18 months.



Item Number: 2022-004
Date: 01/20/22
File: Intergovernmental

Subject: Renew MOU-District 214/ District 23 Shared Co-Curricular Facility

BACKGROUND INFORMATION:

High School District 214’s Wildstang FIRST Robotics is a district-level course and student activity that
meets after school throughout the school year. The program currently serves approximately 90 students
and involves 16 adult mentors and coaches a year. The program is actively supported by parents and
community partners through the Wildstang Parent Support Association.

From the program’s creation in 1996 until 2014, the program operated at Rolling Meadows High School
in the fall. Each spring, Motorola provided facilities at its Schaumburg facility for the building and
testing of its competition robot. Motorola notified District 214 administration that they would no longer
be able to continue providing facilities for the program effective with the FY 15 build as they were
relocating a significant amount of their operations. District 214 administration worked to actively
identify an acceptable, alternative site for program requirements both internal and external to the district
facilities. For FY'15 and FY 16, temporary facilities at Forest View Education Center were identified and
developed for the program’s use. As the program continued to grow, District 214 faced significant
challenges housing the program due to the facility needs related to the construction, testing, and dedicated
storage of robots and related supplies and equipment.

In 2017 Prospect Heights School District 23 and High School District 214 developed a shared co-
curricular facility and partnership agreement, approved by the Board in January of 2017, which
collaboratively addressed facility and program needs for District 214’s Wildstang FIRST Robotics and
District 23’s robotics, engineering, and technology programs. Since the start of the 2018-2019 school
year District 214°s Wildstang FIRST Robotics program has been housed at MacArthur Middle School.

ADMINISTRATIVE CONSIDERATIONS:

Prospect Heights School District 23 and High School District 214 have developed a shared co-curricular
facility and partnership renewal proposal to continue to host District 214’s Wildstang FIRST Robotics
program at MacArthur Middle School for an annual facility usage fee of $30,000, as well as additional
equipment and graphic design and production services in year one of the agreement, beginning July 1, 2022.

RECOMMENDED ACTION:

That the Board of Education approve the Intergovernmental Agreement between Prospect Heights School
District 23 and Township High School District 214 as presented.

Att.
Intergovernmental Renewal Agreement Between PHSD23 and THSD214



INTERGOVERNMENTAL AGREEMENT BETWEEN

PROSPECT HEIGHTS SCHOOL DISTRICT 23 AND
TOWNSHIP HIGH SCHOOL DISTRICT 214

This Intergovernmental Agreement ("IGA") is made by and between the Boards of Education of
Prospect Heights School District 23, Cook County, Illinois ("D23"), and Township High School
District 214, Cook County, Illinois ("D214"), subject to the following terms and conditions:

L. Rationale and Background Information.

1.

Article VII, Section 10 of the lllinois Constitution and the Intergovernmental
Cooperation Act, 5 1ILCS 220/1 el seq., authorize and encourage
intergovernmental cooperation.

Both D23 and D214 offer co-curricular enrichment programming for their students
and wish to create a multi-use, multi-grade shared co-curricular facility to
collaboratively address facility and program needs for related programs.

Shared programming will provide the potential for a mutually beneficial
collaboration between the school districts, including between faculty and students.
This collaboration will provide opportunities for improved articulation and
support of curriculum, development of formal high school/elementary
mentor/mentee relationships, shared use and development of facilities, and
strategic acquisition of equipment.

1L Program Details.

1.

Effective January 1, 2017 a shared co-curricular facility will be created at D23's
Douglas MacArthur Middle School located at 700 N Schoenbeck Road, Prospect
Heights, Illinois for use by D23 and D214 students. Appendix A contains a list of
rooms/areas ("co-curricular facilities") and proposed usages, which may be
amended by written agreement of the Superintendents of D23 and D214 at any
time without amending this Agreement. The Superintendents of D23 and D214, or
their respective designees, will meet not less than annually to prepare and update a
draft calendar for the use of the facilities. If scheduling conflicts occur, D23
programs at the co-curricular facility shall receive priority; provided that D23 shall
provide seven days notice to D214 of any conflict, except in the case of
emergency, in which case D23 shall provide notice as soon as reasonably possible.

The term of this Agreement shall last up to June 30, 2026. Either party may
terminate this Agreement at the end of each calendar year by providing the other
party with written notice on or before March 30 prior to the following school year.
Thereafter, the term of this Agreement shall revert to year-to-year, from July 1 to
June 30. Either party may terminate this Agreement at the end of a school term by
providing the other party with written notice on or before the preceding March 30.
This Agreement may also be terminated at any time by mutual agreement of the
parties.



III.

3. The co-curricular facilities will be used by D23 staff and students during the
school day including immediately before and after school. The co-curricular
facilities will be used by D214 Wildstang Robotics staff, students, and mentors
during the evening and weekends in accordance with the calendar for use of
facilities identified in Section 11(1) above.

4, Any signage to be utilized shall be agreed to by the parties and shall conform to
standards established by D23. D214 shall provide design services and production of
signage during the 2022-2023 agreement period for 3 16°x18’ panels ($3,960).
Additional costs for signage, if any, shall be discussed and agreed to by the parties.

5. Upon MacArthur students’ enrollment in a D214 early high school course, D214
would award and transcript 1.0 credits for Robotics I (06081/06082) for all students
who complete the equivalent course during their 8th grade year. An early high school
credit MOU will be created specific to Robotics I to govern this agreement.

6. Student records, if any, will be maintained separately by each party, with the
understanding that the parties will share student records with each other consistent
with the [llinois School Student Records Act, 105 ILCS 10/1 et seq., and its
implementing regulations contained at 23 I11.Adm.Code 375.10 et seq.

7. The Parties will hold periodic meetings to discuss ways to expand opportunities in the
D23 program, support by the D214 program, alignment and support of D23
curriculum, development of formal high school/elementary school mentorship
relationships, and shared use of all equipment and materials in the facilities.

Use of Facilities.

1. D214 will furnish and equip the facilities at D214's expense. D214 may take possession
of all non-affixed equipment and lab supplies provided by D214 in the event this
Agreement is terminated prior to June 30, 2026. During the 2022-2023 agreement
period or prior, D214 will provide 2 Dremel DigiLab 3D40 3D printers ($2800) and 1
Ultimaker Pro 3D Printer with filament and two-year enhanced service plan ($7300).

2. D23 agrees to assume all costs associated with cleaning, supervision, normal and
customary repair, maintenance, life safety work, internet access, etc., of the facilities in
the normal course. D214 will pay an annual program fee for facility usage of $30,000
annually beginning July 1, 2022. Any necessary repairs resulting from damage from a
D214 program or event that does not result from normal wear and tear shall be paid
for by D214. The D214 Program staff and participants shall have a non-exclusive right
to use, and to permit others to use, the common areas at Douglas MacArthur :Middle
School, including, but not limited to, exterior walkways, interior hallways, restrooms,
green space, and parking areas; provided that any such use by D214 Program staff, its
licensees and invitees shall be solely for the permitted purposes specified in this
Agreement. The Superintendents of D23 and D214, or their respective designees shall
agree on any portion(s) of the building that are NOT permitted for use and guidelines



as to ingress and egress for purposes of maximizing the security of the students and
staff.

D23 will provide identification cards/access codes for D214 employees to access co
curricular facilities. D23 will similarly provide identification cards for D214 students to
access co-curricular facilities, if necessary. D214 employees will comply with all D23
security procedures, including locking the building and arming security systems, if
necessary, after D214 activities. All D214 employees, agents, mentors and volunteers
permitted access to co-curricular facilities shall be subject to a criminal background
check at D214's expense.

The Parties agree that parking spaces at MacArthur Middle School are sufficient for
purposes of this Agreement and no parking spaces or areas will otherwise be designated
for use by D214 Program staff or students, unless otherwise agreed to by the parties.

The parties agree to mutually indemnify, defend and hold harmless the other party and
their respective board members, employees, volunteers and agents from all claims,
causes of action, damages, whether to person (including death) or property, costs
(including reasonable attorneys' fees), and losses (collectively "Loss") to the extent the
Loss arises out of the negligent acts or omissions or willful misconduct of the
indemnifying party, or its respective employees, agents, mentors, program participants,
or volunteers.

During the term of this Agreement, D214, at its sole cost and expense shall carry and
maintain comprehensive general liability insurance, insuring against all liability of D23
arising out of the activities occurring pursuant to this Agreement and related to its
indemnification obligations to D23, with a minimum combined single limit of One
Million Dollars ($1,000,000.00) per occurrence and Two Million Dollars
($2,000,000.00) general aggregate. In addition, D214 shall carry umbrella liability
insurance with a minimum combined single limit of One Million Dollars
($1,000,000.00) per occurrence and One 1lillion Dollars ($1,000,000.00) general
aggregate. D214 shall cause its insurers to issue a Certificate of Insurance to D23 listing
the Board of Education of Prospect Heights School District 23, its Board Members,
agents and employees, as additional party insureds on such policy(ies), and said
Certificate shall further state that written notice shall be provided to D23 not less than
thirty (30) days prior to cancellation of such policy(ies).

Nothing contained in this Agreement is intended to constitute nor shall constitute a
waiver of the defenses available to either party under the /llinois Local Governmental
and Governmental Employees Tort Immunity Act, with respect to claims by third
parties.

All capital improvements to the facilities will become the property of D23 upon
completion and D214 will not have any claim to ownership of such improvements.
Non-affixed, program specific (Wildstang) equipment that D214 purchased or provided
pursuant to this Agreement shall remain the property of D214, except as otherwise
provided in Article 111.1.



9. All D214 employees, students, mentors, and volunteers will comply with all D23
policies and rules while on D23 property.

IV. General Terms.

1. Neither party may assign any rights or duties under this Agreement without the prior
express written consent of the other party.

2. This Agreement shall constitute the entire agreement of the parties with respect to the
matters contained in this Agreement and this Agreement supersedes any and all prior
agreements and understandings, whether written or oral, formal or informal.

3. Any notice or communication permitted or required under this Agreement shall be in
writing and shall become effective on the day of mailing thereof by first class mail,
registered or certified mail, postage prepaid or by a national overnight courier,
addressed to the administrative offices of the other party.

4, This Agreement may be amended in writing by agreement of the parties. The parties
shall reasonably cooperate with each other and shall provide reasonable assistance to
the other party to aid the other party in fulfilling its obligations under this Agreement.

5. This Agreement shall be governed by, construed, and enforced in accordance with the
laws of the State of Illinois without regard to conflict of law principles. Jurisdiction and
venue for all disputes hereunder shall be the Circuit Court located in Cook County,
Ilinois, or the federal district court for the Northern District of Illinois. The parties
shall comply with all applicable local, county, State and federal laws and regulations.

6. If any term, covenant, condition, or provision of this Agreement is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remainder of the
provisions shall remain in full force and effect and shall in no way be affected,
impaired, or invalidated.

7. This Agreement may be signed by counterparts and it shall be effective on the date
listed below. If the dates differ, the latter date shall be considered the effective date of
this Agreement.



BOARD OF EDUCATION ELEMENTARY
SCHOOL DISTRICT 23, Cook County,
Illinois,

President Date

ATTEST:

Secretary Date

BOARD OF EDUCATION,
TOWNSHIP HIGH SCHOOL DISTRICT
214, Cook County, Illinois,

President Date
ATTEST:
Secretary Date



Appendix A

Competed per initial Intergovernmental Agreement dated 1/19/2017

U | descrinti

Changes/needs

Primary workshop for Wildstang
Robotics and MacArthur
technology program. Heavy
construction and manufacturing of
the robot and field elements will
be done in this space.

Room will be outfitted with power
tools, work benches, and storage
racks/shelves.

D214 Robotics program will have
dedicated build space and storage
for their robots when work is in
progress. Rolling work benches
can be explored to meet this need.

D214 will outfit space with new benches
and will provide additional workspace
and industrial storage solutions along the
sides of the room.

Additional tooling will be provided by
D214 as necessary. Large power tools
will be shared between D214 and D23.
Individual hand tools will be individually
supplied by each district.

Flooring and paint will be addressed to
match the desired intent of the space.

Shared secondary workshop space
and classroom space. Primary
uses by Wildstang Robotics will
include light assembly, electronics,
and computer design/modeling.

Collaborative technology solutions
including monitors and Apple TVs
will be installed in this space.

Room will be outfitted with work
benches, hand tools, and storage.
Storage, tools, and equipment in

room will be shared.

Heavy construction and
manufacturing will not occur in

D214 will outfit space with new benches
and collaborative technology.

Electrical drops will be installed for each
work station. Paint will be addressed to
match the desired intent of the space.

Shared collaborative classroom
and lab spaces for both D214 and
D23. Primary uses for Wildstang
Robotics will be computer
design/modeling, electronics,

Purpose Location
Workshop/ Room 313
Maker Space
Room 311
this space.
Collaborative Room 309
Lab/Classroo
m Space
Room 315

programming, and group
meetings.

Additional storage for program
equipment and supplies.

Space will include flexible furniture
and collaborative technology
solutions.

D214 will outfit space with flexible-use
furniture (i.e. adjustable/varied height
tables and chairs on casters) to allow for
different collaborative classroom
arrangements.

Storage solutions will be mutually agreed
upon.

D214 will provide collaborative
technology solutions (monitors, Apples
TVs, etc).




Practice and

Little Theater

From January to May, the team

It will need to be identified whether

Robot Test will use space as a practice carpet rolls will be needed to be placed
Space location for their robot. This space | over the existing flooring during practice.
will be needed during the majority
of practice sessions (evenings and
weekends) during this period of
time.
Competition field elements will be
brought into the gym at the start
of practices and removed at the
end of practices. They will be
stored in external storage
container.
Interior 313A Part of space will be dedicated for | Industrial storage solutions
Storage use by Wildstang Robotics.
Additional
added
storage
solutions in
311/313/315
Large Group Little Theater | On Monday evenings, space will be | Chairs, desks, and/or tables.
Meeting used for large group instruction.
Space Room 308 Projector and screen for presentations.
Additional Room 402, | Use for small group meetings and No change necessary.
Meeting/ 404, 406, or | instruction.
Instructional 408
Space
Exterior South side of | Wildstang Robotics has an 8'x40’ Safe and convenient access including
Storage school storage container used to store snow clearing during winter and
outside program equipment and supplies permanent or temporary electrical for
Rooms 311 | for practice space (competition lighting.
and 313 field elements, supplies and

equipment, and floor covering for
practice field).




ITEM: 2022- 005
DATE: 1/20/2022
FILE: Policy

SUBJECT: Board of Education Policy Manual Revisions — PRESS Edition

BACKGROUND

One of the goals of the Board of Education and administration for the 2007-08 school year was to conduct
a comprehensive review the District 214 Board of Education Policy Manual. After researching possible
methods to accomplish a thorough review, the Board agreed to work with the Illinois Association of
School Boards (IASB) for a complete review and revision of Board policies. A working group met over
the course of five months to review and revise each policy for District 214. The IASB consultant met
with the Board of Education on June 30, 2008 to present the revised Policy Manual at a Board Workshop.
The Board of Education approved the new manual on August 7, 2008.

In addition to the comprehensive review, the District 214 Board of Education is using the Policy
Reference Education Subscription Service (PRESS) of IASB to keep the policy manual up to date. This
resource provides the legal rationale and references for suggested policy revisions to assist the Board in
focusing on their leadership role while complying with state and federal law.

ADMINISTRATIVE CONSIDERATION

The IASB Policy Reference Manual provides a system for regular updating of policies to ensure legal
compliance and provides cross-referencing of related policies and the legal references. Every policy is
reviewed at least once every five years or as a result of state or federal, Illinois School Code, or Illinois
School Board of Education regulation or rule changes. The administration also makes recommendations
for policy revisions as needed. Additionally, the Board is required by School Code to review select
policies either annually or biennially.

RECOMMENDATION

That the Board of Education approve the recommended policy revisions from PRESS as presented:

e Policies reviewed annually:

2:125 7:180

e Policies reviewed in the five-year cycle:

4:120 6:170

e PRESS and Administration Recommended Revised Policies:

2:20 2:105 2:110 2:120 2:220
2:260 3:40 3:50 3:60 4:60
4:160 4:170 4:175 5:10 5:20
5:30 5:50 5:90 5:100 5:120
5:150 5:185 5:200 5:330 6:15
6:20 6:50 6:60 6:120 6:135
6:300 6:340 7:10 7:20 7:60
7:70 7:80 7:150 7:160 7:180
7:190 7:200 7:210 7:240 7:250

7:260 7:290 7:340 7:345
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2:20 Powers and Duties of the Board of Education; Indemnification

The major powers and duties of the Board of Education include, but are not limited to:

1. Annually organizing the Board by electing officers and establishing its regular meeting schedule and, thereafter, taking
action during lawfully called meetings to faithfully fulfill the Board's responsibilities in accordance with Board policy and
State and federal law.

2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only to mandatory collective bargaining
agreements and State and federal law.

3. Employing a Superintendent and other personnel, making employment decisions, dismissing personnel, including
detemining whether an employee has willfully or negligently failed to report an instance of suspected child abuse or
neglect as required by 325 ILCS 5/, and establishing an equal employment opportunity policy that prohibits unlawful
discrimination.

4. Directing, through policy, the Superintendent, in his or her charge of the District's administration.

5. Approving the annual budget, tax levies, major expenditures, payment of obligations, annual audit, and other aspects of the
District's financial operation; and making available a statement of financial affairs as provided in State law.

6. Entering contracts using the public bidding procedure when required.

7. Providing, constructing, controfling, and maintaining adequate physical faciliies; making school buildings available for use
as civil defense shelters; and establishing a resource conservation policy.

8. Approving the purchase of textbooks.

9. Approving District goals, School Improvement plans, and District Improvement Plans when they are required to be
developed or revised.

10. Presenting the District report card and School report card(s) to parents/guardians and the community; these documents
report District, School and student performance.

11. Establishing and supporting student behavior policies designed to maintain an environment conducive to leaming,
including deciding individual student expulsion cases.

12. Establishing attendance units within the District and assigning students to the schools.

13. Establishing the school year.

14. Providing student transportation services pursuant to State law.

15. Entering into joint agreements with other boards to establish cooperative educational programs or provide educational
facilities.

16. Complying with requirements in the Abused and Neglected Child Reporting Act (ANCRA). Specifically, each individual
Board member must, if an allegation is raised to the member during an open or closed Board meeting that a student is an

abused child as defined in ANCRA, direct or cause the Board to direct the Superintendent or other equivalent school
admlnlsiratorto comply W|th ANCRA’s requwements concemmg the reportmg of child abuse

wher the ion occ i b ' iction —
19. Communicating the schools' activities and operations to the community and representing the needs and desires of the
community in educational matters.

Indemnification

To the extent allowed by law, the Board shall defend, indemnify, and hold harmless Board members, employees, volunteer
personnel (pursuant to 105 ILCS 5/10-22.34, 10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105 ILCS 5/2-
3.53a, 2-3.53b, and 105 ILCS 5/21A-5 et seq.), and student teachers who, in the course of discharging their official duties
imposed or authorized by law, are sued as parties in a legal proceeding. Nothing herein, however, shall be construed as
obligating the Board to defend, indemnify, or hold harmless any person who engages in criminal activity, official misconduct,
fraud, intentional or willful and wanton misconduct, or acts beyond the authority properly vested in the individual.

LEGAL REF.:
220
10f2



105 ILCS 5/10, 5/17-1, 5i21B-85, and 5/27-1.

325 ILCS 5/, Abused and Neglected Child Reporting Act.

CROSS REF.: 1:10 {School District Legal Status), 1:20 (District Organization, Operations, and Cooperative Agreements), 2:10
(School District Governance), 2:80 (Board Member Oath and Conduct), 2:140 (Communications To and From the Board), 2:210
(Organizational Board of Education Meeting), 2:240 (Board Policy Development), 4:60 (Purchases and Contracts), 4:70
(Resource Conservation), 4 100 (Insurance Management) 4 110 (Ti ransponatlon) 4: 150 (Facility Management and Buﬂdmg
Programs), 4:165 (Awaren and Prevention of Sexua d Grooming ors), 4:17 Onvic
Offender: Screening; Notjﬁcahons), 5:10 (Equal Employment Opportunlty and Mlnonty Recruitment), 5:30 (Hmr_\g Process and
QLLH fia), 5:90 (Abused and Neglected Chlld Reporhng) mmn@mwmmmm

: 210 290 (Em E i

{Per : S 6:10 (Educational Philosophy
and Objectuves) 6:15 (School Accountablllty) 6:20 (School Year Calendar and Day) 7:10 (Equal Educational Opportunities),
7:30 (Student Assignment and Intra-District Transfer), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:210
(Expulsion Procedures), 8:10 (Connection with the Community), 8:30 (Visitors to and Conduct on School Property)

Adopted: December 12, 2019

220
20f2
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2:105 Ethics and Gift Ban
Prohibited Political Activity

The following precepts govern political activities being conducted by District employees and Board of Education members:

1.

2.

3.

‘No employee shall intentionally perform any “political activity” during any “compensated time,” as those terms are defined

herein.

No Board member or employee shall intentionally use any District property or resources in connection with any political
activity.

At no time shall any Board member or employee intentionally require any other Board member or employee to perform any
political activity: (a) as part of that Board member's or employee’s duties, (b) as a condition of employment, or (c) during
any compensated time off, such as, holidays, vacation, or personal time off.

No Board member or employee shall be required at any time to participate in any political activity in consideration for that
Board member or employee being awarded additional compensation or any benefit, whether in the form of a salary
adjustment, bonus, compensatory time off, continued employment or otherwise; nor shall any Board member or employee
be awarded additional compensation or any benefit in consideration for his or her participation in any political activity.

A Board member or employee may engage in any activity that: (1) is otherwise appropriate as part of his or her official duties, or
(2) is undertaken by the individual on a voluntary basis that is not prohibited by this policy.

Limitations on Receiving Gifts

Except as permitted by this policy, no Board member or employee, and no spouse of orimmediate family member living with a
Board member or employee shall intentionally solicit or accept any “gift” from any “prohibited source,” as those terms are
defined herein, or that is otherwise prohibited by law or policy. No prohibited source shall intentionally offer or make a gift that
violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1.
2.

w

2:105

Opportunities, benefits, and services that are available on the same conditions as for the general public.

Anything for which the Board member or employee, or his or her spouse or immediate family member, pays the fair market
value.

. Any: (a) contribution that is lawfully made under the Election Code, or (b) activities associated with a fundraising event in

support of a political organization or candidate.

. Educational materials and missions.
. Travel expenses for a meeting to discuss business.
. A gift from a relative, meaning those people related to the individual as father, mother, son, daughter, brother, sister, uncle,

aunt, great aunt, great uncle, first cousin, nephew, niece, husband, wife, grandfather, grandmother, grandson,
granddaughter, father-inlaw, mother-indaw, son-in-law, daughter-inrHaw, brother-in-law, sister-in-law, stepfather,
stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the father, mother,
grandfather, or grandmother of the individual's spouse and the individual's fiancé or fiancée.

. Anything provided by an individual on the basis of a personal friendship unless the recipient has reason to believe that,

under the circumstances, the gift was provided because of the official position or employment of the recipient or his or her
spouse or immediate family member and not because of the personal friendship. In determining whether a gift is provided
on the basis of personal friendship, the recipient shall consider the circumstances under which the gift was offered, such
as: (a) the history of the relationship between the individual giving the gift and the recipient of the gift, including any
previous exchange of gifts between those individuals; (b) whether to the actual knowledge of the recipient the individual
who gave the gift personally paid for the gift or sought a tax deduction or business reimbursement for the gift; and (c)
whether to the actual knowledge of the recipient the individual who gave the gift also at the same time gave the same or
similar gifts to other Board members or employees, or their spouses or immediate family members.

. Food or refreshments not exceeding $75 per person in value on a single calendar day; provided that the food or

refreshments are: (a) consumed on the premises from which they were purchased or prepared; or (b) catered. “Catered”
means food or refreshments that are purchased ready to consume which are delivered by any means.

. Food, refreshments, lodging, transportation, and other benefits resulting from outside business or employment activities

(or outside activities that are not connected to the official duties of a Board member or employee), if the benefits have not

1of4



been offered or enhanced because of the official position or employment of the Board member or employee, and are
customarily provided to others in similar circumstances.

10. Intra-govermental and inter-governmental gifts. “Intra-governmental gift” means any gift given to a Board member or
employee from another Board member or employee, and “inter-governmental gift” means any gift given to a Board
member or employee from an officer or employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.

12. Anyitem oritems from any one prohibited source during any calendar year having a cumulative total value of less than
$100.

Each of the listed exceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living with the Board member or employee,
does ot violate this policy if the recipient promptly takes reasonable action to retumn a gift from a prohibited source to its source
or gives the gift or an amount equal to its value to an appropriate charity that is exempt from income taxation under 26 U.S.C.

&§501(c)(3).
Enforcement

The Board President and Superintendent shall seek guidance from the Board attorney concerning compliance with and
enforcement of this policy and State ethics laws. The Board may, as necessary or prudent, appoint an Ethics Advisor for this
task.

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board President. As soon as
possible after a complaint is filed, the Superintendent shall appoint a 3-member Ethics Commission. If the Superintendent is the
subject of the complaint, the Board President shall perform this duty. Commission members may be any District resident, except
that no person shall be appointed who is related, either by blood or by marmiage, up to the degree of first cousin, to the person
who is the subject of the complaint. If the Commission finds it more likely than not that the allegations in a complaint are true, it
shall notify the State’s Attorney and/or recommend disciplinary action for the employee.

Definitions

Unless otherwise stated, all terms used in this policy have the definitions given in the State Officials and Employees Ethics Act, 5
ILCS 430/1-5.

“Political activity” means:

1. Preparing for, organizing, or participating in any political meeting, political rally, political demonstration, or other political
event.

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or receiving payment for tickets for
any political fundraiser, political meeting, or other political event.

3. Soliciting, planning the solicitation of, or preparing any document or report regarding anything of value intended as a
campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign for elective office or on behalf
of a political organization for political purposes or for or against any referendum question.

5. Surveying or gathering information from potential or actual voters in an election to determine probable vote outcome in
connection with a campaign for elective office or on behalf of a political organization for political purposes or for or against
any referendum question.

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for elective office or for or against
any referendum question.

7. Soliciting votes on behalf of a candidate for elective office or a political organization or for or against any referendum
question or helping in an effort to get voters to the polls.

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of a candidate for elective office or
for or against any referendum question.

9. Making contributions on behalf of any candidate for elective office in that capacity or in connection with a campaign for
elective office.

10. Preparing or reviewing responses to candidate questionnaires.

11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other campaign material on
behalf of any candidate for elective office or for or against any referendum question.

12. Campaigning for any elective office or for or against any referendum question.

13. Managing or working on a campaign for elective office or for or against any referendum question.
14. Serving as a delegate, alternate, or proxy to a political party convention.

15. Participating in any recount or challenge to the outcome of any election.

2:105
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With respect to an employee whose hours are not fixed, “compensated time” includes any period of time when the employee is
on premises under the control of the District and any other time when the employee is executing his or her official duties,
regardless of location.

“Prohibited source” means any person or entity who:

1. ks seeking official action by: (a) a Board member, or (b) an employee, or by the Board member or another employee
directing that employee;

2. Does business or seeks to do business with: (a) a Board member, or (b) an employee, or with the Board member or
another employee directing that employee;

3. Conducts activities regulated by: (a) a Board member, or (b) an employee or by the Board member or another employee
directing that employee;

4. Has aninterest that may be substantially affected by the performance or non-performance of the official duties of the Board
member or employee;

5. Is registered or required to be registered with the Secretary of State under the Lobbyist Registration Act, except that an
entity does not become a prohibited source merely because a registered lobbyist is one of its members or serves on its
board of directors; or

6. Is anagent of, a spouse of, or an immediate family member living with a prohibited source.

“Giff’ means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or intangible item having
monetary value including but not limited to, cash, food and drink, and honoraria for speaking engagements related to or
attributable to government employment or the official position of a Board member or employee.

Complaints of Sexual Harassment Made Against Board Members by Elected Officials

Pursuant to the State Officials and Employees Ethics Act (5 LCS 430/70-5), members of the Board and other elected officials
are encouraged to promptly report claims of sexual harassment by a Board member. Every effort should be made to file such
complaints as soon as possible, while facts are known and potential witnesses are available. if the official feels comfortable
doing so, he or she should directly inform the individual that the individual’s conduct or communication is offensive and must
stop.

Board members and elected officials should report claims of sexual harassment against a member of the Board to the Board
President or Superintendent. if the report is made fo the Superintendent, the Superintendent shall promptly notify the President,
orif the President is the subject of the complaint, the Vice President. Reports of sexual harassment will be confidential to the
greatest extent practicable.

When a complaint of sexual harassment is made against a member of the Board by another Board member or other elected
official, the Board President shall appoint a qualified outside investigator who is not a District employee or Board member to
conduct an independent review of the allegations. If the allegations concemn the President, or the President is a witness or
otherwise corflicted, the Vice President shall make the appointment. If the allegations concern both the President and Vice
President, and/or they are witnesses or otherwise conflicted, the Board Secretary shall make the appointment. The investigator
shall prepare a written report and submit it to the Board.

If a Board member has engaged in sexual harassment, the matter will be addressed in accordance with the authority of the
Board.

The Superintendent will post this policy on the District website and/or make this policy available in the District's administrative
office.

LEGAL REF.:

-90 itati 2ndi
5ILCS 430/, State Officials and Employees Ethics Act.
A0ILCS 5/9-25.1, Election interference Prohibition Act.

CROSS REF.: 2:100 (Board Member Confiict of Interest), 2:110 (Qualifications, Term, and Duties of Board Officers), 2:260
(Uniform Grievance Procedure), 4:60 (Purchases and Contracts), 5:120 (Employee Ethics; Conduct; and Conflict of Interest)

Adopted: December 12, 2019

2:105
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2:110 Qualifications, Term, and Duties of Board Officers

The Board of Education officers are: President, Vice President, Secretary, and Treasurer. These officers are elected or
appointed by the Board at its organizational meeting.

esident

The Board elects a President from its members for a one-year term. The duties of the President are:

. Preside at all meetings;

. Focus the Board meeting agendas on appropriate content;

. Make all Board committee appointments, unless specifically stated otherwise;

. Attend and observe any Board committee meeting at his or her discretion;

. Represent the Board on other boards or agencies;

. Sign official District documents requiring the President's signature, including Board minutes and Certificate of Tax Levy;

. Call special meetings of the Board;

. Serve as the head of the public body for purposes of the Open Meetings Act and Freedom of Information Act;

. Ensure that a quorum of the Board is physically present at ali Board meetings, except as otherwise provided by the Open
Meetings Act,———

10. To set the Board agenda with input from the Superintendent;

11. Exceptwhen the Board President is the subject of a complaint of sexual harassment, a witness, or otherwise conflicted,
appoint a qualified outside investigator to conduct an independent review of allegations of sexual harassment made
against a Board member by another Board member or elected official:, and

12. Ensure that the fingerprint-based criminal history records information checks and/or screenings required by State law and
policy 5:30, Hiring Process and Criteria, is completed for the Superintendent,

The President is permitted to participate in all Board meetings in a manner equal to all other Board members, including the
ability to make and second motions.

C o ~N OO WN

The Vice President fills a vacancy in the Presidency.
Vice President

The Board elects a Vice President from its members for a one-year term. The Vice President performs the duties of the
President if:

1. The office of President is vacant;
2. The Presidentis absent; or
3. The President is unable to perform the office's duties.

A vacancy in the Vice Presidency is filled by a special Board election.

Secretary

The Secretary shall be a non-board member who serves at the Board's pleasure. The duties of the Secretary are to:

1. Keep meeting minutes for all Board meetings, and keep the verbatim record (audio recording) for all closed meetings;
2. Mail meeting notification and agenda to news media who have officially requested copies;

3. Keep records of the Board's official acts, and sign them, along with the President, before submitting them to the Treasurer
at such times as the Treasurer may require;

4. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is required to include inthe
Treasurer’s report to the appropriate Intermediate Service Center;

5. Act as the local election official for the District;
Arrange public inspection of the budget before adoption;
7. Publish required notices;

ol
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8. Sign official District documents requiring the Secretary’s signature; and
9. Maintain Board policy and such other official documents as directed by the Board.

The Secretary may delegate some or all of these duties, except when State law prohibits the delegation. The Board appoints a
secretary pro tempore, who may or may not be a Board member, if the Secretary is absent from any meeting or refuses to
perform the duties of the office.

Treasurer
Qualifications, appointments, and duties of the Treasurer for the School District shall be as provided in the School Code.
LEGAL REF.:

S5ILCS 120/7 and 420/4A-106.

105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, 5/10-
219, 517-1,and 5/21B-85.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:105 (Ethics and Gift Ban), 2:150 (Committees), 2:210
(Organizational Board of Education Meeting), 2:220 (Board of Education Meeting Procedure)

Adopted: December 12, 2019

2:110
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2:120 Board Member Development

The Board of Education desires that its individual members leam, understand, and practice effective governance principles. The
Board is responsible for Board member orientation and development. Board members have an equal opportunity to attend
State and national meetings designed to familiarize members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information regarding pertinent education
materials, publications, and notices of training or development.

Mandatory Board Member Training
Each Board member is responsible for his or her own compliance with the mandatory training laws that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least one year's duration must complete at least four hours
of professional development Ieadershlp training in education and labor law, financial oversight and accountability, -
fiduciary responsibilities, and (beginning in the fall of 2023) frauma-informed practices for students and staff within the first
year of his or her first term.

2. Each Board member must complete training on the Open Meetings Act no later than 90 days after taking the oath of office
for the first time. After completing the training, each Board member must file a copy of the certificate of completion with the
Board. Training on the Open Meetings Act is only required once.

3. Each Board member must complete a training program on evaluations under the Performance Evaluation Reform Act
(PERA) before participating in a vote on a tenured teacher's dismissal using the optional alternative evaluation dismissal
process. This dismissal process is available after the District’'s PERA implementation date.

The Superintendent or designee shall post on the District website the names of all Board members who have completed the
professional development leadership fraining described in number 1, above.

Professional Development; Adverse Consequences of School Exclusion; Student Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts to provide ongoing professional
development to Board members about the adverse consequences of school exclusion and justice-system involvement, effective
classroom management strategies, culturally responsive discipline, appropriate and available supportive services for the
promotion of student attendance and engagement, and developmentally appropriate disciplinary methods that promote positive
and healthy school climates, i.e., Senate Bill 100 training topics.

New Board r Ori
The orientation process for newly elected or appointed Board members includes:

1. The Board President or Superintendent or their designees shall give each new Board member a copy of, or online access
to the Board Policy Manual, and other helpful information including material describing the District and explaining the
Board’s roles and responsibilities.

2. The Board President may request a veteran Board member to mentor a new member.
3. All new members are encouraged to aftend induction workshops as appropriate.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board member to attend: (1) Board meetings,
except that this invitation shall not extend to any closed meetings, and (2) pre-election workshops for candidates that will include
a brief orientation on the district, curriculum and instruction, student services, finance and operations, human resources,
community education, and community relations.

LEGAL REF.:
5ILCS 120/1.05 and 120/2
105 ILCS 5/10-16a and 5/24-16.5.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:125 (Board Member Compensation; Expenses), 2:200 (Types of
2:120
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Board of Education Meetings)

Adopted: January 17, 2019
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ANNUAL REVIEW
Board of Education
2:125 Board Member Compensation; Expenses

Board Member Compensation Prohibited

Board of Education members provide volunteer service to the community and may not
receive compensation for services, except that a Board member serving as the Board
Secretary may be paid an amount up to the statutory limit if the Board so provides.

Roll Call Vote

All Board member expense requests for travel, meals, and/or lodging must be approved
by roll call vote at an open meeting of the Board.

Reaulation of School District Expenses

The Board regulates the reimbursement of all travel, meal, and lodging expenses in the
District by resolution. No later than approval of the annual budget and when necessary,
the Superintendent will recommend a maximum allowable reimbursement amount for
expenses to be included in the resolution. The recommended amount should be based
upon the District's budget and other financial considerations.

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the
expenses of any person except the Board member, (2) anyone’s personal expenses, or
(3) entertainment expenses. Entertainment includes, but is not limited to, shows,
amusements, theaters, circuses, sporting events, or any other place of public or private
entertainment or amusement, unless the entertainment is ancillary to the purpose of the
program or event.

Exceeding the Maximum Allowable Reimbursement Amount(s)

All requests for expense advancements, reimbursements, and/or purchase orders that
exceed the maximum allowable reimbursement amount set by the Board may only be
approved by it when:

1. The Board's resolution to regulate expenses allows for such approval;
2. An emergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting.

Advancements

The Board may advance to its members actual and necessary expenses to be incurred
while attending:



1. Meetings sponsored by the lllinois State Board of Education or by the appropriate
Intermediate Service Centers;

2. County or regional meetings and the annual meeting sponsored by any school
board association complying with Article 23 of the School Code; and

3. Meetings sponsored by a national organization in the field of public school
education.

Expense advancement requests must be submitted to the Superintendent or designee
on the Board's standardized estimated expense approval form. After spending expense
advancements, Board members must use the Board’s standardized expense
reimbursement form and submit to the Superintendent: (a) the itemized, signed
advancement voucher that was issued, and (b) the amount of actual expenses by
attaching receipts. A Board member must return to the District any portion of an
expense advancement not used. If an expense advancement is not requested, expense
reimbursements may be issued by the Board to its members for the activities listed in
numbers one through three, above, along with registration fees or tuition for a course(s)
that allowed compliance with the mandatory trainings described in policy 2:120, Board
Member Development, other professional development opportunities that are
encouraged by the School Code, and other training provided by one of the entities
described in the above list (see the Reimbursements and Purchase Orders subhead,
below). Expense advancements and vouchers shall be presented to the Board in its
regular bill process.

Reimbursements and Purchase Orders

Expense reimbursement is not guaranteed and, when possible, Board members should
seek pre-approval of expenses by providing an estimation of expenses on the Board’s
standardized estimated expense approval form, except in situations when the expense
is diminutive. When pre-approval is not sought, Board members must seek
reimbursement on the Board's standardized expense reimbursement form. Expense
reimbursements and purchase orders shall be presented to the Board in its regular bill
process.

Credit and Procurement Cards

Credit and procurement cards shall not be issued to Board members.

Standardized Expense Form(s) Required

All requests for expense advancement, reimbursement, and/or purchase orders in the
District must be submitted on the appropriate itemized, signed standardized form(s).
The form(s) must show the following information:

1. The amount of the estimated or actual expense, with attached receipts for actual
incurred expenses.



2. The name and office of the Board member who is requesting the expense
advancement or reimbursement. Receipts from group functions must include the
names, offices, and job titles of all participants.

3. The date(s) of the official business on which the expense advancement or
reimbursement will be or was expended.

4. The nature of the official business conducted when the expense advancement or
reimbursement will be or was expended.

Types of Official Business for Expense Advancements, Reimbursements, and Purchase
Orders

1. Registration. When possible, registration fees will be paid by the District in
advance.

2. Travel. The least expensive method of travel will be used, providing that no
hardship will be caused to the Board member. Board members will be
reimbursed for:

1. Airtravel at the coach or economy class commercial airline rate. First class or
business class air travel will be reimbursed only if emergency circumstances
warrant. The emergency circumstances must be explained on the expense
form and Board approval of the additional expense is required. Fees for the
first checked bag will be reimbursed. Copies of airline tickets and baggage
receipts must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the
cost of coach airfare. Copies of tickets must be attached to the expense form
to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the
Internal Revenue Service for income tax purposes. The reimbursement may
not exceed the cost of coach airfare. Mileage for use of personal automobiles
in trips to and from transportation terminals will also be reimbursed. Toll
charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle’s use is warranted. The
circumstances for such use must be explained on the expense form.

5. Taxis, airport limousines, ride sharing or other local transportation costs.

3. Meals. Meals charged to the School District by Board members should represent
mid-fare selections for the hotel/meeting facility or general area, consistent with
the maximum allowable reimbursement amount set by the Board. Tips are
included with meal charges. Expense forms must explain the meal charges
incurred. Alcoholic beverages will not be reimbursed.

4. Lodging. Board members should request conference rate or mid-fare room
accommodations. A single room rate will be reimbursed. Board members should
pay personal expenses at checkout. If that is impossible, deductions for the
charges should be made on the expense form.

5. Miscellaneous Expenses. Board members may seek reimbursement for other
expenses incurred while attending a meeting sponsored by organizations
described herein by fully describing the expenses on the expense form, attaching
receipts.



Additional Requirements for Travel Expenses Charged to Federal and State Grants

All Board member expenses for travel charged to a federal grant or State grant
governed by the Grant Accountability and Transparency Act (30 ILCS 708/) must
comply with Board policy 5:60, Expenses, and its implementing procedures. Travel
expenses include costs for transportation, lodging, meals, and related items.

LEGAL REF.:

105 ILCS 5/10-20and 5/10-22.32.

30 ILCS 708/, Government Accountability and Transparency Act.

50 ILCS 150/, Local Government Travel Expense Control Act.

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member
Development), 2:240 (Board Policy Development), 4:50 (Payment Procedures), 4:55
(Use of Credit and Procurement Cards), 5:60 (Expenses)

Adopted: April 16, 2020

Township High School District 214



Board Member Compensation; Expenses

2:125-E1 Exhibit - Board Member Expense Reimbursement Form

Submit to the Superintendent, who will include this request in the monthly list of bills presented to
the Board of Education. Please print and aftach receipts for all expenditures. Use of this form is

required by 2:125-E3, Resolution to Regulate Expense Reimbursements. Please print.

Name:

Travel Destination:

Title/Office:

Departure Date:

" Receipts attached Request Date:

Purpose:

Retumn Date:

" Estimated expenses attached (Complefed 2:125-E2, Board Member Eslimated Expense
Approval Form)(pre-approval is required for federal and State grants).

™ Approved expense advancement (voucher) attached, if applicable* (Completed 2:125-E2,
Board Member Estimated Expense Approval Form.)

Actual Expense Report

* Board members will be reimbursed for actual and necessary expenses that exceed the amount
advanced, but must refund any expense advancement that exceeds the actual and necessary
expenses incurred. 105 L.CS 5/10-22.32. For federal and State grants, board members will be
reimbursed for actual and necessary expenses that exceed estimated expenses as pemitted by
Board paolicy 2:125, Board Member Compensation; Expenses.

Auto Travel Allowance:

per mile
Date Auto Mileage Transp. Lodging Meals or Per Diem Other Daily
Miles Cost Expenses Bkfst | Lunch | Dinner ltem Cost Total
Subtotal
Advances 2
TOTAL (a negative amount indicates refund due from Board member) $

Submitting Board Member's Signature

2:125-El

Date




Superintendent Signature Date

Board Action:

I~ Approved ™ Denied
I~ Approved in Part [ Exceeds Maximum Allowable Amount
I~ Grant Funding Source (if applicable):

Comments:

DATED : April 16, 2020

Township High School District 214
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Board Member Compensation; Expenses
2:125-E2 Exhibit - Board Member Estimated Expense Approval Form

Submit to the Superintendent, who will include this request in the monthly list of bills presented to
the Board of Education. Use of this form is required (1) by 2:125-E3, Resolution to Regulate
Expense Reimbursements and (2) for pre-approval of expenses to be charged to a federal
grant or State grant governed by the Grant Accountability and Transparency Act. Please print.

Name: Title/Office:
Travel Destination: Purpose:
Departure Date: Retum Date:

™ Estimated Expenses Approval Requested (50 ILCS 150/20 or grant expenditure)
[~ Travel is grant-related* (specify grant):

"Purchase Order Requested
Purchase Order#:

I”Expense Advancement Voucher Requested (105 ILCS 5/10-22.32)
Voucher Amount;

Estimated Expense Report

Auto Travel Allowance: per mile

*Grant-related travel only: Except for mileage and other transportation expenses, expense
reimbursement/per diem is only alloved if on official travel status for 12 hours or more. If lodging

at or belowthe applicable rate cannot be identified, please indicate belowand attach at least three
quoles for review

Auto Mileage Transp. Lodging Meals or Per Diem Cther Daily

Date
Miles Cost | EXpenses Bkfst Lunch Dinner | tem Cost | (ot

2:125-F2

~e



Total $

Submitting Board Member's Signature Date

Superintendent Signature Date

Board Action:
I~ Approved ™ Denied

I~ Approved in Part [~ Exceeds Maximum Allowable Amount
I~ Grant Funding Source (if applicable):

Comments:

DATED : April 16, 2020

Township High School District 214
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Board Member Compensation; Expenses
2:125-E3 Exhibit - Resolution to Regulate Expense Reimbursements

WHEREAS, Section 10-20 of the School Code (105 ILCS 5/10-20) grants school boards other
powers that are not inconsistent with their duties;

WHEREAS, Section 10 of the Local Government Travel Expense Control Act (50 ILCS 150/) provides
that the Board of Education shall by resolution regulate the reimbursement of all travel, meal, and
lodging expenses of officers and employees, including, but not limited to: (1) the types of official
business for which travel, meal, and lodging expenses are allowed; (2) maximum allowable
reimbursement for travel, meal, and lodging expenses; and (3) a standardized form for submission of
travel, meal, and lodging expenses supported with minimum documentation;

WHEREAS, the Board regulates the types of expenses that are allowed in Board Policies 2:125,
Board Member Compensation; Expenses and 5:60, Expenses;

WHEREAS, based upon the School District's budget and other financial considerations, the
Superintendent has recommended to the Board a maximum allowable reimbursement amount of
$3500.00 per professional development activity for Board members and staff:

WHEREAS, the Board requires submission of appropriate standardized expense forms supported
with required written minimum documentation (50 ILCS 150/10 and 20);

WHEREAS, submitted expenses that exceed the Board's maximum allowable reimbursement amount
may be approved by a roll call vote at an open meeting of the Board when an emergency or other
extraordinary circumstance exists LCS 150/10 and 15);

WHEREAS, all Board member expenses must be approved by a roll call vote at an open meeting of

the Board (50 L.CS 150/15);
THEREFORE, BE IT RESOLVED, that the Board hereby:

1. Defines and sets the types of allowable expenses through Board policies 2:125, Board Member
Compensation; Expenses and 5:60, Expenses.

2. Sets the maximum allowable reimbursement for travel, meal, and lodging expenses to an
amount not to exceed $3500.00, per professional development activity, effective on the date of
approval of the Resolution until the Resolution is rescinded or replaced by the Board.

3. Requires use of Board exhibits 2:125-E1, Board Member Expense Reimbursement Form;
2:125-E2, Board Member Estimated Expense Approval Form; 5:60-E1, Employee Expense
Reimbursement Form; and 5:60-E2, Employee Estimated Expense Approval Form.

4. May approve expenses that exceed the Board’s maximum allowable reimbursement amount by
a roll call vote at an open meeting when an emergency or other extraordinary circumstance
exists.

5. Mustapprove its members’ expenses by a roll call vote at an open meeting.
Attested by: Board President
Attested by: Board Secretary

Township High School District 214
2:125-E3
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Board of Education

2:220 Board of Education Meeting Procedure
Agenda

The Board of Education President is responsible for focusing the Board meeting agendas on appropriate content. The
Superintendent shall prepare agendas in consultation with the Board President. The President shall designate a portion of the
agenda as a consent agenda for those items that usually do not require extensive discussion before before Board action. Upon
the request of any Board member, an item will be withdrawn from the consent agenda and placed on the regular agenda for
independent consideration.

Each Board meeting agenda shall contain the general subject matter of any item that will be the subject of final action at the
meeting. Any Board member may submit suggested agenda items to the Board President for his or her consideration. Under
the “Board Update” portion of the agenda, at a regular meeting, a member of the Board may request an item be placed ona
future agenda, by making a motion to that effect. If the motion receives a second and majority approval, the item will be added.
The Board will take final action only on items contained in the posted agenda; items not on the agenda may still be discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and background information, to each Board member
at least 48 hours before each meeting, except a meeting held in the event of an emergency. The meeting agenda shall be
posted in accordance with Board policy 2:200, Types of Board of Education Meetings.

The Board President shall determine the order of business at regular Board meetings. Upon consent of a majority of members
present, the order of business at any meeting may be changed.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a quorum being present, a
maijority of the votes cast shall determine its outcome. A vote of “abstain” or “present,” or a vote other than “yea” or “nay,” or a
failure to vote, is counted for the purposes of determining whether a quorum is present. A vote of “abstain” or “present,” or a vote
other than “yea” or “nay,” or a failure to vote, however, is not counted in determining whether a measure has been passed by the
Board, unless otherwise stated in law.

On all questions involving the expenditure of money and on all questions involving the closing of a meeting to the public, a roll call
vote shall be taken and entered in the Board’s minutes. An individual Board member may request that a roll call vote be taken on
any other matter; the President or other presiding officer may approve or deny the request but a denial is subject to being
overturned by a majority vote of the members present.

Any Board member may request that his or her vote be changed before the President announces the result.
Minutes

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed), which shall be signed by the
President and the Secretary. The minutes include:

The meeting’s date, time, and place;

Board members recorded as either present or absent;

. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of any votes taken;
On all matters requiring a roll call vote, a record of who voted “yea” and “nay”;

if the meeting is adjourned to another date, the time and place of the adjourned meeting;

The vote of each member present when a vote is taken to hold a closed meeting or portion of a meeting, and the reason
for the closed meeting with a citation to the specific exception contained in the Open Meetings Act (OMA) authorizing the
closed meeting;

7. Arecord of all motions, the members making the motion and the second;
8. Uponrequest by a Board member, a record of how he or she voted on a particular motion; and
9. The type of meeting, including any notices and, if a reconvened meeting, the original meeting’s date.

S

The minutes shall be submitted to the Board for approval or modification at its next regularly scheduled open meeting. Minutes
for open meetings must be approved within 30 days after the meeting or at the second subsequent regular meeting, whichever is
2220
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later.

Every six months. or as soon after as is pragticable, in an open meeting, the Board: (1) reviews minutes
from all closed meetings that are currently unavailable for public release, and (2) = g_egmng_g,_whlch if any, no longer

requ1re confidential treatment and are available for public inspection. This is also referred to as a semi-apnual

; -The Board may meetin a prior closed sessmn to revuew the minutes from closed meetings that are currently
unavailable for public release,k

The Board’s meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer may require.

The official minutes are in the custody of the Board Secretary. Open meeting minutes are available for inspection during regular
office hours within 10 days after the Board’s approval; they may be inspected in the District's main office, in the presence of the
Secretary, the Superintendent or designee, or any Board member.

Minutes from closed meetings are likewise available, but only if the Board has released them for public inspection, except that
Board members may access closed session minutes not yet released for public inspection (1) in the District's administrative
offices or their official storage location, and (2) in the presence of the Recording Secretary, the Superintendent or designated
administrator, or any elected Board member. The minutes, whether reviewed by members of the public or the Board, shall not be
removed from the District's administrative offices or their official storage location except by vote of the Board or by court order.

The Board's open meeting minutes shall be posted on the District website within 10 days after the Board approves them; the
minutes will remain posted for at least 60 days.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all closed meetings. If neither
is present, the Board President or presiding officer shall assume this responsibility. Afier the closed meeting, the person making
the audio recording shall label the recording with the date and store it in a secure location. The Superintendent shall ensure that:
(1) an audio recording device and all necessary accompanying items are available to the Board for every closed meeting, and
(2) a secure location for storing closed meeting audio recordings is maintained within the District's main office.

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed provided the Board
approved: (1) its destruction, and (2) minutes of the particular closed meeting.

Individual Board members may access verbatim recordings in the presence of the Recording Secretary, the Superintendent or
designated administrator, or any elected Board member. Access to the verbatim recordings is available at the District's
administrative offices or the verbatim recording’s official storage location. Requests shall be made to the Superintendent or
Board President. While a Board member is listening to a verbatim recording, it shall not be re-recorded or removed from the
District's main office or official storage location, except by vote of the Board or by court order.

Before making such requests, Board members should consider whether such requests are germane to their responsibilities,
service to District, and/or Oath of Office in policy 2:80, Board Member Oath and Conduct. In the interest of encouraging free
and open expression by Board members during closed meetings, the recordings of closed meetings should not be used by
Board members to confirm or dispute the accuracy of recollections.

Quorum and Participation by Audio or Video Means

A quorum of the Board must be physically present at all Board meetings. A majority of the full membership of the Board
constitutes a quorum.

Provided a quorum is physically present, a Board member may attend a meeting by video or audio conference if he or she is
prevented from physically attending because of: (1) personal illness or disability, (2) employment or District business, or (3) a
family or other emergency. f a member wishes to attend a meeting by video or audio means, he or she must notify the recording
secretary or Superintendent at least 24 hours before the meeting unless advance notice is impractical. The recording secretary
or Superintendent will inform the Board President and make appropriate arrangements. A Board member who attends a
meeting by audio or video means, as provided in this policy, may participate in all aspects of the Board meeting including voting
on any item.

No Physical Presence of Quorum and Participation by Audio or Video: Disaster Declaration

The ability of the Board to meet in person with a quorum physically present at its meeting location may be affected by the
Govemnor or the Director of the lll. Dept. of Public Health issuing a disaster declaration related to a public health emergency. The
Board President or, if the office is vacant or the President is absent or unable to perform the office’s duties, the Vice President
determines that an in-person meeting or a meeting conducted under the Quorum and Participation by Audio or Video
Means subhead above, is not practical or prudent because of the disaster declaration; if neither the President nor Vice
President are present or able to perform this determination, the Superintendent shall serve as the duly authorized designee for
purposes of making this determination.

2220
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The individual who makes this determination for the Board shall put it in writing, include it on the Board’s published notice and
agenda for the audio or video meeting and in the meeting minutes, and ensure that the Board meets every OMA requirement for
the Board to meet by video or audio conference without the physical presence of a quorum.

Rules of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use the most recent edition of
Robert’s Rules of Order; Newly Revised , as a guide when a question arises concerning procedure.

Livestreaming of Board Meetings

To provide access to Board of Education meetings, the District will livestream regular Board of Education meetings. Recordings
of each regular Board meeting will be posted to the District's website the week following the actual meeting. Recordings will
remain posted on the District's website for a minimum of 60 days following the actual meeting.

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Board meeting. Special requests to facilitate recording or broadcasting an open
Board meeting, such as seating, writing surfaces, lighting, and access to electrical power, should be directed to the
Superintendent at least 24 hours before the meeting.

Recording meetings shall not distract or disturb Board members, other meeting participants, or members of the public. The
Board President may designate a location for recording equipment, may restrict the movements of individuals who are using
recording equipment, or may take such other steps as are deemed necessary to preserve decorum and facilitate the meeting.

LEGAL REF.:
51LCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7.
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:150 (Committees), 2:200 (Types of Board of Education Meetings),
2:210 (Organizational Board of Education Meeting), 2:230 (Public Participation at Board of Education Meetings and Petitions to
the Board)

Adopted: July 29, 2021

2220
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Board of Education

2:260 Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he or she believes
that the Board of Education, its employees, or its agents have violated his or her rights guaranteed by the State or federal
Constitution, State or federal statute, or Board policy, or have a complaint regarding any one of the following:

1. Title llof the Americans with Disabilities Act, 42 U.S.C. §12101 ef seq.

2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title X sexual harassment complaints
govemed by policy 2:265, Title IX Sexual Harassment Grievance Procedure

. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.
. Title Vlof the Civil Rights Act, 42 U.S.C. §2000d et seq.
. Equal Employment Opportunities Act (Title Vil of the Civil Rights Act), 42 U.S.C. §2000e et seq.

. Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a); llinois Human Rights
Act, 775 ILCS 5/; and Title VIl of the Civil Rights Act of 1964, 42 1U.S.C. §2000¢ ef seq. (Title IX sexual harassment
complaints are addressed under policy 2:265, Title IX Sexual Harassment Grievance Procedure)

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60
8. Bullying, 105 L.CS 5/27-23.7

9. Misuse of funds received for services to improve educational opportunities for educationally disadvantaged or deprived
children

10. Victims’ Economic Security and Safety Act, 820 ILCS 180/
11. llinois Equal Pay Act of 2003, 820 ILCS 112/

12. Provision of services to homeless students

13. liinois Whistleblower Act, 740 L.CS 174/

14. Misuse of genetic information prohibited by the llinois Genetic Information Privacy Act, 410 ILCS 513/; and Titles | and Il of
the Genetic Information Nondiscrimination Act, 42 1).S.C. §2000ff ef seq.

3D O W

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance procedure. If a formal
complaint is filed under this policy, the Complaint Manager will address the complaint promptly and equitably. A student and/or
parent/guardian filing a complaint under this policy may forego any informal suggestions and/or attempts to resolve it and may
proceed directly to this grievance procedure. The Complaint Manager will not require a student or parent/guardian complaining
of any form of harassment to attempt to resolve allegations directly with the accused (or the accused’s parents/guardians); this
includes mediation.

Right to P r Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this policy shall not be impaired by the
person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. Use of this grievance procedure is not a
prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend any filing deadline related to
the pursuit of other remedies. If a person is pursuing another remedy subject to a complaint under this policy, the District will
continue with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems appropriate. As used in this
policy, school business days means days on which the District's main office is open.

Filing 2 Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a
complaint with any District Complaint Manager. The Complainant shall not be required to file a complaint with a particular
Complaint Manager and may request a Complaint Manager of the same gender. The Complaint Manager may request the
Complainant to provide a written statement regarding the nature of the complaint or require a meeting with a student’s
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager shall process and review the
2260
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complaint according to Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in addition
to any response required by this policy. For any complaint alleging sexual harassment or other violation of Board policy 5:20,
Workplace Harassment Prohibited, the Complaint Manager shall process and review the complaint according to that policy, in
addition to any response required by this policy.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or her
behalf. The Complaint Manager shall ensure both parties have an equal opportunity to present evidence during an investigation.
if the Complainant is a student under 18 years of age, the Complaint Manager will notify his or her parents/guardians that they
may attend any investigatory meetings in which their child is involved. The complaint and identity of the Complainant will not be

disclosed except: (1) as required by law, - this policy, g@"y_ggjl_egug_bg_rggm_gg_gg,g_emgm,_@) as necessary to fuly

investigate the complaint, or (3) as authorized by the Complainant,

The identity of any student witnesses will not be disclosed except: (1) as required by IawM_gl or any collective bargaining
agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student witness,
or by the student if the student is 18 years or age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this policy about the status of the
investigation. Within 30 school business days after the date the complaint was filed, the Complaint Manager shall mail a written
report of his or her findings to the complainant with a copy forwarded to the Superintendent. The Complaint Manager may
request an extension of time.

The Superintendent will keep the Board informed of all complaints.

If a complaint contains allegations involving the Superintendent or Board member(s), the written report shall be filed directly with
the Board, which will make a decision in accordance with paragraph two of the following section of this policy.

Decision and Appeal

Within 10 school business days after receiving the Complaint Manager's decision, the Complainant or the accused may appeal
the decision to the Superintendent by making a written request. The Complaint Manager shall promptly forward all materials
relative to the complaint and appeal to the Superintendent. Within 30 school business days, the Superintendent shall affirm,
reverse, or amend the Complaint Manager’s decision and mail a written report of his/her findings. Within 10 school business
days after receiving the Superintendent's decision, the Complainant may appeal the decision to the Board by making a written
request to the Superintendent. The Supenntendent shall promptly fon/vard alt matenals relative to the complaint and appeal to the
Board. Within 30 school business daysi eal of | ¢ , the Board shall affirm, reverse, or
amend the Superintendent’s decision and ma|I a written report of their ﬁndlngs

For complaints containing allegations involving the Superintendent or Board member(s), within 30 school business days after
receiving the Complaint Manager’s or outsude mvestngatofs report the Board shall mall its wntten decnsnon to the Complainant

and the accused by registere il return receipt r , ersonal delive - aswell as
to the Complaint Manager.

This policy shall not be construed to create an independent right to a hearing before the Superintendent or Board. The failure to
strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing a Nondiscrimination Coordinator and Complaint Managers

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to provide equal opportunity
employment and educational opportunities and prohibit the harassment of employees, students, and others. The
Nondiscrimination Coordinator also serves as the District's Title [X Coordinator.

The Superintendent shall appoint at least one Complaint Manager to administer the this policy. If possible, the Superintendent
will appoint two Complaint Managers, one of each gender. The District’s Nondiscrimination Coordinator may be appointed as
one of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, office addresses, email addresses, and telephone
numbers of the Nondiscrimination Coordinator and the Complaint Managers.

Nondiscrimination Coordinator:

Kate Kraft, Associate Superintendent for
Human Resources
2260
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2121 S. Goebbert Rd.
Arlington Hits., IL 60005

Email: kate kraft@d214.org
847.718.7647

Complaint Managers:

Brian Lichtenberger, Employee Relations Mami Johnson,

Supervisor Asst. Supt. for Student Services
2121 S. Goebbert Rd. 2121 S. Goebbert Rd.
Arlington Hts., IL 60005 Arlington Hts., IL 60005
brian.lichtenbe@d214.org Email: marni.johnson@d214.0rg
847.718.7651 847.718.7657

LEGAL REF.:

8 U.S.C. §1324a et seq.. immigration Reform and Control Act.

20 U.S.C. 812329, Family Education Rights Privacy Act.

20 U.S.C. §1400. The Individuals with Disabilities Education Act,

20U.8.C. 81681 et Title IX of the Education Amendments: 34 C.F.R. Part 106.
29 U.S.C. §206(d). Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.
29 U.S.C. §791 et seq.. Rehabilitation Act of 1973.

ily and Medical Leave Act.
U.S.C. §2000d ivil Ri Act.
42 U.S.C. §2000¢ et seq.. Equal Employment Opportunities Act (Title VIl of the Civil Rights Act).
42USC.§2 ic Information Nondiscrimination Act.
42 U.S.C. §11431 et seq.. McKi -Vento Hom i

42 U.S.C. §12101 et seq.. Americans With Disabilities Act.

105 ILCS 5/2-3.8, 5/3-10, 5/10-20, §/10-20.5. 5/10-20.7a, 5/10-20.60,.5/10-20.69 5/10-20.75 (final citation pending), 5/10-22.5,
5/22-19, 5/24-4, 5/27-1, 5/27-23.7, and 45/1-15.

51L.CS 415/10(a)2). Government Severance Pay Act.
5 [LCS 430/70-5(a), State Officials and Emplovees Ethics Act.

410 ILCS 513/_ll. Genetic Information Privacy Act.
740 ILCS 174/ Whistleblower Act.

740 1LCS 175/, i, False Claims Act.

775 ILCS &/_lll. Human Rights Act.

820 ILCS 180/, Victims’ Economic Security and Safety Act; 56 ll.Admin.Code Part

2260
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280.

820 ILCS 112/, Equal Pay Act of 2003.
820 ILCS 70/_E

23 l.Admin.Code §§1.240,  200.40,226.50. and 226 570.

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title [X Sexual Harassment Grievance Procedure), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria), 5:90
(Abused and Neglected Child Reporting), 6:120 (Education of Children with Disabilities), 6:140 (Education of Homeless
Children), 6:170 (Title | Programs), 7:10 (Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185
(Teen Dating Violence Prohibited), 7:315 (Restrictions on Publications; High Schools), 8:70 (Accommodating Individuals with
Disabilities), 8:95 (Parental involvement), 8:110 (Public Suggestions and Concems)

ADOPTED: January 6, 2011

REVISED: June 18, 2015; September 3, 2015; August 24, 2017, January 18, 2018; April 26, 2018; December 12, 2019; March
19, 2020; September 10, 2020
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TOWNSHIP HGH SCHOOL DISTRICT 214 \ SECTION 3 - General School Administration \

Document Status: Draft Update
General School Administration

3:40 Superintendent

Duties and Authority

The Superintendent is the District's executive officer and is responsible for the administration and management of the District
school s inaccordance with Board of Education policies and directives, and State and federal law. District management duties
include, without limitation, prepanng submlttlng pubhshlng and postlng reports and notlﬁcatlons as reqwred by State and
federal law,. inciudi —
The Superintendent is authorized to develop administrative procedures and take other action as needed to |mp|ement Board
policy and otherwise fulfill his or her responsibilities. The Superintendent may delegate to other District staff members the
exercise of any powers and the discharge of any duties imposed upon the Superintendent by Board policies or by Board vote.
The delegation of power or duty, however, shall not relieve the Superintendent of responsibility for the action that was delegated.

Qualifications

The Superintendent must be of good character and of unquestionable morals and integrity. The Superintendent shall have the
experience and the skills necessary to work effectively with the Board, District employees, students, and the community. The
Superintendent must have and maintain a Professional Educator License with a superintendent endorsement issued by the
llinois State Educator Preparation and Licensure Board.

Evaluation

The Board will evaluate, at least annually, the Superintendent's performance and effectiveness, using standards and objectives
developed by the Superintendent and Board that are consistent with State law, the Board's policies and the Superintendent's
contract. A specific time should be designated for a formal evaluation session with all Board members present. The evaluation
should include a discussion of professional strengths as well as performance areas needing improvement.

The Superintendent shall annually present evidence of professional growth through attendance at educational conferences, in-
service training, or similar continuing education purstits.

Compensation and Benefits

The Board and the Superintendent shall enter into an employment agreement that conforms to Board policy and State law. This
contract shall govern the employment relationship between the Board and the Superintendent. The terms of the Superintendent's
employment agreement, when in conflict with this policy, will control.

LEGAL REF.:
105 ILCS 5/10-16.7, 5/10-20.47, 5/10-21.4, 5/10-21.9. 5/10-23.8, 5/21B-20, 5/21B-25, 5/24-11, and 5/24A-3.

IL ings Act.
23 lLAdmin.Code §§1.310, 1.705, and 25.355.

CROSS REF: 2:20 (Powers and Duties of the School Board; Indemnification), 2:130 (Board-Superintendent Relationship),

2:240 (Board Pollcy Development) 3 10 (Goals and Objectlves), 4: 165 (A aLeng§§ and Pr emn’gon of Child Sexua Abuse gng
Beh 4; C ;

Abused and Neglected Chlld Repol 5 120 Em I eEthlcs Co uct and Conﬂlct of Interest), 5;150 (Personnel

Records). 5:210 (Resi 5:290 (Employment T S

Adopted: December 10, 2020
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TOWNSHIP HIGH SCHOOL DISTRICT 214 \ SECTION 3 - General School Administration \

Document Status: Draft Update

General School Administration

3:50 Administrative Personnel Other Than the Superintendent

Duties and Authority

The Board of Education establishes District administrative and supernvisory positions in accordance with the District's needs and
State law. This policy applies to all administrators other than the Superintendent, including without limitation, Building Principals.
The general duties and authority of each administrative or supervisory position are approved by the Board, upon the
Superintendent's recommendation, and contained in the respective position's job description. In the event of a conflict, State law
and/or the administrator's employment agreement shall control.

Qualifications

All administrative personnel shall be appropriately licensed and shall meet all applicable requirements contained in State law
and llinois State Board of Education rules.

Evaluation

The Superintendent or designee shall evaluate all administrative personnel and make employment and salary recommendations
to the Board.

Administrators shall annually present evidence to the Superintendent of professional growth through attendance at educational
conferences, additional schooling, in-service training, and llinois Administrators' Academy courses, or through other means as
approved by the Superintendent.

Administrative Work Year

The work year for administrators shall be the same as the District's fiscal year, July 1 through June 30, unless otherwise stated in
the employment agreement. In addition to legal holidays, administrators shall have vacation periods as approved by the
Superintendent. All administrators shall be available for work when their services are necessary.

Compensation and Benefits

The Board and each administrator shall enter into an employment agreement that complies with Board policy and State law. The
terms of the individual employment contract shall take precedence when in conflict with this policy.

The Board will consider the Superintendent's recommendations when setting compensation for individual administrators.

Unless stated otherwise inindividual employment agreements, all benefits and leaves of absence available to teaching
personnel are available to administrative personnel.

LEGAL REF:
105 ILCS 5/10-21 .4a, 5/10-23.8a, 5/10-23.8b, 5/21B, and 5/24A.
23 lLAdmin.Code §§1.310, 1.705, and 50.300; and Parts 25 and 29.

CROSS REF: 3:60 (Administrative Responsibility of the Building Principal), 4:165 (Awareness and Prevention of Child Sexual

Abuse and Groomlm Behaviors), 4:175 (Convicted Child Sex Offender §greeg|gg, Nohﬁcatjons), 5:30 (Hiring Process and
Criteria), 5 used and Neglected Child Reporti e Ethics; ict of Interest), 5:150

(Personnel Records). 5:210 (Resignations), 5:250 (Leaves of Absence), 5:290 (Emplovment Termination and
Suspensions)

3:50
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TOWNSHIP HIGH SCHOOL DISTRICT 214 \ SECTION 3 - General School Administration \

Document Status: Draft Update

General School Administration

3:60 Administrative Responsibility of the Building Principal

Duties and Authority

The Board of Education, upon the recommendation of the Superintendent, employs Building Principals as the chief
administrators and instructional leaders of their assigned schools, and may employ Associate Principals and Assistant
Principals. The primary responsibility of a Building Principal, Associate Principal and Assistant Principal is the improvement of
instruction. Each Building Principal, Associate Principal and Assistant Principal shall perform all duties as described in State
law as well as such other duties as specified in his or her employment agreement or as the Superintendent may assign, that are
consistent with the Building Principal's, Associate Principal's and Assistant Principal's education and training.

Each Building Principal, Associate Principal and Assistant Principal shall complete State law requirements to be a prequalified
evaluator before conducting an evaluation of a teacher, associate principal, or assistant principal.

Evaluation Plan

The Superintendent or designee shall implement an evaluation plan for Principals, Associate Principals and Assistant Principals
that complies with Section 24A-15 of the School Code and relevant lllinois State Board of Education rules. Using that plan, the
Superintendent or designee shall evaluate each Building Principal, Associate Principal, and Assistant Principal. The
Superintendent or designee may conduct additional evaluations.

Qualifications and Other Terms and Conditions of Employment

Qualifications and other terms and conditions of employment are found in Board policy 3:50, Administrative Personnel Other
Than the Superintendent.

LEGAL REF.:

105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, and 5/24A-15.

10 LCS 5/4-6.2, Election Code.,

105 ILCS 127/ _School Reporting of Drug Violations Act.
23 l.Admin.Code Parts 35 and 50, SubpartD.

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 4:165 (Awareness and Prevention of Child
Sexual Abuse and Groommq Beha\nors) 4:175 (Convncted Chlld Sex Oﬁender Screenlnq Notifications), 5:90 (Abused and

(Resignations). 5.250 (LeavesofAbsence) 5:290 (Emplo t Terminationand S

Adopted: August 15, 2019

3:60
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Document Status: Draft Update
Operational Services

4.60 Purchases and Contracts

The Superintendent shall manage the District's purchases and contracts in accordance with State law, the standards set forthin
this policy, and other applicable Board of Education policies.

Standards for Purchasing and Contracting

Purchases and contracts shall be entered into in accordance with applicable federal and Siate law. The Board Attomey shall be
consulted as needed regarding the legal requirements for purchases or contracts. Contracts shall be approved or authorized by
the Board. The District will purchase competitively, in accordance with State law, and seek maximum value for every dollar
expended. The Board of Education authorizes the administration to establish procedures to implement a purchasing program.

Adoption of the annual budget authorizes the Superintendent or designee to purchase budgeted supplies, equipment, and
services, provided that State law is followed.

When presenting a contract or purchase for Board approval, the Superintendent or designee shall ensure that it complies with
applicable school code and federal and State law, including but not limited to, those specified below:

1. Supplies, materials, or work must comply with the State law bidding procedure, 105 ILCS 5/10-20.21, unless specifically
exempted.

2. Construction, lease, or purchase of school buildings must comply with State law and Board policy 4:150, Facility
Management and Building Programs.

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.
4. Third party non-instructional services must comply with 105 ILCS 5/10-22.34c.

5. Goods and services that are intended to generate revenue and other remunerations for the District in excess of $1,000,
including without limitation vending machine contracts, sports and other attire, class rings, and photographic services, must
comply with 105 ILCS 5/10-20.21(b-5). The Superintendent or designee shall keep a record of: (1) each vendor, product,
or service provided, (2) the actual net revenue and non-monetary remuneration from each contract or agreement, and (3)
how the revenue was used and to whom the non-monetary remuneration was distributed. The Superintendent or designee
shall report this information to the Board by completing the necessary forms that must be attached to the District's annual
budget.

6. Any contract to purchase food with a bidder or offeror must comply with 105 ILCS 5/10-20.21(b-10).

7. The purchase of paper and paper products must comply with 105 L.CS 5/10-20.19¢ and Board policy 4:70, Resource
Conservation.

8. Each contractor with the District is bound by each of the following:

a. Inaccordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its employees who is or was found guilty of a criminal
offense listed in 105 ILCS 5/10-21.9(c) and 5/21B-80(c) to have direct, daily contact at a District school or school-
related activity with one or more student(s); (2) prohibits any of the contractor's employees from having direct, daily
contact with one or more students if the employee was found guilty of any offense in 5/21B-80(b) (certain drug
offenses) until seven years following the end of the employee’s sentence for the criminal offense; and (3) require
each of its employees who will have direct, daily contact with student(s) to cooperate during the District's fingerprint-
based criminal history records check on him or her.

b. Inaccordance with 105 ILCS 5/24-5: (1) concerning each new employee of a contractor that provides services to
students or in schools, provide the District with evidence of physical fitness to perform the duties assigned and
freedom from communicable disease if the employee will have direct, daily contact with ane or more student(s); and
(2) require any new or existing employee who has and will have direct, daily contact with one or more student(s) to
complete additional health examinations as required by the District and be subject to additional health examinations,
including tuberculosis screening, as required by the lIl. Department of Public Health rules or order of a local health

official.
9. ri-1- avement engineeri roject using a coal tar-based seal t or hi ol lic aromatic
drocarbon sealant product for pavement engineering-related use must comply with the Coal Tar Sealant Disclosure
Act.
10. de with federal or State awards must co with2 CF.R. P 30 ILCS 708/, as applicable

any terms of the award.
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The Superintendent or designee shall: (1) execute the reporting and website posting mandates in State law conceming District
contracts, and (2) monitor the discharge of contracts, contractors’ performances, and the quality and value of services or
products being provided.

LEGAL REF.:

2 C.F.R Part200.

105 ILCS 5/10-20.19¢, 5/10-20.21, 5/10-21.9, 5/10-22.34c, 5/19b-1 et seq., and 5/24-5.
30 L.CS 708/, Grant Accountability and Transparency Act.

410 .CS 170/, Coal Tar Sealant Dis
820 ILCS 130/, Prevailing Wage Act.

CROSS REF.: 2:100 (Board Member Conflict of interest), 4:70 (Resource Conservation), 4:150 (Facility Management and
Building Programs), 4:175 (Convicted Child Sex Offender; Screening; Notifications)

Adopted: December 12,2019
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Document Status: 5-Year-Review - Needs Review

Operational Services

4:120 Food Services

Good nutrition shall be promoted in the District's meal programs and in other food and beverages that are sold to students
during the school day. The Superintendent shall manage a food service program that complies with this policy and is in
alignment with Board of Education policy 6:50, School Weliness.

Alf revenue from the sale of any food or beverages sold in competition with the School Breakfast Program or National School
Lunch Program to students in food service areas during the meal period shall accrue to the nonprofit school lunch program
account.

LEGAL REF.:

CROSS REF.: 4:130 (Free and Reduced-Price Food Senvices), 6:50 (School Wellness)

R

4:120
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Operational Services

4:160 Environmental Quality of Buildings and Grounds

The Superintendent shall take all reasonable measures to protect: (1) the safety of District personnel, students, and visitors on
District premises from risks associated with hazardous materials and (2) the environmental quality of the District's buildings and
grounds.

The Superintendent or designee shall notify employees designated in the District 214 Communicable and Chronic Infectious
Disease Policies and Procedures manual who must be offered, District-paid hepatitis B vaccine and vaccination.

Before pestlcxdes are used on Dlstnct premlses the Supenntendent or de3|gnee shall notlfy employees and parents/guard|ans
of students as required by the Structural Pest Control Act, 225 ILCS 235/, and the Lawn Care Products Application and Notice
Act, 415 LCS 65/.

Coal Tar Sealant-

LEGAL REF.:
10-20.17a: 5/1Q-2

29 C.F.R. §1910.1030, Occupational Exposure to Bloodborne Pathogens, as adopted by the llinois Department of Labor, 56
ll.Admin.Code §350.700(b).

29 C.F.R. §1910.1200, Occupational Safety and Health Administration Hazard Communication Standards, as adopted by 820
ILCS 255/1.5, Toxic Substances Disclosure to Employees Act.

20 ILCS 3130/, Green Buildings Act.

105 ILCS 135/, Toxic Art Supplies in Schools Act.
105 ILCS 140/, Green Cleaning School Act.
225 ILCS 235/, Structural Pest Control Act.
415 L CS 60/14, llingis Pesticide Act.
415 ILCS 65/, Lawn Care Products Application and Notice Act.
] : t Dj ri
820 ILCS 255/, Toxic Substances Disclosure to Employees Act. (inoperative)

23 ll.Admin.Code §1.330.
CROSS REF.: 4:150 (Facility Management and Building Programs), 4:170 (Safety)

Adopted: March 21, 2019

4:160
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Operational Services

4:170 Safety and Crisis Plan
Safety Program

The Superintendent or designee shall develop and implement a safety and crisis plan. The safety and crisis plan includes
provisions for: injury prevention; bomb threats, weapons, and explosives on campus; school safety drifl program; tornado
protection; emergency aid; post-crisis management; and responding to medical emergencies at an indoor and outdoor physical
fitness facility. The term “physical fithess facility” excludes any activity or program organized by a private or not-for-profit
organization and organized and supervised by a person or persons other than the employees of the school. During each
academic year, each schoo! building must conduct an evacuation and severe weather drills as required by the School Code.

The law enforcement drill must be conducted according to the District’'s comprehensive safety and crisis plan, with the
participation of the appropriate law enforcement agency. This drill may be conducted on days and times that students are not
present in the building.

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the guidance
published by the IDPH. Implementation of the Act shall be directed toward improving the safety of moveable soccer goals by
requiring that they be properly anchored.

The Superintendent or appropriate designee must conduct a law enforcement drill in one of the District’s school buildings during
the academic year. Any appropriate local law enforcement agency may conduct and participate in this law enforcement drill. The
law enforcement drill must be conducted according to the District's comprehensive safety and crisis plan and it may be

conducted on days and times that students are not present in the building.
Annual Review

The Board or its designee will annually review each school building's emergency operations and crisis response plan(s),
protocols, and procedures, as well as each building’s compliance with the school safety drill plan. This annual review shall be in
accordance with the School Safety Drill Act (105 L.CS 128/) and the Joint Rules of the Office of the State Fire Marshal and the |l
State Board of Education (ISBE) 29 ll.Admin.Code Part 1500.

Automated External Defibrillator (AED)

The Superintendent or designee shall implement a written plan for responding to medical emergencies at the District’s physical
fitness facilities in accordance with the Fitness Facility Medical Emergency Preparedness Act and shall file a copy of the plan
with the lll. Dept. of Public Health (IDPH). The plan shall provide for at least one automated external defibrillator (AED) to be
available at every physical fitness facility on the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed business hours; and (2) available
during activities or events sponsored and conducted or supervised by the District. The Superintendent or designee shall ensure
that every AED on the District's premises is properly tested and maintained in accordance with rules developed by the IDPH.
This policy does not create an obligation to use an AED.

Lead Testing in Water

The Superintendent or designee shall implement testing for lead in each source of drinking water in school buildings in
accordance with the lil. Plumbing License Law and guidance published by the IDPH. The Superintendent or designee shall notify
parent(s)/guardian(s) about the sampling results from their children’s respective school buildings.

Emergency Closing

The Superintendent is authorized to close the schools in the event of hazardous weather or other emergencies that threaten the
safety of students, staff members, or school property.

LEGAL REF.:
105 1LCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5.

105 ILCS 128/, School Safety Drill Act; 29 ll.LAdmin.Code Part 1500.

4:170
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210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act.
225 ILCS 320/35.5, ll. Plumbing License Law.

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 4:180 (Pandemic
Preparedness; Management; and Recovery), 5:30 (Hiring Process and Criteria), 6:190 (Extracurricutar and Co-Curricular
Activities), 6:250 (Community Resource Persons and Volunteers), 7:220 (Bus Conduct), 7:300 (Extracurricular Athletics), 8:30
(Visitors to and Conduct on School Property), 8:100 (Relations with Other Organizations and Agencies)

Adopted: January 17, 2019

4:170
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4:175 Convicted Child Sex Offender; Screening; Notifications
Persons Prohibited on School Property without Prior Permission

State law prohibits a child sex offender from being present on school property or loitering within 500 feet of school property when
persons under the age of 18 are present, unless the offender meets either of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the Building Principal of his or her
presence at the school for the purpose of: (i) attending a conference with school personnel to discuss the progress of his
or her child academically or socially, (ii) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services, or (jii) attending conferences
to discuss other student issues conceming his or her child such as retention and promotion; or

2. The offender received permission to be present from the Board of Education, Superintendent, or Superintendent's
designee. If permission is granted, the Superintendent or Board President shall provide the details of the offender’s
upcoming visit to the Building Principal.

In all cases, the Superintendent or designee shall supervise a child sex offender whenever the offender is in a child’s vicinity. If a
student is a sex offender, the Superintendent or designee shall develop guidelines for managing his or her presence in school.

Screening

The Superintendent or designee shall perform fingerprint-based criminal history records information checks and/or screenings
required by State law or Board policy for employees; student teachers; students doing field or clinical experience other than
student teachrng contractors employees who have direct, dally contact W|th one or more chlldren and resource persons and

volunteers. d He or she shall
take appropnate actlon based on the result of any criminal background check and/or screen.

Notification to Parents/Guardians

The Superintendent shall develop procedures for the distribution and use of information from law enforcement officials under the
Sex Offender Community Notification Law and the Murderer and Violent Offender Against Youth Community Notification Law.
The Superintendent or designee shall serve as the District contact person for purposes of these laws. The Superintendent and
Building Principal shall manage a process for schools to notify the parents/guardians during school registration that information
about sex offenders is available to the public as provided in the Sex Offender Community Notification Law. This notification must
occur during school registration and at other imes as the Superintendent or Building Principal determines advisable.

LEGAL REF.:

20 U, 26. El tary and Secondary E i t

20 ILCS 2635/, Uniform Conviction Information Act.

720 IL.CS 5/11-9.3, Criminal Code 0f 2012.

7301L.CS 152/, Sex Offender Community Notification Law.

730 ILCS 154/75-105, Murderer and Violent Offender Against Youth Community Notification Law.
CROSS REF.: 2;

Prevention of Child Sexual Abuse and Grooming Behaviors). 5:30 (Hiring Process and Cnteﬂa) 5: 260 (Student Teachers),
6:250 (Community Resource Persons and Volunteers), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with
Other Organizations and Agencies)

4:175
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5:10 Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons regardless of their
race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest
record, military status, order of protection status, unfavorable military discharge, citizenship status

provided the individual is authorized to work in the United States, work authorization status:
use of lawful products while not at work; being a victim of domestic violence, sexual violence, £+

gender violence, or any other crime of violenge;— genetic information; physical or mental
handicap or disability, if otherwise able to perform the essential functions of the job with reasonable
accommodation; pregnancy, childbirth, or related medical conditions; credit history, unless a
satisfactory credit history is an established bona fide occupational requirement of a particular position;
conviction record, unless authorized by law; or other legally protected categories. No one will be
penalized solely for his or her status as a registered qualifying patient or a registered designated
caregiver for purposes of the Compassionate Use of Medical Cannabis Program Act, 410 ILCS 130/.

Persons who believe they have not received equal employment opportunities should report their
claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she: (1) requested, attempted to request, used, or attempted fo use a
reasonable accommodation as allowed by the lllinois Human Rights Act, or (2) initiated a complaint,
was a witness, supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make a knowingly false accusation nor provide knowingly false
information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District’s nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure. The Nondiscrimination Coordinator also serves as the District's Title IX Coordinator.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District's curent Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:

Kate Kraft, Associate Superintendent for
Human Resources

2121 8. Goebbert Rd.
Arington Hts., IL 60005

Email: kate.kraft@d214.org

847-718-7647
5:10

1 of4



Complaint Managers:

Brian Lichtenberger, Employee Marni Johnson, Asst. Supt. for Student Senvices
Relations Supervisor

2121 S. Goebbert Rd. 2121 S. Goebbert Rd.

Arlington Hts., IL 60005 Arlington Hts., IL 60005
brianlichtenbe@d214.org Email: marni.johnson@d214.org

847.718.7651 847.718.7657

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as, by posting required notices and including this
policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of this policy may
include advertising openings in minority publications, participating in minority job fairs, and recruiting
at colleges and universities with significant minority enroliments. This policy, however, does not require
or permit the District to give preferential freatment or special rights based on a protected status
without evidence of past discrimination.

LEGAL REF.:

8 U.S.C. §13244 et seq., Immigration Reform and Control Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C F.R. Part 106.
29 U.S.C. §206(d), Equal Pay Act.
29 U.5.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §701 et seq., Rehabilitation Act of 1973.
38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment Rights Act (1994).
42 1).5.C. §1981 et seq., Civil Rights Act of 1991,

42 U.S.C. §2000e et seq., Title VIl of the Civil Rights Act of 1964; 29 C.F.R. Part 1601.
42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008.

42 U.S.C. §2000d ef seq., Title V1 of the Civil Rights Act of 1964.
42 U.8.C. §2000e(k), Pregnancy Discrimination Act.

42 U.S.C. 812111 et seq., Americans with Disabilities Act, Title I.
Il Constitution. Art. |, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 5/24-4.1, and 5/24-

L4 }
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1.
410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act.
410 ILCS 513/25, Genetic Information Privacy Act.

740 ILCS 174/, . Whistieblower Act.

775 ILCS 5/1-103, 5/2-101, 5/2-102, 5/2-103, 5/2-103.1,/5/2-104(D) and 5/6-101, ll.. Human Rights
Act.

775 ILCS 35/, Religious Freedom Restoration Act.

820 ILCS 55/10, Right to Privacy in the Workplace Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 75/, Job Opportunities for Qualified Applicants Act.
820 1LCS 112/, li. Equal Pay Act of 2003.

820 ILCS 180/30, Victims’ Economic Security and Safety Act.

820 IL.CS 260/, Nursing Mothers in the Workplace Act.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title [X Sexual Harassment Grievance
Procedure), 5:20 (Harassment), 5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic
Infectious Disease), 5:50 (Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis
Prohibition), 5:70 (Religious Holidays), 5:180 (Temporary liness or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of Absence), 5:270
(Employment, At-Will, Compensation, and Assignment), 5:300 (Schedules and Employment Year),
5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal Educational Opportunities), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating
individuals with Disabilities)

ADOPTED: December 11, 2014

REVISED: June 18, 2015; September 3, 2015; January 5, 2017; December 12, 2019; March 19,
2020; September 10, 2020; August 12, 2021

5:10
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5:20 Harassment

The Board of Education prohibits discrimination, including harassment of staff members by other staff members or students in the school environment
based on, but not limited to, age, military status, unfavorable discharge from the military, ancestry, religion, gender, actual or perceived race, sexual
orientation, color, national origin, work authorization status, — disability, pregnancy, or order of protection status. Any staff member who feels that
he or she has been harassed may initiate a complaint in accordance with established procedures. The complaint will be promptly investigated and, where
substantiated, appropriate corrective action will be taken. Retaliation against any staff member for filing a complaint of harassment or participating in an
investigation is prohibited. The District provides annual sexual harassment prevention training in accordance with State law.

1. Definitions

Harassment is an unwelcome physical and/or verbal conduct which may be related to, but is not limited to, one or more characteristics such as age,
unfavorable discharge from the military, ancestry, religion, gender, race, sexual orientation, color, national origin and disability, that affects an
individuals employment or is severe and/or pervasive enough that it has, or will likely have, the effect of creating a hostile environment. A hostile
environment is one that interferes with the ability of a reasonable person to function effectively in the school work environment. Sexual harassment
also includes the unwelcome threat by someone in authority to withhold employment opportunities or benefits if sexual favors are not given by a staff
member or the promise to provide such apportunities or benefits in exchange for sexual favors. The work/school environment includes school
premises, school related activities, and other situations with a close relationship or connection to school.

Conduct that may contribute to creation of a hostile environment includes, but is not limited to, unwelcome touching or other physical contact of a
sexual nature, stalking, staring, sexual propositions, belittling or derogatory remarks, jokes, grafiiti, or graphic material.

2. Violations

It shall be a violation of this policy for any person in the school work environment to harass a staff member, or for a staff member to harass any other
person, including a student, because of any characteristic including, but not limited to, age, unfavorable discharge from the military, ancestry, religion,
gender, race, sexual arientation, color, national origin, and disability or for there to be any retaliation against a staff member who has alleged a
violation of this policy or who has participated in the investigation of a complaint.

It shall also be a violation of this policy for anyone who is authorized to recommend or take human resources actions affecting a staff member, or who
is otherwise authorized to transact business or perform other acts or sernvices on behalf of the district, to:

A. Request sexual favors or make sexual advances in connection with employment action, whether implicitly or explicitly;
. Recommend, grant, or deny any human resources action because of sexual considerations;

. Take any form of reprisal against a staff member who has rejected or reported sexual advances;

. Failto take action consistent with this policy on allegations of sexual or other forms of harassment;

. Failure to take immediate corrective action in the event misconduct has occurred.

mOoOOoOw

3. Consequences

Violations of this policy by a staff member may result in counseling, conciliation, mediation, participation in the Employee Assistance Program,
reprimands, suspensions with or without pay, supervisory measures, transfers, remediation, or discharge. Procedures under this policy shall be
applied consistently with any other applicable policy, procedure, or contractual obligation of the district.

4. Complaints

A staff member who believes he or she has been harassed in violation of this policy may initiate a complaint to his or herimmediate supervisor or
Building Principal/Director, or where necessary, the Associate Superintendent for Human Resources, who in turn shall promptly report the matter to
the Building Principal/Director, or where necessary, the Associate Superintendent for Human Resources. An aggrieved staff member alleging sexual
or other harassment by anyone with supervisory authority may file a complaint with the Building Principal/Director, or the Associate Superintendent
for Human Resources. Any school personnel who believes a violation of this policy may have occurred shall immediately report the matter to the
Building Principal/Director, or where necessary, the Associate Superintendent for Human Resources for review and investigation. Any administrator,
supervisor, or Building Principal/Director who believes a violation of this policy may have occurred shall immediately report the matter to the
Superintendent or Associate Superintendent for Human Resources. A staff member shall be notified within two work days of a complaint made
against him or her.

Making a Report or Complaint

Employees and nonemployees (persons who are not otherwise employees and are directly performing services for the District pursuant to a contract with
the District, including contractors, and consuitants) are encouraged to promptly report information regarding violations of this policy. Individuals may
choose to report to a person of the individual's same gender. Every effort should be made to file such reports or complaints as soon as possible, while
facts are known and potential witnesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in the harassing conduct or communication that such
conduct or communication is offensive and must stop.

Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential report, to any of the following: his/her immediate supenvisor, the Building
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager. Employees may also report claims using Board policy
2:260, Uniform Grievance Procedure. f a claim is reported using Board policy 2:260, then the Complaint Manager shall process and review the claim
according to that policy, in addition to any response required by this policy.
520
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The Superintendent shall insert into this policy the names, office addresses, email addresses, and telephone numbers of the District's current
Nondiscrimination Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves as the District’s Title [X Coordinator.

Nondiscrimination Coordinator:

Kate Kraft, Associate Superintendent for Human
Resources

2121 S. Goebbert Rd.
Arlington Hts., IL 60005

Email: kate krafi@d214.org
847-718-7647

Complaint Managers:

Brian Lichtenberger, Employee Relations Supervisor Mami Johnson, Asst. Supt. for Student Services
2121 S. Goebbert Rd. 2121 S. Goebbert Rd.
Arlington Hts_, IL 60005 Ardington Hts., L 60005
847.718.7651 847.718.7657
5. Time Limits

Complaints of violations of this policy may be made at any time, but every effort should be made to file complaints as soon as possible, while facts
are known and potential witnesses are available.

6. nvestigation

Upon receiving a complaint or third-party report of a possible violation of this policy, the Associate Superintendent for Human Resources shall be
notified. A bargaining unit member will not be used to investigate another bargaining unit member. The Associate Superintendent for Human
Resources, or designee, shall conduct an investigation to determine whether there is a reasonable basis for believing that the alleged violation has
occurred. If the alleged harasser is a student, the assistance of the Associate Superintendent for Student Services shall be obtained. The assistance
of the Associate Superintendent for Student Services shall also be obtained when a student is involved in the investigation as a witness. The
investigation shall be made expeditiously.

it may include review of any documentary or other relevant evidence, and interviews with the complainant, the alleged offender, and any person
believed to have pertinent knowledge conceming the alleged violation. The accused shall have full opportunity to tell his or her side of the story. The
accused may be represented by a bargaining unit representative.

The investigator shall take steps to maintain the confidentiality of the investigation.

During the investigation process, the Associate Superintendent for Human Resources, or designee, may negotiate a settlement or other resolution of
the complaint.

If there is no resolution or settlement of the complaint and the Associate Superintendent for Human Resources, or designee, determines that there is
a reasonable basis for believing that a staff member violated the policy, a hearing shall be held.

For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the Education Amendments of 1972 (20 U.S.C. §1681 et
seq.), the Nondiscrimination Coordinator or designee shall consider whether action under policy 2:265, Title IX Sexual Harassment Grievance
Procedure, should be initiated.

For any other alleged workplace harassment that does not require action under policy 2:265, Title IX Sexual Harassment Grievance Procedure, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall consider whether an investigation under policy 2:260, Uniform Grievance
Procedure, andfor 5:120, Employee Ethics; Conduct, and Confiict of Interest,

See also sample administrative procedure 5:120-AP2, Employee Conduct Standards, available at PRESS Online by logging in at www.iasb.com. Issue
105, August 2020

should be initiated, regardless of whether a written report or complaint is filed.

Reports That involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

Required for districts located within a county served by an accredited Children’s Advocacy Center (CAC). 105 LCS 5/22-85 (final citation pending),
added by P.A. 101-531 (goveming the investigation of an alleged incident of sexual abuse of any child within any Hinois counties served by a CAC). For
further discussion see fin 14 in sample policy 5:90, Abused and Neglected Child Reporting, available at PRESS Online by logging in at www.iasb.com.

If your school district is not within a county served by an accredited CAC, strike this subsection and select "Adopted with Additional District Edits” as the
Save Status. Issue 105, August 2020

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 11-9.1A(b), thatis alleged to have been
pempetrated by school personnel, including a school vendor or volunteer, that occurred: on school grounds during a school activity; or outside of school
grounds or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 5:90, Abused and Neglected Child Reporting. In
addition to reporting the suspected abuse, the complaint shall also be processed under policy 2:265, Title IX Sexual Harassment Grievance Procedure,
or policy 2:260, Uniform Grievance Procedure.

520
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7. Hearing

Where it is determined that there is reasonable cause to believe allegations of a violation of this policy, and no resolution or settlement is achieved,
action shall be taken. Prior to the imposition of counseling, conciliation, mediation, participation in the Employee Assistance Program, reprimands,
suspensions, sUpervisory measures, transfers, remediation, or discharge, there will be a hearing by the Associate Superintendent for Human
Resources, or designee.

Prior to the hearing, the alleged staff offender is entitled to written or verbal notice of the charges.

A. The hearing shall be held promptly, i.., within thirty (30) work days.
B. The alleged offender may be represented by either a bargaining unit representative or an attomey from the bargaining unit.
C. The Associate Superintendent for Human Resources, or designee, shall provide a written decision.

The decision of the hearing officer will be final.
If the decision is to recommend dismissal to the Board of Education, the staff member may request a hearing with the Board.

8. Miscellaneous

A. Anyone who, after investigation, is found to have knowingly falsely accused another person of sexual or other harassment may be subject to
appropriate disciplinary action.

B. Ali staff members receive staff development training in sexual and other harassment awareness.
C. No one will be retaliated against for reporting sexual and other harassment or for participating in such an investigation.
D. Every staff member is expected to cooperate and provide information requested during an investigation.

The Superintendent shall also use reasonable measures to inform staff members, applicants, and nonemployees of this policy, which shall include posting
onthe District website and/or making this policy available in the District's administrative office, and including this policy in the appropriate handbooks.

LEGAL REF .:
42 U.S.C. §2000e et seq.. Title Vil of the Civil Rights Act of 1964; 29 C.F.R. §1604.11.
20 U.S.C. §1681 et seq., Tile IX of the Education Amendments of 1972; 34 C F.R. Part 106.
5 ILCS 430/70-5(a). State Officials and Employees Ethics Act.
775 LCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-102(E-5), 5/2-109, 5/5-102, and 5/5-102.2, 1l. Human Rights Act.
56 fll. Admin.Code Parts 2500, 2510, 5210, and 5220.
Burlington Indus, v. Ellerth, 524 U.S. 742 (1998).
3 T . .
Crawford v. Metro. Gov't of Nashville & Davidson C.  ty,, 555 U.S. 271 (2009).
Faragher v. City of Boca Raton, 524 U.S. 775 (1998).
Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).
Haris v. Forklift Systems, 510 U.S. 17 (1993).
Jacksaon v. Birmingham Bd. of Educ,, 544 U.S. 167 (2005).
Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986).

Oncale v. Sundowner Offshore Serv . s,, 523 U.S. 75 (1998).
Porter v. Erie Foods It . Inc,, 576 F.3d 629 (7th Cir. 2009).
Sangamon Cnty. Sheriff's Dept. v. lll. Human Rights Com'n, 233 ll.2d 125 (ll.. 2009).
Vance v. Ball State Univ, 133 S. Ct. 2434 (2013).
iliams v. Waste Mgmt., 361 F.3d 102 Cir, 200
CROSS REF.: 2:260 (Uniform Grievance Pracedure), 2:265 (Title IX Sexual Harassment Grievance Procedure), 4:60 (Purchases and Contracts), 5:10
(Equal Employment Opportunity and Minority Recruitment), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Conduct; and Conflict
of Interest), 7:20 (Harassment of Students Prohibited), 8:30 (Visitors to and Conduct on School Property)
ADOPTED: September 27, 2013

REVISED: June 18, 2015; September 3, 2015; January 18, 2018; April 26, 2018; December 12, 2019; March 19, 2020: September 10, 2020
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5:30 Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing requirements and in compliance with Board of
Education policy on equal employment opportunity and minority recruitment. The Superintendent is responsible for recruiting
personnel and making hiring recommendations to the Board. The Superintendent may select personnel on a short-term basis for
a specific project or emergency condition before the Board's approval. No individual will be employed who has been convicted

All applicants must complete a District application in order to be considered for employment.

Job Descriptions

The Board maintains the Superintendent’s job description and directs, through policy, the Superintendent, in his or her charge of
the District's administration.

The Superintendent shall develop and maintain a current comprehensive job description for each position or job category;
however, a provision in a collective bargaining agreement or individual contract will control in the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check and a check of the
Statewide Sex Offender Database and Violent Offender Against Youth Database is performed on each applicant as required by
State law. When the applicant is a successful superintendent candidate who has been offered employment by the Board, the
Board President shall ensure that these checks are completed. The Superintendent or designee, or if the applicant is a
successful superintendent candidate, then the Board President shall notify an applicant if the applicant is identified in either
database. The School Code requires the Board President to keep a conviction record confidential and share it only with the
Superintendent, appropriate Intermediate Service Center, State Superintendent, State Educator Preparation and Licensure

Board, any other person necessary to the hiring decision, the lll. Dept. of State
Police and/or Statewide Sex Offender Database_for purposes of clarifying the information. and/or the Teachers' Retirement
System of te of lllincis required by law. — The Board reserves its right to authorize additional background

inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do so, in accordance with
applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as required by federal law.

The District retains the right to discharge any employee whose criminal background investigation reveals a conviction for
committing or attempting to commit any of the offenses outlined in 105 ILCS 5/21B-80 or who falsifies, or omits facts from, his or
her employment application or other employment documents. If an indicated finding of abuse or neglect of a child has been
issued by the Ill. Department of Children and Family Services or by a child welfare agency of another jurisdiction for any
applicant for student teaching, applicant for employment, or any District employee, then the Board must consider that person's
status as a condition of employment.

The Superintendent shall ensure that the District does not engage in any investigation or inquiry prohibited by law, including
without limitation, investigation into or inquiry concerning: (1) credit history or report unless a satisfactory credit history is an
established bona fide occupational requirement of a particular position; (2) The District does not screen applicants based on
their current or prior wages or salary histories, including benefits or other compensation, by requiring that the wage or salary
history satisfy minimum or maximum criteria. (3) The District does not request or require a wage or salary history as a condition
of being considered for employment, being interviewed, continuing to be considered for an offer of employment, an offer of
employment, or an offer of compensation. (4) The District does not request or require an applicant to disclose wage or salary
history as a condition of employment. (5) The District does not ask an applicant or applicant's current or previous employers
about wage or salary history, including benefits or other compensation. (6) claim(s) made or benefit(s) received under Workers'
Compensation Act; and (7) access to an employee's or applicant's personal online account, such as social networking website,
including a request for passwords to such accounts.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom from communicable
disease. The physical fitness examination must be performed by a physician licensed in llinois, or any other state, to practice
medicine and surgery in any of its branches, a licensed advanced practice registered nurse, or a licensed physician assistant
530
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who has been delegated the authority by his or her supervising physician to perform health examinations. The employee must
have the physical examination performed no more than 90 days before submitting evidence of it to the District.

Any employee may be required to have an additional examination by a physician who is licensed in lllinois to practice medicine
and surgery in all its branches, a licensed advanced practice registered nurse, or a licensed physician assistant who has been
delegated the authority by his or her supervising physician to perform health examinations, if the examination is job-related and
consistent with business necessity. The Board will pay the expenses of any such examination.

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint them with the District's policies and
procedures, the school's rules and regulations, and the responsibilities of their positions. Before beginning employment, each
employee must sign the Acknowledgement of Mandated Reporter Status form as provided in policy 5:90, Abused and
Neglected Child Reporting.

Please also refer to the current Custodial and Maintenance Personnel Agreement.

LEGAL REF.:

15 U.S.C. § 1681 et seq.. Fair Credit Reporting Act

pa—
i

>.§132 Immigration Ref Control Act.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/10-22.34, 5/10-22.34b. 5/21B-10, 5/21B-805/21B-85.
5/22-6.5, and 5/24-5.

20 ILCS 2630/3.3, Criminal Identification Act.
820 ILCS 55/, Right to Privacy in the Workplace Act.
820 ILCS 70/, Employee Credit Privacy Act.

Duldulao v. St. Mary of Nazareth Hospital, 136 . App. 3d 763 (1st Dist. 1985), affd in part and remanded 115 lil.2d 482.(lll.
1987).

Kaiser v. Dixon, 127 ll. App. 3d 251 (2nd Dist. 1984).
Molitor v. Chicago Title & Trust Co., 325 . App. 124 (1st Dist. 1945).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other Than the Superintendent), 4:60
(Purchases and Contracts), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:40 (Communicable and Chronic Infectious Disease), 5:90 (Abused and Neglected
Child Reporting), 5:125 (Personal Technology and Social Media; Usage and Conduct), 5:220 (Substitute Teachers), 5:280
(Duties and Qualifications)

Adopted: August 12, 2021
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5:50 Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition

All District workplaces are drug- and alcohol-free workplaces.

All employees are prohibited from engaging in any of the following activities while on District premises or while performing work
or being on call for the District:

1. Unlawful manufacture, dispensing, distribution, possession, or use of aniflegal or controlled substance, or being impaired
by or under the influence of any illegal substance or any detectible use of any illegal substance regardless of when or
where the use occurred.

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an alcoholic beverage; being
present on District premises or while performing work for the District when alcohol consumption is detectible, regardiess of
when and/or where the use occurred.

3. Distribution, consumption, possession, use, or being impaired by or under the influence of cannabis; being present on
District premises or while performing work for the District when impaired by or under the influence of cannabis, regardless
of when and/or where the use occurred, unless distribution, possession, and/or use is by a school nurse or school
administrator pursuant to Ashley’s Law; 105 ILCS 5/22-33. The District considers employees impaired by or under the
|nﬂuence of cannabis when there is a good falth belief that an employee manifests © = specific artnculable symptoms while

the alleged vnolatlon tate Iaw rotectsthe Dl tnctfromla ili when takes actions ursuantto reason bI

afailure ofadrugtest, ———

For purposes of this policy a controlled substance means a substance that is:

1. Not legally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has not been legally obtained, or
4, Referenced infederal or State controlled substance acts.

For purposes of this policy, District premises means workplace as defined inthe bis Regulation TaxAct (CRTA)in
addition to District and school buildings, grounds, and parking areas; vehicles used for school purposes; and any location used
for a Board of Education meeting, school athletic event, or other school-sponsored or school-sanctioned events or activities.
School grounds means the real property comprising any school, any conveyance used to transport students to school or a
school-related activity, and any public way within 1,000 feet of any school ground, designated schoo! bus stops where students
are waiting for the school bus, and school-sponsored or school-sanctioned events or activities. “Vehicles used for school
purposes” means school buses or other school vehicles.

As a condition of employment, each employee shall:

1. Abide by the terms of © « this Board policy respecting a drug- and alcohol-free workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a violation occurring on the District
premises or while performing work for the District, no later than five calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not prohibited when taken in
standard dosages and/or according to prescriptions from the employee's licensed health care provider, provided that an
employee's work performance is not impaired.

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee shall perform each of the
following:

1. Provide each employee with a copy of this policy.

5:50
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2. Post notice of this policy in a place where other information for employees is posted.
. Make available materials from local, State, and national anti-drug and alcohol-abuse organizations.

4. Enlist the aid of community and State agencies with drug and alcohol informational and rehabilitation programs to provide
information to District employees.

5. Establish a drug-free awareness program to inform employees about:
a. The dangers of drug abuse in the workplace,

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee assistance programs, and
¢. The penalties that the District may impose upon employees for violations of this policy.

w

6. Remind employees that policy 6:60, Curriculum Content, requires the District to educate students, depending upon their
grade, about drug and substance abuse prevention and relationships between drugs, alcohol, and violence.

E-Cigarette, Vaping, Tobacco, and Cannabis Prohibition

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors fo and Conduct on School Properiy.
The prohibition on the use of e-cigarettes, vaping, tobacco, and cannabis products applies both (1) when an employee is on
school property, and (2) while an employee is performing work for the District at a school event regardless of the event's
location.

Tobacco ‘has the meaning provided in 105 ILCS 5/10-20.5b.
Cannabis has the meaning provided in the CRTA, 410 ILCS 705/1-10.

E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine delivery system (ENDS),
electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape pen, or similar product or device, and any
components or parts that can be used to build the product or device.

District Action n Violation of Poli

An employee who violates this policy may be subject to disciplinary action, including termination. In addition or altematively, the
Board may require an employee to successfully complete an appropriate drug- or alcohol-abuse rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the workplace within 30 days
after receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal contract or grant, or under a State contract or
grant of $5,000 or more, the Superintendent shall notify the appropriate State or federal agency from which the District receives
contract or grant monies of the employee’s conviction within 10 days after receiving notice of the conviction.

Disclaimer

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to the Suspension of
Policies subhead in policy 2:240, Board Policy Development.

LEGAL REF:
42 1.8.C. §12114. Americans With Disabilities Act

21U.5.C.§812:21 C F.R §1308.11-1308.15. Controlled Substances Act
41U,S.C. §8101 etseq.. Drug-Free Workplace Act of 1988

, Drug-Free Workplace Act.

, Smoke Free lllinois Act.

30/, Compassionate Use of Medical Cannabis Program Act.

et seq., Cannabis Regulation and Tax Act.

) , Prevention of Tobacco Use by Persons under 21 Years of Age and Sale and Distribution of Tobacco Products
Act.

, Right to Privacy in the Workplace Act.
5:50
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21 C.FR. Parts 1100, 1140, and 1143.

23 ll.Admin.Code §22.20.

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 (Employee Ethics; Conduct; and Conflict
of Interest), 6:60 (Curriculum Content), 8:30 (Visitors to and Conduct on School Property)

ADOPTED: December 12, 2013
REVISED: September 3, 2015; December 12, 2019; April 16, 2020
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5:90 Abused and Neglected Child Reporting

Any District employee who suspects or receives knowledge that a student may be an abused or neglected child or, for a student

aged 18 through 22— an abused or neglected individual with a disability, shall: (1) immediately report or cause a
report to be made to the lll. Dept. of Children and Family Services (DCFS) on its Child Abuse Hotline 1-800-25-ABUSE (1-800-
252-2873)(within llinois); 1-217-524-2606 (outside of llinois); or 1-800-358-5117 (TTY), and (2) follow directions given by
DCFS concerning filing a written report within 48 hours with the nearest DCFS field office. Any District employee who believes a
student is in immediate danger of harm, shall first call 911. The employee shall also promptly notify his or her immediate
supervisor, the Superintendent or Building Principal that a report has been made. The Superintendent or Building Principal shall
immediately coordinate any necessary notifications to the student's parent(s)/guardian(s) with DCFS, the applicable school
resource officer (SRO), and/or local law enforcement. Negligent failure to report occurs when a District employee personally
observes an instance of suspected child abuse or neglect and reasonably believes, in his or her professional or official capacity,
that the instance constitutes an act of child abuse or neglect under the Abused and Neglected Child Reporting Act (ANCRA) and
he or she, without willful intent, fails to immediately report or cause a report to be made of the suspected abuse or neglect to
DCFS.

Any District employee who discovers child pornography on electronic and information technology equipment shall immediately
report it to local law enforcement, the National Center for Missing and Exploited Children’s CyberTipline 1-800-THE-LOST (1-
800-843-5678) or online at report.cybertip.ora/ or www.missingkids.ora. The employee’s immediate supervisor, the
Superintendent or Building Principal shall also be promptly notified of the discovery and that a report has been made.

Any District employee who observes any act of hazing that does bodily harm to a student must report that act to the Building
Principal, Superintendent, or designee who will investigate and take appropriate action. If the hazing results in death or great
bodily harm, the employee must first make the report to law enforcement and then to the Superintendent or Building Principal.
Hazing is defined as any intentional, knowing, or reckless act directed to or required of a student for the purpose of being
initiated into, affiliating with, holding office in, or maintaining membership in any group, organization, club, or athletic team whose
members are or include other students.

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Enin’s LawTraining

The Superintendent or designee shall provide staff development opportunities for District employees in the detection, reporting,
and prevention of child abuse and neglect.

All District employees shall:

1. Before beginning employment, sign the Acknowedgement of Mandated Reporter Status form provided by DCFS. The
Superintendent or designee shall ensure that the signed forms are retained.

2. Complete mandated reporter training as required by law within three months of initial employment and at least every three
years after that date.

Alleged Incidents of Sexual Abuse; Investigations

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in , that is alleged
to have been perpetrated by school personnel, including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

If a District employee reports an alleged incident of sexual abuse to DCFS and DCFS accepts the report for investigation,
DCFS will refer the matter to the local Children’s Advocacy Center (CAC). The Superintendent or designee will implement
procedures to coordinate with the CAC.

DCFS and/or the appropriate law enforcement agency will inform the District when its investigation is complete or has been
suspended, as well as the outcome of its investigation. The existence of a DCFS and/or law enforcement investigation will not
preclude the District from conducting its own parallel investigation into the alleged incident of sexual abuse in accordance with
590
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policy 7:20, Harassment of Students Prohibited.

Special Superintendent Responsibilities

The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, whenever another school district
requests a reference concerning an applicant who is or was a District employee and was the subject of a report made by a
District employee to DCFS.

! , Whenthe
Superintendent has reasonable cause to beheve that a Ilcense holder p_mmjt_eg_am_rlwmmm

a Ilgggd 7 e : of e et Ihatn ; . cled !
Superintendent must make the report within 30 days of the dismissal or resignation and mail a copy of the notification to the
license holder.

Special Board of Education Member Responsibilities

Each individuai Board member must, if an allegation is raised to the member during an open or closed Board meeting that a
student is an abused child as defined in ANCRA, direct or cause the Board to direct the Superintendent or other equivalent
school administrator to comply with ANCRA'’s requirements concerning the reporting of child abuse.

If the Board determines that any District employee, other than an employee licensed under 105 ILCS 5/21B, has willfully or
negligently failed to report an instance of suspected child abuse or neglect as required by ANCRA, the Board may dismiss that
employee immediately.

LEGAL REF.:

20 U.S.C. §7926. Elementary and Secondary Education Act.
105 ILCS 5/10-21.9,5/10-23.13, and 5/21B-85.

20 L.CS 1305/1-1 et seq., Department of Human Services Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.

720 ILCS 5/12C-50.1, Criminal Code of 2012.

CROSS REF.: 2 20 (Powers and Duties of the Board of Educatlon Indemlr;l:icatlon) gg (Supgr nterﬂent), 3:50 (Administrative

Pr 5:20 (Workplace Harassment Prohlblted) 5 30 (Hmng Process
and Cntena) 5: 100 (Staﬁ Development Program) 5:120 (Employee Ethics; Conduct; and Conflict of Interest), 5:150 (Personnel
Records}), 5:200 {Terms and Conditions of Employment and Dismissal), 5:290 (Employment Termination and Suspensions),
6:120 (Education of Children with Disabilities), 6:250 (Community Resource Persons and Volunteers), 7:20 (Harassment of
Students Prohibited), 7:150 (Agency and Police Interviews)

Adopted: December 12, 2019
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5:100 Staff Development Program

Please refer to the applicable collective bargaining agreement(s).

For employees not covered by a current applicable bargaining agreement:

The Superintendent or designee shall implement a staff development program. The goal of such program shall be to update and
improve the skills and knowledge of staff members in order to achieve and maintain a high level of job performance and

satisfaction. Additionally, the development program for licensed staff members shall be designed to effectuate the District and
School Improvement Plans so that student learning objectives meet or exceed goals established by the District and State.

deveiopment progra s llinclude the buseda lec dC il ng Act (AN

The staff development program shall provide, at a minimum, at least once every two years, the in-senvice training of licensed
school personnel and administrators on current best practices regarding the identification and treatment of attention deficit
disorder and attention deficit hyperactivity disorder, the application of non-aversive behavioral interventions in the school
environment, and the use of psychotropic or psychostimulant medication for school-age children.

The staff development program shall provide, at a minimum, once every two years, the in-service training of all District staff on
educator ethics, teacher-student conduct, and school employee-student conduct.

In addition, the staff development program shall include each of the following:

1. Atleast, once every two years, training of all District staff by a person with expertise on anaphylactic reactions and
management.

2. Atleast every two years, anin-senvice to train school personnel, at a minimum, to understand, provide information and
referrals, and address issues pertaining to youth who are parents, expectant parents, or victims of domestic or sexual
violence.

3. Training that, at a minimum, provides District staff with a basic knowledge of matters relating to acquired
immunodeficiency syndrome (AIDS) and the availability of appropriate sources of counseling and referral.

4. Training for licensed school personnel and administrators who work with students in grades 9 through 12 to identify the
warmning signs of mental illness and suicidal behavior in youth along with appropriate intervention and referral techniques.

6. Education for staff instructing students in grades 7 through 12, conceming teen dating violence as recommended by the
District's Nondiscrimination Coordinator; Building Principal; Assistant Building Principal; Division Head for Student
Success, Safety and Wellness or Complaint Manager.

7. Ongoing professional development for EA members, administrators, school resource officers, and staff regarding the
adverse consequences of school exclusion and justice-system involvement, effective classroom management strategies,
5:100
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culturally responsive discipline, the appropriate and available supportive services for the promotion of student attendance
and engagement, and developmentally appropriate disciplinary methods that promote positive and healthy school
climates.

8. Annual continuing education and/or training opportunities (professional standards) for school nutrition program directors,
managers, and staff. Each school food authority's director shall document compliance with this requirement by the end of
each school year and maintain documentation for a three year period.

9. All high school coaching personnel, including the head and assistant coaches, and athletic directors must obtain online
concussion certification by completing online concussion awareness training in accordance with 105 ILCS 25/1.15.
Coaching personnel and athletic directors hired on or after 8-19-2014 must be certified before their position’s start date.

10. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
coaches and assistant coaches (whether volunteer or employee) of an interscholastic athletic activity; nurses, licensed
and/or non-licensed healthcare professionals serving on the Concussion Oversight Team; athletic trainers; game officials
of an interscholastic athletic activity; and physicians serving on the Concussion Oversight Team.

11. Everytwo years, school personnel who work with students must complete an in-person or online training program on the
management of asthma, the prevention of asthma symptoms, and emergency response in the school setting.

12. Training for school personnel to develop cultural competency, including understanding and reducing implicit racial bias.

13. For school personnel who work with hazardous or toxic materials on a regular basis, training on the safe handling and use
of such materials.

14. For nurses, administrators, school — counselors, teachers, persons employed by a local heatth
department and assigned to a school, and persons who contract with the District to perform services in connection with a
student's seizure action plan, training in the basics of seizure recognition, first aid, and appropriate emergency protocols.

15. For all District staff, annual sexual harassment prevention training.

16. Title X requirements for training as follows (see policy 2:265, Title X Sexual Harassment Grievance Procedure):
a. For all District staff, training on the definition of sexual harassment, the scope of the District's education program or
activity, all relevant District policies and procedures, and the necessity to promptly forward all reports of sexual
harassment to the Title IX Coordinator.

b. For school personnel designated as Title IX coordinators, investigators, decision-makers, or informal resolution
facilitators, training on the definition of sexual harassment, the scope of the District's education program or activity,
how to conduct an investigation and grievance process (including hearings, appeals, and informal resolution
processes, as applicable), and how to serve impartially.

¢. For school personnel designated as Title IX investigators, training on issues of relevance to create an investigative
report that fairly summarizes relevant evidence.

d. For school personnel designated as Title X decision-makers, training on issues of relevance of questions and
evidence, including when questions and evidence about a complainant’s sexual predisposition or prior sexual
behavior are not relevant.

The Superintendent shall develop protocols for administering youth suicide awareness and prevention education to staff
consistent with Board policy 7:290, Suicide and Depression Avareness and Prevention.

An opportunity shall be provided for all staff members to acquire, develop, and maintain the knowledge and skills necessary to
properly administer life-saving techniques and first aid, including the Heimlich maneuver, cardiopulmonary resuscitation, and the
use of an automated external defibrillator, in accordance with a nationally recognized certifying organization. Physical fithess
facilities’ staff must be trained in cardiopulmonary resuscitation and use of an automated external defibrillator.

LEGAL REF.:
20 U.S.C. 51681 ef seq., Title IX of the Educational Amendments of 1972; 34 C.F R. Part 106.

42 1).5.C. §1758b, Pub. L. 111-298, Healthy, Hunger-Free Kids Act of 2010; 7 C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5), 5/10-22.39, 5/10-23.12, 5/10-23,13. 5/22-80(h), and 5/24-5.

105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 150/25, Seizure Smart School Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.
325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

775 1LCS 5/2-109, . Human Rights Act.

5:100
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23 lILAdmin.Code §§ 22.20, 226.800, and Part 525.

77 l.Admin.Code §527 .800.

CROSS REF.: 2:265 (Title X Sexual Harassment Grievance Procedure), 3:40 (Superintendent), 3:50 (Administrative Personnel
Other Than the Superintendent), 4:160 (Environmental Quality of Buildings and Grounds), 4;165 (Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Employee Ethics; Conduct; and Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School Accountability),
6:20 (School Year Calendar and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal Educational
Opportunities), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:185 (Teen Dating Violence Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Food Allergy
Management Program), 7:290 (Suicide and Depression Awareness and Prevention), 7:305 (Student Athlete Concussions and
Head Injuries)

ADOPTED: January 5, 2017

REVISED: January 18, 2018; January 17, 2019; March 21, 2019; December 12, 2019; April 16, 2020; September 10, 2020;
August 12, 2021
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5:120 Employee Ethics; Conduct; and Conflict of Interest
Professional and Appropriate Conduct

Professional and ethical behavior is expected of all District staff members. All District employees are expected to maintain high
standards in their school relationships, to demonstrate integrity and honesty, to be considerate and cooperative, and to maintain
professional and appropriate relationships with students, parents, staff members, and others. In addition, the Code of Ethics for
Hllinois Educators, adopted by the llinois State Board of Education, is incorporated by reference into this policy. Any employee

who sexually harasses a student, willfully or negligently fails to report an instance of suspected child abuse or neglect as required

by the Abused and Neglected Chlld Reporting Act (3250L.CS 5/) maggg in grooming as defined in 720 L.CS 5/11-25,

or otherwise

1. Incorporat ohibiti in par 1
2. Define prohibited grooming behaviors i e. at a minimum, sexual misconduct. Se
miscon ggd -is (i any ct mclud: but not hmlted to. an al. nonve al wntten or elec tronic
hvsi - -
" ol -
a. Asexual oLromanncmvuta'uo
b. Dati iciting a
¢. Engaging in sexualized gr romantic dialog
d. Maki

e. Sefdlsclosure or physical exposure ofa sexual, r ntjc r erotic nature

f. A sexual. indecent, romantic. or erotic contact with the student
3. Identify expectations for em s to maintain professional relationships with students, includi ctations for
employee-student boundaries based upon st s’ age vels, and developmental levels,——— Such
ectatio It establish guidelin i eas. includi t limi i

aILa!EQang_a_Sud_ﬂt
bwwmm

c. Meeti a student or contacti stu ide the employee’s professional role

4. Reference employee reporting requirements of the Abused and Neglected Child Reporting Act (325 L.CS 5/, Title [X of

Education Ame ents of 1 20US.C. El nd Secondary E tion
U.S.C.§ 7926);
5. Outline how employees can report prohibited behaviors and/or boundary violations pursuant to Board policies 2:260.
Uniform Grievance Procedure; 2:265, Title [X Sexual Harassment Grievance Procedure: and 5:90. Abused and
Neglected Child Reporting;——— and

5:100, Staff Development
Statement of Economic Interests
The following employees must file a “Statement of Economic Interests” as required by the Ill, Governmental Ethics Act:

1. Superintendent;
2. Building Principal;
3. Head of any department;

4. Any employee who, as the District's agent, is responsible for negotiating one or more contracts, including collective
5:120
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bargaining agreement(s), in the amount of $1,000 or greater;
5. Hearing officer;
6. Any employee having supervisory authority for 20 or more employees; and
7. Any empioyee in a position that requires an administrative or a chief school business official endorsement.

Ethics and Gift Ban

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees. Students shall not be used in any manner for
promoting a political candidate or issue.

Prohibited Interests; Conflict of Interest; and Limitation of Authority

In accordance with Section 22-5 of the School Code, “no school officer or teacher shall have an interest in the sale, proceeds, or
profits of any book, apparatus, or fumiture used or to be used in any school with which such officer or teacher may be
connected,” except when the employee is the author or developer of instructional materials listed with the lllinois State Board of
Education and adopted for use by the Board. An employee having an interest in instructional materials must file an annual
statement with the Board Secretary.

If the aforementioned or any potential conflict of interest (i.e., an employee’s extended family member) may exist, a vendor must
provide a written disclosure of the nature of the conflict to the Purchasing Supervisor, prior to processing any purchase orders.

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor shall an employee act
as an agent of any business in any transaction with the District. This includes participation in the selection, award or
administration of a contract supported by a federal award or State award governed by the Grant Accountability and
Transparency Act (GATA) (30 ILCS 708/) when the employee has a real or apparent conflict of interest. A conflict of interest

arises when an employee or any of the following individuals has a financial or other interest in the entity selected for the contract:

1. Any person that has a close personal relationship with an employee that may compromise or impair the employee’s
fairness and impartiality, including a member of the employee’s immediate family or household;

2. Anemployee’s business partner; or
3. An entity that employs or is about to employ the employee or one of the individuals listed in one or two above.

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, potential contractors,
or parties to agreements or contracts. Situations in which the interest is not substantial or the gift is an unsolicited item of
nominal value must comply with State law and Board policy 2:105, Ethics and Gift Ban.
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Outside Employment

Employees shall not engage in any other employment or in any private business during regular working hours or at such other
times as are necessary to fulfill appropriate assigned duties.

Incorporated
by reference: 5:120-E ( Code of Ethics for lii, Educators)

LEGAL REF.:

U.S. Constitution, First Amendment.

2 C.F.R §200318(cX1).

5ILCS 420/4A-101, lll. Govemmental Ethics Act.

5 [LCS 430/, State Officials and Employee Ethics Act.

30 ILCS 708/, Grant Accountability and Transparency Act.

50 IL.CS 135/, Local Govermmental Employees Political Rights Act.

105 ILCS 5/10-22.39, 5/10-23.13, 5/22-5, and 5/22-90 (final citation pending).

325 ILCS 5/, Abused and Neglected Child Reporting Act.

775 ILCS 5/5A-102, Il. Human Rights Act.

23 flLAdmin.Code Part 22, Code of Ethics for lIl. Educators.

Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968).

Garcetii v. Ceballos, 547 U.S. 410 (2006).

CROSS REF 2 105 (Ethics and Glft Ban) 2:265 (Tlﬂg X §gw Har: gggmgnt Qng)@mg [Qgggur_g), 4:60 (Purchases and

Xua 2:90 (Abused and Neglected
Q_ﬂ]_d_&e_p_Q[L[m)_,_s 100 (Staff Development Program) 5 125 (Personal Technology and Soc1a| Media; Usage and Conduct),
20 (H Students Prohibj

Adopted: December 12, 2019

5:120
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5:125 Personal Technology and Social Media; Usage and Conduct
Definitions

Includes - Means “includes without limitation” or “includes, but is not limited to.”

Social media - Media for social interaction, using highly accessible communication techniques through the use of web-
based and mobile technologies to turn communication into interactive dialogue. This includes, but is not limited to,
services such as Facebook, Linkedin, Twitter, Instagram, Snapchat, and YouTube.

Personal technology - Any device that is not owned or leased by the District or otherwise authorized for District use and:
(1) transmits sounds, images, text, messages, videos, or electronic information, (2) electronically records, plays, or stores
information, or (3) accesses the Internet, or private communication or information networks. This includes laptop
computers (e.g., laptops, ultrabooks, and chromebooks), tablets (e.g., iPads®, Kindle®, Microsoft Surface®, and other
Android® platform or Windows® devices), smartphones (e.g., iPhone®, BlackBerry®, Android® and other platform
phones, and Windows Phone®), and other devices (e.g., iPod®).

Introduction

The Board of Education recognizes the potential benefits for the use of social media and other online technologies by
employees and school-based groups. At the same time, the Board recognizes the potential impact on employees, students and
the school community, as well as the liability that can occur if such resources are not used responsibly or not conscientiously
managed.

Usage and Conduct

All District employees who use personal technology and/or social media shall: —

1.

5:125

Adhere to the high standards for Professional and Appropriate Conduct required by
policy 5:120, Employee Ethics; Conduct; and Conflict of Interest at all times, regardless of the ever-changlng social
media and personal technology platforms available. This includes District employees posting images or private
information about themselves or others in a manner readily accessible to students and other employees that is
inappropriate as defined by policy 5:20, Workplace Harassment Prohibited; 5:100, Staff Development Program; 5:120,
Employee Ethics; Conduct, and Conflict of Interest; 6:235, Access to Electronic Networks; 7:20, Harassment of
Students Prohibited; and the IIl. Code of Educator Ethics, 23 lLAdmin.Code §22 20,

Choose a District-provided or supported method whenever possible to communicate and engage with students and their
parents/guardians.

Obtain prior written authorization from the building principal, superintendent or his/her designee before establishing social
media accounts that speak on behalf of the school, a school organization, the District or a District organization, including
co-curricular activities, specific departments, fundraisers and clubs or teams. Administrative procedures implementing this
policy shall set forth the manner by which authorization must be requested and the factors considered in addressing the
request. Only those officially designated can use social media to speak on behalf of District 214.

Not interfere with or disrupt the educational or working environment, or the delivery of education or educational support
services.

Inform thelr |mmed|ate supervisor if a student initiates inappropriate contact with them via any form of personal technology
ors |
ort instances of te se or neglect sco red ough the use of social media naI i hnolo

gersonally identifiable |nformat|on about students, in gomg iance : W|th pollcy 5 130 Respons:bllltles Concem/ng
Intemnal Information. No personally identifying student information shall be posted using personal technology or social
media without the authorization from the student's parent/guardian, except photographs of and other content created by
students while participating in public co-curricular activities, including sports and theater and musical productions, may be
used without parental/guardian permission.

. Refrain from using the District's logos without permission and follow Board policy 5:170, Copyright, and all District
copyright compliance procedures.
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9. Monitor and delete, when possible, any user comments or submissions that: (1) include vulgar language; (2) include
personal attacks of any kind; (3) reasonably can be interpreted as discrimination or animosity on the basis of any
protected or other immutable characteristic; (4) contain spam or links to commercial websites; (5) are clearly off-topic; (6)
advocate illegal activity; (7) constitute marketing of particular services, products or political organizations; (8) infringe on
copyrights or trademarks; (9) contain personally identifiable medical information or other privileged or confidential
information; (10) may compromise the safety or security of the District or its students, employees, or other members of the
District community; (11) do not conform with the purpose of the particular social media site in question; or (12) interfere
with, disrupt or adversely affect the school environment, school operations or an educational function, including comments
or other submissions that may reasonably be considered to (i) be a threat or an attempted intimidation of an employee; or
(i) endanger the health or safety of students, employees or school property.

10. Use personal technology and social media for personal purposes only during non-work times or hours. Any duty-free use
must occur during times and places that the use will not interfere with job duties or otherwise be disruptive to the school
environment or its operation.

11. Assume all risks associated with the use of personal technology and social media at school or school-sponsored
activities, including students’ viewing of inappropriate Internet materials through the District employee’s personal
technology or social media. The Board expressly disclaims any responsibility for imposing content filters, blocking lists, or
monitoring of its employees’ personal technology and social media.

12. Be subject to remedial and any other appropriate disciplinary action for violations of this policy ranging from prohibiting the
employee from possessing or using any personal fechnology or social media at school to dismissal and/or indemnification
of the District for any losses, costs, or damages, including reasonable attorney fees, incurred by the District relating to, or
arising out of, any violation of this policy.

The Superintendent shall:

1. Inform District employees about this policy during the in-service on educator ethics, teacher-student conduct, and school
employee-student conduct required by Board policy 5:120, Employee Ethics; Conduct, and Confiict of Inferest.

2. Direct Building Principals to annually:
a. Provide their building staff with a copy of this policy.

b. Inform their building staff about the importance of maintaining high standards in their school relationships.
c. Remind their building staff that those who violate this policy will be subject to remedial and any other appropriate
disciplinary action up to and including dismissal.
3. Build awareness of this policy with students, parents, and the community.

4. Ensure that: neither the District, nor anyone on its behalf, commits ‘an act prohibited by the Right to
Privacy in the Wi ct. 8 10: i.e.. the F

5. Periodically review this policy and any procedures with District employee representatives and electronic network system
administrator(s) and present proposed changes to the Board.

LEGAL REF.:
105 L.CS 5/21B-75 and 5/21B-80.

775 ILCS 5/5A-102, . Human Rights Act.
820 ILCS 55/10, Rightto Pri ' e

23 ll.Admin.Code §22.20, Code of Ethics for ll. Educators.
Garcetti v. Ceballos, 547 U.S. 410 (2006).

Pickering v. High School Dist. 205, 391 U.S. 563 (1968).

Mayer v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir. 2007).

CROSS REF.. 4; i i i i ehaviors). 5:20 (Workplace
Harassment Prohlblted) 5 30 (Hmng Process and Cnterla) 5: 100 (Staff Development Program) 5:120 (Employee Ethics;
Conduct; and Conflict of Interest), 5:130 (Responsibilities Concerning Internal Information), 5:150 (Personnel Records), 5:170
(Copyright), 5:200 (Terms and Conditions of Employment and Dismissal), 6:235 (Access to Electronic Networks), 7:20
(Harassment of Students Prohibited), 7:340 (Student Records), District 214 Student and Parent Handbook

5:125
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5:150 Personnel Records
Please refer to the applicable collective bargaining agreement(s).
For employees not covered by a current applicable bargaining agreement:

The Superintendent or designee shall manage the maintenance of personnel records in accordance with State and federal law
and Board of Education policy. Records, as determined by the Superintendent, are retained for all employment applicants,
employees, and former employees given the need for the District to document employment-related decisions, evaluate program
and staff effectiveness, and comply with govermment recordkeeping and reporting requirements. Personne! records shall be
maintained in the District's administrative office, under the Superintendent's direct supervision.

Access to personnel records is available as follows:
1. An employee will be given access to his or her personnel records according to State law and guidelines developed by the

Superintendent.

2. An employee's supervisor or other management employee who has an employment or business-related reason to inspect
the record is authorized to have access.

3. Anyone having the respective employee’s written consent may have access.
4. Access will be granted to anyone authorized by State or federal law to have access.

5. All other requests for access to personnel information are governed by Board policy 2:250, Access to District Public
Records.

An employee who would like the District to release financial information about his or her employment must submit a written
request to the Superintendent or designee.

The Superintendent or designee shall manage a process for responding to inquiries by a prospective employer conceming a
current or former employee's job performance. The Superintendent shall;

1. E xecute the requirements in the Abused and Neglected Child Reporting Act whenever another school district asks for a
reference concerning an applicant who is or was a District employee and was the subject of a report made by a District

employee to L_QQD_MLQD_QDQ_Eaﬂlﬂy_SQMEQﬂDCFSMBQ

LEGAL REF.:

, '

325 ILCS 5/4, Abused and Neglected Child Reporting Act.
745 ILCS 46/10, Employment Record Disclosure Act.

820 ILCS 40/, Personal Record Review Act.

23 . Admin.Code §1.660

CROSS REF .: 2:250 (Access to District Public Records), 5:90 (Abused and Neglected Child Reporting), 7:340 (Student
Records)

Adopted: April 16, 2020
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5:185 Family and Medical Leave

Please refer to the applicable collective bargaining agreement(s).

For employees not covered by a current applicable bargaining agreement:
Leave Description

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the federal Family and Medical
Leave Act. The U.S. Department of Labor's rules (federal rules) implementing FMLA, as they may be amended from time to
time, control FMLA leave.

An eligible employee may take FMLA leave for up to a combined total of 12 weeks each 12-month period, beginning with the
date of the employee’s first use of sick leave.

During a single 12-month period, an eligible employee’s FMLA leave entittement may be extended to a total of 26 weeks of
unpaid leave to care for a covered servicemember (defined in the federal rules) with a serious injury or iliness. The “single 12-
month period” is measured forward from the date the employee’s first FMLA leave to care for the covered servicemember
begins.

While FMLA leave is unpaid, the District will substitute an employee’s accrued paid leave for unpaid FMLA leave,_provided such
leave is available for use in accordance with Board policies and rules——— Inaddition, a !l policies and rules regarding
the use of paid leave apply when paid leave is substituted for unpaid FMLA leave. Any substitution of paid leave for unpaid
FMLA leave will count against the employee’s FMLA leave entitlement. The following periods during which the employee would
not have been required to work, including summer break, Thanksgiving break, winter break and spring break, are not counted
against the employee’s FMLA leave entitlement. Holidays that fall within a full week taken as FMLA will count against the
employee’s FMLA leave entitiement.

FMLA leave is available in one or more of the following instances:

1. The birth and first-year care of a son or daughter.

2. The adoption or foster placement of a son or daughter, including absences from work that are necessary for the adoption
or foster care to proceed and expiring at the end of the 12-month period beginning on the placement date.

3. The serious health condition of an employee’s spouse, child, or parent.
. The employee’s own serious health condition that makes the employee unable to perform the functions of his or her job.

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse, child, or parent is a military
member on covered active duty or has been notified of an impending call or order to active duty, as provided in federal
rules.

6. To care for the employee’s spouse, child, parent, or next of kin who is a covered servicemember with a serious injury or
iliness, as provided by federal rules.

N

If spouses are employed by the District, they may together take only 12-weeks for FMLA leaves when the reason for the leave is
1 or 2, above, or to care for a parent with a serious health condition, or a combined total of 26 weeks for item six above.

An employee may be permitted to work on an intermittent or reduced-leave schedule in accordance with federal rules.
Eligibility

To be eligible for FMLA leave, an employee must be employed at a worksite where at least 50 employees are employed within
75 miles. In addition, the following provision must describe the employee:

The employee has been employed by the District for at least 12 months and has been employed for at least
1,000 — hours of service during the 12-month period immediately before the beginning of the leave. The 12
months an employee must have been employed by the District need not be consecutive. However, the District will not
consider any period of previous employment that occurred more than seven years before the date of the most recent
hiring, except when the service break is due to fulfillment of a covered service obligation under the employee’s Uniformed
Senvices Employment and Reemployment Rights Act (USERRA), , et seq., or when a written agreement
exists concerning the District’s intention to rehire the employee.

5:185
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Requesting Leave

If the need for the FMLA leave is foreseeable, an employee must provide the Superintendent or designee with at least 30 days’
advance notice before the leave is to begin. If 30 days’ advance notice is not practicable, the notice must be given as soon as
practicable. The employee shall make a reasonable effort to schedule a planned medical treatment so as not to disrupt the
District's operations, subject to the approval of the health care provider administering the treatment. The employee shall provide
at least verbal notice sufficient to make the Superintendent or designee aware that he or she needs FMLA leave, and the
anticipated timing and duration of the leave. Failure o give the required notice for a foreseeable leave may result in a delay in
granting the requested leave until at least 30 days after the date the employee provides notice.

Certification

Within 15 calendar days after the Superintendent or designee makes a request for certification for a FMLA leave, an employee
must provide one of the following:

1. Whenthe leave is to care for the employee’s covered family member with a serious health condition, the employee must
provide a complete and sufficient certificate signed by the family member’s health care provider.

2. When the leave is due to the employee’s own serious health condition, the employee must provide a complete and
sufficient certificate signed by the employee’s health care provider.

3. When the leave is to care for a covered servicemember with a serious iliness or injury, the employee must provide a
complete and sufficient certificate signed by an authorized health care provider for the covered servicemember.,

4. When the leave is because of a qualified exigency, the employee must provide: (a) a copy of the covered military
member’s active duty orders or other documentation issued by the military indicating that the military member is on active
duty or call to active duty status, and the dates of the covered miilitary member's active duty service, and (b) a statement or
description, signed by the employee, of appropriate facts regarding the qualifying exigency for which FMLA leave is
requested.

The District may require an employee to obtain a second and third opinion at its expense when it has reason to doubt the validity
of a medical certification.

The District may require recertification at reasonable intervals, but not more often than once every 30 days. Regardless of the
length of time since the last request, the District may request recertification when the, (1) employee requests a leave extension,
(2) circumstances described by the original certification change significantly, or (3) District receives information that ¢asts doubt
upon the continuing validity of the original certification. Recertification is at the employee’s expense and must be provided to the
District within 15 calendar days after the request. The District may request recertification every six months in connection with any
absence by an employee needing an intermittent or reduced schedule leave for conditions with a duration in excess of six
months.

Failure to fumish a complete and sufficient certification on forms provided by the District may result in a denial of the leave
request.

Continuation of Health Benefits

During FMLA leave, employees are entitled to continuation of health benefits that would have been provided if they were
working. Any share of health plan premiums being paid by the employee before taking the leave, must continue to be paid by the
employee during the FMLA leave. A District’'s obligation fo maintain health insurance coverage ceases if an employee’s
premium payment is more than 30 days late and the District notifies the employee at least 15 days before coverage will cease.

Changed Circumstances and Intent to Retumn

An employee must provide the Superintendent or designee reasonable notice of changed circumstances (i.e., within two
business days if the changed circumstances are foreseeable) that will alter the duration of the FMLA leave. The Superintendent
or designee, taking into consideration all of the relevant facts and circumstances related to an individual's leave situation, may
ask an employee who has been on FMLA leave for eight consecutive weeks whether he or she intends to retum to work.

Retumn to Work

If retuming from FMLA leave occasioned by the employee’s own serious health condition, the employee is required to obtain and
present certification from the employee’s health care provider that he or she is able to resume work.

An employee returning from FMLA leave will be given an equivalent position to his or her position before the leave, subject to: (1)
permissible limitations the District may impose as provided in the FMLA or implementing regulations, and (2) the District's
reassignment policies and practices.

Classroom teachers may be required to wait to return to work until the next semester in certain situations as provided by the
FMLA regulations.

5:185
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Implementation

The Superintendent or designee shall ensure that: (1) all required notices and responses to leave requests are provided to
employees in accordance with the FMLA; and (2) this policy is implemented in accordance with the FMLA. In the event of a
conflict between the policy and the FMLA or its regulations, the latter shall control. The terms used in this policy shall be defined
as in the FMLA regulations.

LEGAL REF.:
29 U.S.C. §2601 et seq., Family and Medical | eave Act; 29 C.F.R. Part 825.
1051 CS 5/246.4.

CROSS REF.: 5:180 (Temporary liness or Temporary Incapacity), 5:250 (Leaves of Absence), 5:310 (Compensatory Time-Off),
5:330 (Sick Days, Vacation, Holidays, and Leaves)

Adopted: August 12, 2021

5:185
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5:200 Terms and Conditions of Employment and Dismissal

The Board of Education delegates authority and responsibility to the Superintendent to manage the terms and conditions for the
employment of professional personnel. The Superintendent shall act reasonably and comply with State and federal law as well

as any applicable jndividual employment contract or— collective bargaining agreement in effect. The Superintendent is
responsible for making dismissal recommendations to the Board consistent with the Board’s goal of having a highly qualified,
high performing staff.

School Yearand D hool Calendar, Teacher Work We Duty-Free Lun al luation

Please refer to the applicable collective bargaining agreement(s).

Nursing Mothers

The District accommodates employees who are nursing mothers according to provisions in District Procedures 5:10-AP and
State and federal law.

ssignments and Transfers

The Superintendent is authorized by the Board of Education to assign all employees to their duties. It shall be the responsibility
of the Superintendent to insure that all licensed personnel are assigned to positions where they will accomplish their best work
and provide their best contribution to the total education program. Reassignment must be in the field of licensed preparation of
the employee and must be based upon the best interest of the District. When expressed, individual preference, experience, and
preparation will be given due consideration in all assignments.

Please also refer to the applicable collective bargaining agreement(s).

Schoo! Social Worker Senvices Outside of District Employment

School social workers may not provide services outside of their District employment to any student(s) attending school in the
District. School social worker has the meaning stated in 105 LCS 5/14-1.09a.

Dismissal
The District will follow State law when dismissing a teacher.

Please also refer to the current Cumulative Agreement between the Board of Education of District 214 and The
District 214 Education Association.

LEGAL REF.:

105 LCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22 4, 5/24-16.5, 5/24-2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21
5/24A-1 through 24A-20.

820 IL.CS 260/ Nursing Mothers in the Workplace Act
23 ll.Admin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 51 (Dismissal of Tenured Teachers).
Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532(1985).

CROSS REF.: 5:10-AP (Administrative Procedures - Workplace Accommodations for Nursing Mothers), 5:290 (Employment
Termination and Suspensions), 6:20 (School Year Calendar and Day)

ADOPTED: December 12, 2013

REVISED: January 18, 2018; April 26, 2018; December 12, 2019; April 16, 2020

5200
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5:330 Sick Days, Vacation, Holidays, and Leaves

Each of the provisions in this policy applies fo all educational support personnel to the extent that it does not conflict with an
applicable collective bargaining agreement or individual contract; in the event of a conflict, such provision is severable and the
applicable bargaining agreement or individual agreement wili control.

Sick and Bereavement Leave

Please refer to the applicable collective bargaining agreement(s).

This policy is the District's written plan allowing eligible employees to convert eligible accumulated sick leave to service credit
upon a District employee’s retirement under the Hii, Municipal Retirement Fund under 40 ILCS 5/7-139(a)(8).

Vacation [ )
Please refer to the applicable collective bargaining agreement(s).

Holidays

Please refer to the applicable collective bargaining agreement(s).

Personal L eave

Please refer to the applicable collective bargaining agreement(s).

Association | eave

Please refer to the current Custodial and Maintenance Personnel Agreement.

Unpaid Leave of Absence

Please refer to the applicable collective bargaining agreement(s).

Leave to Serve as a Trustee of the ll—— Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the lii. Municipal Retirement Fund in
accordance with 105 ILCS 5/24-6.3.

Other L eaves

Educational support personnel receive the following leaves on the same terms and conditions granted professional personnel in
Board policy 5:250, Leaves of Absence:

School Visitation Leave

Leaves for Victims of Domestic Violence, Sexual Violence, : - Gender Violence, or Other Crime of Violence. —
Military Leave

Child Bereavement Leave

5. Leave to serve as an election judge

LN =

LEGAL REF.:

1051L.CS 5/10-20.7b, 5/24-2, and 5/24-6.

330 ILCS 61/, Service Member Employment and Reemployment Rights Act.
820 ILCS 147, School Visitation Rights Act.

820 1LCS 154/, Child Bereavement Leave Act.

820 ILCS 180/, Victims’ Economic Security and Safety Act.
5:330
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School Dist. 151 v. ISBE, 154 .App.3d 375 (1st Dist. 1987); Elder v. Sch. Dist. No0.127 1/2, 60 ll.App.2d 56 (1st Dist. 1965).

CROSS REF.: 5:180 (Temporary liness or Temporary Incapacity), 5:185 (Family and Medical Leave), 5:250 (Leaves of
Absence)

Adopted: August 12, 2021

5330
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6:15 School Accountability

According to the lllinois General Assembly, the primary purpose of schooling is the transmission of knowledge and culture
through which students leam in areas necessary for their continuing development and entry into the world of work. To fulfill that
purpose, the ll. State Board of Education (ISBE) prepared State Goals for Leamning with accompanying lllinois Learning
Standards.

The Board of Education gives priority in the allocation of resources, including funds, time, personnel, and facilities, to fulfilling this
purpose,

Quality Assurance

The Board continuously monitors student achievement and the quality of the District’s work. The Superintendent shall supervise
the following quality assurance components, in accordance with State law and ISBE rules, and continuously keep the Board
informed:

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether internal or external, to
assess each school’'s continuous school improvement.

2. Continuously assess the District's and each school’s overall performance in terms of both academic success and equity.
This includes, without limitation, a thorough analysis of ISBE's balanced accountability measure and each school's Multiple
Measure Index and corresponding Annual Measurable Objective provided by ISBE.

3. lfapplicable, develop District and School Improvement Plans, present them for Board approval, and supenvise their
implementation.

4. Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided in State law.

5. Inaccordance with 105 [LCS 5/2-3.153, annually administer a climate survey on the instructional environment within the
school to, at minimum, students in grades 9 through 12 and teachers.

The Superintendent shall convey regular assessment reports to the Board, including projections whether the District and each
school is or will be making adequate yearly progress as defined in State law. The Superintendent shall seek Board approval for
each District and/or school improvement plan and otherwise when necessary or advisable.

LEGAL REF.:

105 ILCS 5/2-3.25, 5/2-3.25a, 5/2-3.25b, 5/2-3.25¢, 5/2-3.25d-5, 5/2-3.25e-5, 5/2-3.25f, 5/2-3.25f-5, 5/2-3.63, 5/2-3.64a-5, 5/2-
3.153,5/10-17a.- ——5/10-21.3a, and 5/27-1.

23 lLAdmin.Code Part 1, Subpart A: Recognition Requirements.

CROSS REF.: 6:170 (Title | Programs), 6:340 (Student Testing and Assessment Program), 7:10 (Equa! Educational
Opportunities), 7:30 (Student Assignment and Intra-District Transfer)

Adopted: March 21, 2019

6:15
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6:20 School Year Calendar and Day
School Calendar

The Board of Education, upon the Superintendent's recommendation and subject to State regulations, annually establishes the
dates for opening and closing classes, teacher institutes and in-services, the length and dates of vacations, and the days
designated as legal school holidays. The school calendar shall have a minimum of 185 days to ensure 176 days of actual
student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemorative holiday designated in the School
Code to study and honor the commemorated person or occasion. The Board may, from time to time, designate a regular school
day as a commemorative holiday.

School Day

The Board establishes the length of the school day with the recommendation of the Superintendent and subject to State law
requirements. The Superintendent or designee shall ensure that observances required by State law are followed during each
day of school attendance.

LEGAL REF.:

105 ILCS 5M10-19, 5/10-19.05, 5/10-20.56, 5/10-24.46, 5/10-30, 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-18, 5/27-19, 5/27-20,
5/27-20.1, 5/27-20.2, and 20/1.

10ILCS 5M11-4.1.

S5ILCS 490/, State Commemorative Dates Act.——
23 BL.Admin.Code §1.420(f).
Metd v. L eininger, 850 F.Supp. 740 (N.D. ll. 1994), affd by 57 F.3d 618 (7th Cir. 1995).

CROSS REF.: 2:20 (Powers and Duties of the School Board; Indemnification), 4:180 (Pandemic Preparedness; Management;
and Recovery), 5:200 (Terms and Conditions of Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 6:60 (Curriculum Content), 6:70 (Teaching About Religions), 7:90 (Release During School Hours)

Adopted: December 10, 2020

6:20
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6:50 School Wellness

Student wellness, including good nutrition and physical activity, shall be promoted in the District's educational program, school
activities, and meal programs. The District recognizes the positive correlation between good nutrition, physical activity and the

capacity for students to develop and learn. —
The goals for addressing nutrition education and nutrition promotion shall include the following:

¢ Nutrition programs shall be accessible to the students and will comply with federal, State, and local requirements.
e Sequential and interdisciplinary physical and nutrition education will be consistently provided and promoted.

¢ Students shall participate in a regular physical education curriculum that will enable them to achieve and maintain a high
level of personal fitness, emphasize self-management skills including energy balance, and align with a comprehensive
health education curriculum.

¢ The District is committed to providing a variety of nutritious food and beverage options available on campus during the
school day.

Unused Food Sharing Plan——————

Develop and s ood shari lan (Pla sed foo tis fo -

2. Implement the Plan throughout the District.

3. Ensure the Plan compllg§ M’Lh the Richard B. Russel Natloggl School Lunch Act, as well as accompanying guidance from
the U.S. De f A e ood D (o]

4. Ensure that any leftover food items ar e donated 1o combat potenti i ity istrict's community.

Properly means in accordance with all fegergl regulations and State and local health and sanitation codes.
LEGAL REF.:

Pub. L. 108-265, Sec. 204, Child Nutrition and WIC Reauthorization Act of 2004.—
2U.S.C. 817 eq.. Child ition Act of 1966.
42 U.S.C. §1751 et seq,, National School Lunch Act.

2 U.S.C.§1758b. Pub. L, 111-296, Hea er-Free Kids Act of 201

{ 1 ted Oct. 2007.

CROSS REF.: 4:120 (Food Services), 5:100 (Staff Development Program), 6:60 (Curriculum Content), 7:260 (Exemption from
Physical Education)

ADOPTED: December 10, 2015
REVISED: April 7, 2016; January 5, 2017

6:50
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6:60 Curriculum Content
The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

1. Ingrades 9 through 12, subjects include: (a) language arts, (b) writing intensive courses, (c) science, (d) mathematics, ()
social studies including U.S. history, American government and one semester of civics, (f) foreign language, (g) music, (h)
an, (i) driver and safety education, and (j} vocational education.

Students otherwise eligible to take a driver education course must receive a passing grade in at least eight courses during
the previous two semesters before enrolling in the course. The Superintendent or designee may waive this requirement if
he or she believes a waiver to be in the student's best interest. The course shall include: (a) instruction necessary for the
safe operation of motor vehicles, including motorcycles, o the extent that they can be taught in the classroom, (b)
classroom instruction on distracted driving as a major traffic safety issue, (c) instruction on required safety and driving
precautions that must be observed at emergency situations, highway construction and maintenance zones, and railroad
crossings and their approaches, and (d) instruction concerning law enforcement procedures for traffic stops, including a
demonstration of the proper actions to be taken during a traffic stop and appropriate interactions with law enforcement.
Automobile safety instruction covering traffic regulations and highway safety must include instruction on the consequences
of alcohol consumption and the operation of a motor vehicle. The eligibility requirements contained in State law for the
receipt of a certificate of completion from the Secretary of State shall be provided to students in writing at the time of their
registration.

2. Ineachgrade, as well as in interscholastic athletic programs, steroid abuse prevention must be taught.

3. Ineach grade, provided it can be funded by private grants or the federal government, violence prevention and conflict
resolution must be stressed, including: (a) causes of conflict, (b} consequences of violent behavior, (c) non-violent

resolution, and (d) relationships between drugs, alcohol, and violence Mgmmﬁm;biasjggga_mm;g_ug
conflict resolutnon may be tawht as an gﬂgg’q@ mgt@d for prem@m wolence and Iessenmq tensnons in schools, these

beliefs, which are protected by the First Amend ituti United State

4. Ingrades 9 through 12, age-appropriate internet safety must be taught, the scope of which shall be determined by the
Superintendent or designee. The curriculum must incorporate policy 6:235, Access to Electronic Networks and, at a
minimum, include: (a) education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbullying awareness and response.

5. Inall grades, students must receive developmentally appropriate opportunities to gain computer literacy skills that are

embedded in the curriculum.

6. Inall grades, character education must be taught including respect, responsibility, fairness, caring, trustworthiness, and
citizenship in order to raise students’ honesty, kindness, justice, discipline, respect for others, and moral courage.
Instruction in all grades will include examples of behaviors that violate policy 7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment.

7. Inall schools citizenship values must be taught, mcludmg (a) American patnotlsm (b) pnncnples of
. -

nd the C iop of of il , (c) proper use and dlsplay of the
American flag, (d) the Pledge of Allegiance, and (e) the voting process.

8. Inall grades, physical education must be taught including a developmentally planned and sequential curriculum that fosters
the development of movement skills, enhances health-related fitness, increases students’ knowledge, offers direct
opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. Unless otherwise exempted, all students are required to engage with such frequency as determined by the
Board, but at a minimum of three days per five-day week, during the school day, except on block scheduled
days for those schools in block scheduling, in a physical education course. For exemptions and substitutions, see policies
6:310, High School Credit for District/Non-District Experiences; Course Substitutions; Re-Entering Students and 7:260,
Exemption from Physical Education.

9. Inall schools, health education must be stressed, including:- — (a) proper nutrition, (b) physical fitness, (c)
components necessary to develop a sound mind in a healthy body, (d) dangers and avoidance of abduction, and (e) age-
appropriate and evidence-informed sexual abuse and assault awareness and prevention education in all
grades.———— The Superintendent shall implement a comprehensive health education program in accordance with
State law.

6:60
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10.

1.

In all schools, career/ivocational education must be taught, including: (a) the importance of work, (b) the development of
basic skills to enter the world of work and/or continue formal education, (c) good work habits and values, (d) the
relationship between leaming and work, and (e) if possible, a student work program that provides the student with work
experience as an extension of the regular classroom. A career awareness and exploration program must be available at
all grade levels.

In all schools, consumer education must be taught, including: (a) financial literacy, including consumer debt and installment
purchasing (including credit scoring, managing credit debt, and completing a loan application); budgeting; savings and
investing; banking (including balancing a checkbook, opening a deposit account, and the use of interest rates);
understanding simple contracts; State and federal income taxes; personal insurance policies; the comparison of prices;
higher education student loans; identity-theft security; and homeownership (including the basic process of obtaining a
mortgage and the concepts of fixed and adjustable rate mortgages, subprime loans, and predatory lending); and (b) the
roles of consumers interacting with agriculture, business, labor unions and government in formulating and achieving the

goals of the mixed free enterprise system.

15.

16.

17.

18.

19.

20.

21.

22,

6:60

In all schools, conservation of natural resources must be taught, including: (a) home ecology, (b) endangered species, (c)
threats to the environment, and (d) the importance of the environment to life as we know it.

In all schools, United States (U.S.) history must be taught, including: (a) the principles of representative government, (b) the
Constitutions of the U.S. and lllinois, (c} the role of the U.S. in world affairs, (d) the role of labor unions, (e) the role and
contributions of ethnic groups, including but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful removal and illegal
deportation of Mexican-American U.S. citizens during the Great Depression), Hungarians, Irish, ltalians, Lithuanians,
Polish, Russians, Scots, and Slovakians in the history of this country and State, (f) a study of the roles and contributions of
Iesblan gay, bisexual, and transgender (LGBT) people inthe hlstory of the U S. and IlI|n0|s (g) Hinois hlstory, and (h)
ofd fai [ i

comm of faith that ed America.

In addmon, all schools shall hold an educational program on the United States Constitution on Constitution Day, each
September 17, commemorating the September 17, 1787 signing of the Constitution. However, when September 17 falls
on a Saturday, Sunday, or holiday, Constitution Day shall be held during the preceding or following week.

In grade 7 and all high school courses concerning U.S. history or a combination of U.S. history and American government,
students must view a Congressional Medal of Honor film made by the Congressional Medal of Honor Foundation,
provided there is no cost for the film.

In all schools, the curriculum includes instruction as determined by the Superintendent or designee on the Holocaust and
crimes of genocide, including Naz atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide in Ukraine, and
more recent afrocities in Cambodia, Bosnia, Rwanda, and Sudan.

In all schools, the curriculum includes instruction as determined by the Superintendent or designee on the history, struggles,
and contributions of women.

In all schools, the curriculum includes instruction as determined by the Superintendent or designee on Black History,

including the history of the_pre-enslavement of Black people from 3.000 BCE to AD 1619, the African slave trade, slavery
in America, the study of the reasons why Black people came to be enslaved. the vestiges of slavery in this country, the

study of the American civil rights repaissance. as well as the struggles and contributions of African-Americans.—

In all schools offering a secondary agriculture education program, the curriculum includes courses as required by 1
In all schools, instruction during courses as determined by the Superintendent or designee on disability history, awareness,
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and the disability rights movement.

23. Bedinning in the fall of 2022, in all schools, instruction as determined by the Superintendent or designee on the events of

erican hi ing the histo A I e Midwest, as wellas t ibutio

American ¢ ities to e i ral. soci nd political deve of the United —

LEGAL REF.:

Pub. L. No. 108-447, Section 111 of Division J, Consolidated Appropriations Act of 2005.
Pub. L. No. 110-385, Title I, 122 stat. 4096 (2008), Protecting Children in the 21st Century Act.
47 C.F.R. §54.520,

5ILCS 465/3 and 465/3a.

20 IL.CS 2605/2605-480.

105 ILCS 5/2-3.80(e) and (), 5/10-20.73 (final citation pending). 5/10-23.13. 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/127-6 5, 5/27-7,
512712, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.08, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-20.7, 5/27-20.8, 5/27-21, 5/27-22,

5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-23.11, 5[27-23.15, 5/27-24.1. and 5/27-24 .2,

1051.CS 110/3,_Comprehensive Health Education Program.

105 ILCS 435/, Vocational Education Act.
625 ILCS 5/6-408.5_lll. Vehicle Code.

23 ll.Admin.Code §§1.420, 1.425, 1.430, and 1.440.
CROSS REF.: 4:165 (Awareness and Prevention of Child Sex Abuse and Grooming Behaviors), 6:20 (School Year Calendar

and Day), 6:40 (Curriculum Development), 6:70 (Teaching About Religions), 6:235 (Access to Electronic Networks), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment, 7:185 (Teen Dating Violence Prohibited), 7:190
(Student Behavior); 7:260 (Exemption from Physical Education)

ADOPTED: January 5, 2017
REVISED: January 18, 2018; January 17, 2019; December 12, 2019

6:60
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6:120 Education of Chiidren with Disabilities

The District shall provide a free appropriate public education in the least restrictive environment and necessary related services
to all children with disabilities enrolled in the District, as required by the Individuals With Disabilities Education Act (IDEA) and
implementing provisions of the School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities
Act. The term "children with disabilities," as used in this policy, means children between ages 14@ (or has graduated from 8th

arade)— and 21 (inclusive) for whom it is determined, through definitions and procedures described in the Ii. State
Board of Educatlon (ISBE) Spec:al Educat/on rules that spemal educatlon services are needed _de_ne_[mm_g_ga_mm_egﬂm

ltis the intent of the District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act
of 1973 are identified, evaluated, and provided with appropriate educational services. Students may be disabled within the
meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuantto | IDEA.

For students eligible for services under IDEA, the District shall follow procedures for identification, evaluation, placement, and
delivery of services to children with disabilities provided in the ISBE Special Education rules. For those students who are not
eligible for services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act of 1973, need or
are believed to need special instruction or related services, the District shall establish and implement a system of procedural
safeguards. The safeguards shall cover students' identification, evaluation, and educational placement. This system shall include
notice, an opportunity for the student's parent(s)/guardian(s) to examine relevant records, an impartial hearing with opportunity
for participation by the student's parent(s)/guardian(s), and representation by counsel, and a review procedure.

The District may maintain membership in one or more cooperative associations of school districts that shall assist the School
District in fulfilling its obligations to the District's - students with disabijlities.

If necessary, students may also be placed in nonpublic special education programs or education facilities.
LEGAL REF:

20 1).S.C. §1400 et seq.. Individuals With Disabilities Education Improvement Act of 2004
29 U.S,C, §794. Rehabilitation Act of 1973, Section 504

42 Q.S,Q, §12101 et seq.. Americans With Disabilities Act
34 g.l ,I ;.! g t Q’ﬁ.

34 C.F.R. Part300
105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b.
23 lLAdmin.Code Part 226.

CROSS REF.: 2:150 (Committees), 7:230 (Misconduct by Students with Disabilities), District 214 Student and Parent
Handbook

Adopted: June 14,2018

6:120
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6:135 Accelerated Placement Program

The District provides an Accelerated Placement Program (APP). The APP advances the District's goal of providing educational
programs with opportunities for each student to develop to his or her maximum potential. The APP provides an educational
setting with curriculum options usually reserved for students who are older or in higher grades than the student participating in the
APP. APP options include, but may not be limited to: (a) accelerating a student in a single subject; and (b) other grade-level
acceleration. Participation in the APP is open fo all students who demonstrate high ability and who may benefit from accelerated
placement. kis not limited to students who have been identified as gifted and talented. Eligibility to participate in the District's
APP shall not be conditioned upon the protected classifications identified in Board policy 7:10, Equal Educational
Opportunities, or any factor other than the student's identification as an accelerated leamer.

The Superintendent or designee shall implement an APP thatincludes:
1. Decision-making processes that are fair, equitable, and involve multiple individuals, e.g. District administrators, teachers,

and school support personnel, and a student’s parent(s)/guardian(s);

2. Notification processes that notify a student's parent(s)/guardian(s) of a decision affecting a student's participation in the
APP;

3. Assessment processes that mclude muttiple vahd reliable mdwators,gnd

The Superintendent or designee may annually notify the community, parent(s)/guardian(s), students, and school personnel about
the APP, the process for referring a student for possible evaluation for accelerated placement, and the methods used to

determine whether a student is eligible for accelerated placememm&mwmw

Noﬂﬁcatuon may (@) mcludevaned commumcahon methods such as student handbooks and Dlstnct or school websﬂes and (b)
be provided in multiple languages, as appropriate.

LEGAL REF.:
105 L.CS 5/14A.
23 ll.Admin.Code Part 227, Gifted Education.

CROSS REF.: 6:10 (Educational Philosophy and Objectives), 6:130 {Program for the Gifted), 7:10 (Equal Educational
Opportunities), 7:50 {School Admissions and Student Transfers To and From Non-District Schools)

Adopted: April 16, 2020

6:135
10of2



TOWNSHIP HIGH SCHOOL DISTRICT 214 \ SECTION6 - Instruction \

Document Status: 5-Year-Review - Needs Review
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6:170 Title | Programs

The Superintendent or designee may pursue funding under Title I, Improving the Academic Achievement of the Disadvantaged,
of the Elementary and Secondary Education Act, to supplement instructional services and activities in order to improve the
educational opportunities of educationally disadvantaged or deprived children.

All District schools, regardless of whether they receive Title | funds, shall provide services that, taken as a whole, are
substantially comparable. Teachers, administrators, and other staff shall be assigned to schools in a manner that ensures
equivalency among the District's schools. Curriculum materials and instructional supplies shall be provided in a manner that
ensures equivalency among the District's schools.

Title | Parent and Family Engagement

The District maintains programs, activities, and procedures for the engagement of parents/guardians and families of students
receiving services, or enrolled in programs, under Title |. These programs, activities, and procedures are described in District-
level and SchooHevel compacts.

District-L evel Parent and Family Engagement Compact

The Superintendent or designee shall develop a District-Leve! Parent and Family Engagement Compact according to
Title Irequirements. The District-Level Parent and Family Engagement Compact shall contain: (1) the District's
expectations for parent and family engagement, (2) specific strategies for effective parent and family engagement
activities to improve student academic achievement and school performance, and (3) other provisions as required by
federal law. The Superintendent or designee shall ensure that the Compact is distributed to parents/guardians of students
receiving services, or enrolled in programs, under Title I.

School-Level Parent and Family Engagement Compact

Each Building Principal or designee shall develop a School-Level Parent and Family Engagement Compact according
to Title | requirements. This School-Level Parent and Family Engagement Compact shall contain: (1) a process for
continually involving parents/guardians in its development and implementation, (2) how parents/guardians, the entire
school staff, and students share the responsibility for improved student academic achievement, (3) the means by which the
school and parents/guardians build and develop a parinership to help children achieve the State’s high standards, and (4)
other provisions as required by federal law. Each Building Principal or designee shall ensure that the Compactis
distributed to parents/guardians of students receiving senvices, or enrolled in programs, under Title I.

Incorporated
by Reference: 6:170-AP1, E1 (District-Level Parent and Family Engagement Compact) and 6:170-AP1, E2 (School-Level
Parent and Family Engagement Compact)

LEGAL REF.
Title | of the Elementary and Secondary Education Act, 20 U.S.C. § 6301-6514.

CROSS REF .. 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher Qualifications), 5:280 (Duties and
Qualifications), 6:15 (School Accountability), 6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160 (English
Leamers), 7:10 (Equal Educational Opportunities), 7:30 (Student Assignment), 7:60 (Residence), 7:100 (Health, Eye, and
Dental Examinations; Immunizations; and Exclusion of Students), 8:95 (Parental Involvement)

6:170
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6:300 Graduation Requirements
Unless otherwise exempted, each student must successfully accomplish the following in order to graduate from high schoot:

1. Completing all District graduation requirements that are in addition to the State requirements, as listed in the Academic
Handbook.

2. Completing all courses as provided in the School Code, 105 ILCS 5/27-22.
3. Completing all minimum requirements for graduation as specified in State law.

4. Passing an examination on patriotism and principles of representative government, proper use of the flag, methods of
voting, and the Pledge of Allegiance.

5. Participating in State assessments that are required for graduation by State law.

6. Filing one of the following: (1) a Free Application for Federal Student Aid (FAFSA) with the U.S. Dept. of Education, (2) an
application for State financial aid, or (3) an lll. State Board of Education (ISBE) waiver form indicating that the student
understands what these aid opportunities are and has chosen not to file an application. If the student is not at least 18
years of age or legally emancipated, the student’s parent/guardian must file one of these documents on the student’s
behalf.

A student is exempt from this requirement if: (1) the student is unable to file a financial aid application or an ISBE waiver
due to extenuating circumstances, (2) the Building Principal attests the District made a good faith effort to assist the
student or the student’s parent/guardian with filing a financial aid application or an ISBE waiver form, and (3) the student
has met ail other graduation requirements.

The Superintendent or designee is responsible for: (1) maintaining a description of all course offerings that comply with the
above graduation requirements, (2) notifying students and their parents/guardians of graduation requirements, (3) developing
the criteria for determining when a student accomplishes number 4 as well as a method for recording that fact in the student's
school record, (4) complying with State law requirements for students who transfer during their senior year because their
parent(s)/guardian(s) are on active military duty, this includes making reasonable adjustments to ensure graduation if possible,
or efforts to ensure that the original (ransferor) school district issues the student a diploma, and (5) taking all other actions
needed or necessary to implement this policy.

Early Graduation

The Superintendent or designee shall implement procedures for students to graduate early, provided they meet all graduation
requirements.

Certificate of Completion

A student with a disability who has an Individualized Education Program prescribing special education, transition planning,
transition services, or related services beyond the student’s four years of high school, qualifies for a certificate of completion
after the student has completed four years of high school. The student is encouraged to participate in the graduation ceremony
of his or her high school graduation class. The Superintendent or designee shall provide timely written notice of this requirement
to children with disabilities and their parents/guardians.

Senice Member Diploma

The District will award a diploma to a service member who was killed in action while performing active military duty with the U.S.
Armed Forces or an honorably discharged veteran of World War |i, the Korean Conflict, or the Vietnam Conflict, provided that he
or she (1) resided within an area currently within the District at the time he or she left high school, (2) left high school before
graduating in order to serve inthe U.S. Armed Forces, and (3) has not received a high school diploma.

LEGAL REF.:

105 ILCS 5/2-3.64a-5, 5/22-27, 5/22-87 ——  5/27-3, 5/27-22, and 5/27-22.10.

105 ILCS 70/, Educational Opportunity for Military Children Act.
23 lLAdmin.Code §1.440.

6:300
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CROSS REF.: 6:30 (Organization of Instruction), 6:310 (High School Credit for Non-District Experiences; Course Substitutions;
Re-Entering Students), 6:315 (High School Credit for Students in Grades 7 or 8}, 6:320 (High School Credit for Proficiency),
7:50 (School Admissions and Student Transfers To and From Non-District Schools)

Adopted: December 10, 2020

6:300
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6:340 Student Testing and Assessment Program

The District student assessment program provides information for determining individual student achievement and instructional
needs, curriculum and instruction effectiveness, and school performance measured against District student learning objectives
and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimum:

1. Administers to students all standardized assessments required by the lli. State Board of Education (ISBE) and/or any other
appropriate assessment methods and instruments, including norm and criterion-referenced achievement tests, apfitude
tests, proficiency tests, and teacher-developed tests.

2. Informs students of the timelines and procedures applicable to their participation in every State assessment.

3. Provides each student’s parents/guardians with the results or scores of each State assessment and an evaluation of the
student's progress. See policy 6:280, Grading and Promotion.

4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and reported, along with other
information, on the District's annual report card. All reliable assessments administered by the District and scored by entities
outside of the District must be (1) reported to ISBE on its form by the 3oth day of each school year, and (2) made publicly

available to parents/guardians of students. Board policy 7:340, Student Records, and its implementing procedures govern
record keeping and access issues.

LEGAL REF.

20 U.S.C. §1232g, Family Educational Rights and Privacy Act.

105 ILCS 10/, linois School Student Records Act.

105 ILCS 5/2-3.63, 5/2-3.64a-5, 5/2-3.64a-10, 5/2-3.107. 5/2-3.153, 5/10-17a, 5/22-82, and 5/27-1.

23 [l Admin. Code §1.30(b) and §375.10.

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student Records)
Adopted: December 10, 2020

6:340
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7:10 Equal Educational Opportunities

Equal educational and extracurricular opportunities shall be available for all students without regard to color, race, nationality,
refigion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity, status of being homeless,
immigration status, order of protection status, actual or potential marital or parental status, including pregnancy. Further, the
District will not knowingly enter into agreements with any entity or any individual that discriminates against students on the basis
of sex or any other protected status, except that the District remains viewpoint neutral when granting access to school facilities
under Board of Education policy 8:20, Community Use of School Facilities. Any student may file a discrimination grievance by
using Board policy 2:260, Uniform Grievance Procedure.

Sex Equity

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, activities, services,
or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and
extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure. A student may appeal
the Board’s resolution of the complaint to the appropriate Intermediate Service Center (pursuantto 105 [LCS 5/3-10) and,
thereatter, to the State Superintendent of Education (pursuant to 105 LLCS 5/2-3.8).

Gender-Based Discrimination is Prohibited

School districts must provide equal educational opportunities to transgender students and gender non-conforming students.
Under State law, sex discrimination extends to claims of discrimination based on sexual orientation and gender identity. 775
ILCS 5/5-101(11): 23 l.Admin. Code §1.240. The ll. Human Rights Act defines sexual orientation as the “actual or perceived
heterosexuality, homosexuality, bisexuality, or gender-related identity, whether or not traditionally associated with the person’s
designated sex at birth.” 775 ILCS 5/1-103(0-1).

Federal law prohibits exclusion and discrimination on the basis of sex. 20 U.S.C. §1681(a). Title IX of the Education
Amendments of 1972. According to the U.S. Department of Education’s Office for Civil Rights (OCR) and the U.S. Department
of Justice. Title IX protects lesbians, gay, bisexual, and transgender students, from gender discrimination.

School Board policy 7:10 Equal Educational Opportunities, recognizes the legal requirements described above. This
procedures guidance on accommodating transgender students or gender non-conforming students is based on OCR
pronouncements. See the last section, Resources.

Gender-Based Bullying and/or Harassment is Prohibited

The School Code prohibits bullying on the basis of actual or perceived sexual orientation, gender-related identity or expression,
and/or association with a person or group with one of the afore-mentioned actual or perceived characteristics. 105 ILCS 5/27-
23.7(a). The Board policy on bullying and the District’s suite of bullying prevention materials must be used to address and
resolve peer bullying and harassment of transgender or gender non-conforming students. See 7:180, Prevention of and
Response To Bullying, Intimidation, and Harassment.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator, who also serves as the District's Title X Coordinator. The
Superintendent and Building Principal shall use reasonable measures to inform staff members and students of this policy and
related grievance procedures.

LEGAL REF.:

20U.5.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part 106

29 U.5.C. §791 et seq., Rehabilitation Act of 1973.

42 1.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).

710
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ll. Constitution, Art. |, §18.

105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60_ 5/10-20.63
5/10-22.5, and 5/27-1.

7751LCS 5/1-101 et seq., llinois Human Rights Act.
775 ILCS 35/5, Religious Freedom Restoration Act.
23 ll.LAdmin.Code §1.240 and Part 200.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance Procedure), 7:20
(Harassment of Students Prohibited), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:60
(Residence), 7:130 (Student Rights and Responsibilities), 7:160 (Student Appearance), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:330 (Student Use of Buildings - Equal
Access), 8:20 (Community Use of School Facilities), District 214 Student and Parent Handbook

ADOPTED: April 18,2013
REVISED: June 18, 2015; September 3, 2015; December 10, 2015; January 18, 2018; September 10, 2020

7:10
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7:20 Harassment of Students Prohibited

No person, including a School District employee or agent, or student, shall harass, intimidate, or bully a student on the basis of actual or perceived: race;
color; national origin; military status; unfavorable discharge status from military service; sex; sexual orientation; gender identity; gender-refated identity or
expression; ancestry; age; refigion; physical or mental disability; order of protection status; status of being homeless; actual or potential marital or parental
status, including pregnancy; association with a person or group with one or more of the aforementioned actual or perceived characteristics; or any other
distinguishing characteristic. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, sexual, or visual, that affects
the tangible benefits of education, that unreasonably interferes with a student's educational performance, or that creates an intimidating, hostile, or offensive
educational environment. Examples of prohibited conduct include name-calling, using derogatory slurs, statking, sexual violence, causing psychological
harm, threatening or causing physical hamm, threatened or actual destruction of property, ar wearing or possessing items depicting or implying hatred or
prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited

The District shall provide an educational environment free of verbal, physical, or other conduct or communications constituting harassment on the basis of
sexas defined and otherwise prohibited by State and federal law. See policies 2:265, Tifle IX Sexual Harassment Grievance Procedure, and 2:260,
Uniform Grievance Procedure.

Making a Report or Complaint
Students are encouraged to promptly report claims or incidences of bullying, intimidation,

harassment, sexual harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, a Complaint Manager, or any
employee with whom the student is comfortable speaking. A student may choose to report to an employee of the student's same gender.

Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance Procedure, andfor Board policy 2:265, Title IX Sexual
Harassment Grievance Procedure. The Nondiscrimination Coordinator and/or Complaint Manager shall process and review the report according to the
appropriate grievance procedure.

The Superintendent shall insert into this policy the names, office addresses, email addresses, and telephone numbers of the District's current
Nondiscrimination Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves as the District's Title IX Coardinator.

Nondiscrimination Coordinator:

Kate Kraft, Associate Superintendent for
Human Resources

2121 S. Goebbert Rd.
Arlington Hts., IL 60005

Email: k

847-718-7647

Complaint Managers:

Brian Lichtenberger, Employee Relations Supervisor Mami Johnson, Asst. Supt. for Student Services
2121 S. Goebbert Rd. 2121 S. Goebbert Rd.

Arlington Hts., IL 60005 Arlington Hts., IL. 60005

847.718.7651 847.718.7657

The Superintendent shall use reasonable measures to inform staff members and students of this policy by including:

1. For students, age-appropriate information about the contents of this policy in the District's student handbook(s), on the District’s website, and, if
applicable, in any other areas where policies, rules, and standards of conduct are otherwise posted in each school.

2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in any other areas where policies, rules, and standards
of conduct are otherwise made available to staff.

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly forward the report or complaint to the Nondiscrimination
Coordinator or a Complaint Manager. Any employee who fails to promptly comply may be disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the District's duty to investigate and maintain an
educational environment that is productive, respectful, and free of unlawful discrimination, including harassment.

720
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For any report or complaint alleging sexual harassment that, if true, would implicate Title [X of the Education Amendments of 1972 (20 U. : et
seq.), the Nondiscrimination Coordinator or designee shall consider whether action under policy 2:265, Title IX Sexual Harassment Grievance Procedure,
should be initiated.

For any other alleged student harassment that does not require action under policy 2:265, Title IX Sexual Harassment Grievance Procedure, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall consider whether an investigation under policies 2:260, Uniform Grievance
Procedure, and/or 7:190, Student Behavior, should be initiated, regardless of whether a written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated
by school personnel, including a school vendor or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or not
during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 5:90, Abused and Neglected Child Reporting. In
addition to reporting the suspected abuse, the complaint shalt also be processed under policy 2:265, Title IX Sexual Harassment Grievance Procedure, or
policy 2:260, Uniforrn Grievance Procedure.

Enforcement

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action up
to and including discharge. Any third party who is determined, after an investigation, to have engaged in conduct prohibited by this policy will be addressed
in accordance with the authority of the Board in the context of the relationship of the third party to the District, e.g., vendor, parent, invitee, etc. Any District
student who is determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but not
limited to, suspension and expulsion consistent with the behavior policy. Any person making a knowingly false accusation regarding prohibited conduct will
likewise be subject to disciplinary action.

Retaliation ibited

Retaliation against any person for bringing complaints or providing information about harassment is prohibited (see policies 2:260, Uniform Grievance
Procedure, and 2:265, Title IX Sexual Harassment Grievance Procedure).

Students should report allegations of retaliation to the Building Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.
LEGAL REF.:
20 U.S.C. 51681 et seq., Title IX of the Educational Amendments of 1972; 34 C
105 ILCS 5/10-20.12, 5/10-22.5, 5/10-23.13, 5/27-1, and 5/27-23.7
101 et seq., llinois Human Rights Act.

in.Code §1.240 and Part 200.

, 526 U.S. 629 (1999).

, 503 U.S. 60 (1992).

,524 U.S. 274 (1998).

West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000).
CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title [X Sexual Harassment Grievance Procedure), 4:165 (Awareness and Prevention of Child
Sexual Abuse and Grooming Behaviors), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 7:10 (Equal
Educational Opportunities), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:190
(Student Behavior), 7:240 (Conduct Code for Participants in Co-Curricular Activities)
ADOPTED: September 4, 2014
REVISED: June 18, 2015; September 3, 2015; January 18, 2018; March 21, 2019; December 12, 2019; March 19, 2020; September 10, 2020
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7:.60 Residence
Resident Students

Only students who are residents of the District may attend a District school without a tuition charge, except as otherwise
provided below or in State law. A student’s residence is the same as the person who has legal custody of the student.

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall complete a signed
statement, stating: (a) that he or she has assumed and exercises legal responsibility for the child, (b) the reason the child lives
with him or her, other than to receive an education in the District, and (c) that he or she exercises full control over the child
regarding daily educational and medical decisions in case of emergency. If the District knows the current address of the child's
natural or adoptive parent, the District shall request in writing that the person complete a signed statement or '
affidavit stating: (a) the role and responsibility of the person with whom their child is living, and (b) that the person with
whom the child is living has full control over the child regarding daily educational and medical decisions in case of emergency.

A student whose family moves out of the District during the school year will be permitted to attend school for the remainder of the
year without payment of tuition.

When a student’s change of residence is due to the military service obligation of the student's legal custodian, the student's
residence is deemed to be unchanged for the duration of the custodian’s military service obligation if the student’s custodian
made a written request. The District, however, is not responsible for the student's transportation to or from school.

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing located outside of the District,

but will be living within the District within six months after the time of initial enrolment, the child is allowed to
enroll, subject to the requirements of State law, and must not be charged tuition.

Requests for Nonresident Student Admission

Non-resident students may attend District schools upon the approval of a request submitted by the student’s
parent(s)/guardian(s) for non-resident admission. The Superintendent may approve the request subject to the following:

1. The student will attend on a year-to-year basis. Approval for any one year is not authorization to attend a following year.

2. The student may be disenrolled at any time at the sole discretion of the Superintendent. Tuition paid for any period after the
student's disenrollment will be reimbursed to the parent(s)/guardian(s) minus any outstanding obligations.

3. The student will be accepted only if there is sufficient room.
4. The student’s parent(s)/guardian(s) will be charged the maximum amount of tuition as allowed by State law.
5. The student's parent(s)/guardian(s) will be responsible for transporting the student to and from school.

Admission of Nonresident Students Pursuant to an Agreement or Order
Nonresident students may attend District schools tuition-free pursuant to:

1. A written agreement with an adjacent school district to provide for tuition-free attendance by a student of that district,
provided both the Superintendent or designee and the adjacent district determine that the student's health and safety will
be served by such attendance.

2. A written agreement with cultural exchange organizations and institutions supported by charity to provide for tuition-free
attendance by foreign exchange students and nonresident pupils of charitable institutions.

3. According to an intergovernmental agreement.
4. Whenever any State or federal law or a court order mandates the acceptance of a nonresident student.

Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce records
normally required to establish residency. Board of Education policy 6:140, Education of Homeless Children, and its
implementing administrative procedure, govern the enroliment of homeless children.

Challenging a Student’s Residence Status

7:60
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If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-resident of the
District for whom tuition is required to be charged, he or she on behalf of the Board of Education shall notify the person who
enrolled the student of the tuition amount that is due. The notice shall detail the specific reasons why the Board believes that the
student is a nonresident of the District and shall be given by certified mail, return receipt requested. The person who enrolled the
student may challenge this determination and request a hearing as provided by the School Code, 105 ILCS 5/10-20.12b.

LEGAL REF.:

42 US.C.§11431 etse
105 ILCS 5/10-20.12a, 5/10-20.12b, -+« 5/10-22.5,_and 5/10-22 5a.

23 lILAdmin.Code §1.240.

lsrael S. by Owens v. B. d. of Educ. of Oak Park and River Forest High Sch. - Dist. 200, 235 Hl.App.3d 652
( 5th Dist. 1992).

JoelR. v. Board of Education of Manheim School District 83, - 292 1 App.3d 607 ( 1stDist 1997).

Kraut v. Rachford, 51 ILApp.3d 206 1st Dist, 1977).

CROSS REF.: 6:140 (Education of Homeless Children), 7:50 (School Admissions and Student Transfers To and From Non-
District Schools), 7:70 (Attendance and Truancy)

Adopted: April 16, 2020

7:60
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7:70 Attendance and Truancy
Compulsory School Attendance

This policy applies to individuals who have custody or controf of a child: (a) between the ages of six {(on or before September 1)
and 17 years (unless the child has graduated from high school), or (b) who is enrolled in any of grades 9 through 12 in the public
school regardless of age. Subject to specific requirements in State law, the following children are not required to attend public
school: (1) any child attending a private school (including a home school) or parochial school, (2) any child who is physically or
mentally unable to attend school (including a pregnant student suffering medical complications as certified by her physician), (3)
any child lawfully and necessarily employed, (4) any child over 12 and under 14 years of age whlle in conﬁrrnatlon classes (5)
any child absent because of religious reasons.

because his or her religion forbids secular activityona partlcular day{s)_gmmg_g_t_ggy and (6) any child 16 years of age or older
who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school in advance or at
the time of the student’'s absence. A valid cause for absence includes illness_(including mental or behaviora) health of the
student), — observance of a religious holiday, death in the immediate family, family emergency, other situations beyond
the control of the student as determined by the Board, voting pursuant to policy 7:90, Release During School Hours (10 ILCS
5/7-42 and 5/17-15), other circumstances that cause reasonable concern to the parent/guardian for the student's mental,
emotuonal or physical health or safety or other reason as approved by the Supenntendent or de5|gnee .Sfudents absent for a

Absenteeism and Truancy Proaram

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with the School Code and
Board of Education policy.

LEGAL REF.:
105 ILCS 5/26-1 through 18§.
705 IL.CS 405/3-33.5, Juvenile Court Act of 1987.

23 1L Admin.Code §§1.242 and 1.290.

CROSS REF.: 5:100 {Staff Development Program), 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping
Out of School and Graduation Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:80
(Release Time for Religious Instruction/Observance), 7:90 (Release During School Hours), 7:190 (Student Behavior), 7:340
(Student Records), District 214 Student and Parent Handbook

REVISED: December 10, 2015; January 5, 2017; January 18, 2018; January 17, 2019; April 16, 2020

770
10of2



TOWNSHIP HGH SCHOOL DISTRICT 214 \ SECTION 7 - Students

Document Status: Draft Update

Students

7:80 Release Time for Religious Instruction/Observance

A student shall be released from school, as an excused absence, because of religious reasons. including to observe a rehglous
holiday, + for religious instruction, or because the student’s re igion forbids secular activity on a particular d gy( ) or time of

day. and must give written notice to the Building Principa! at least five calendar days before the student's anticipated
absence(s).

The Superintendent o [deSIQnee shall develop and distribute to teachers appropriate procedures regarding student absences
for religious reasons

including how teachers are not|f ed of a student's |mpend|ng absence, and the State law requirement that teachers prowde the
student with an equivalent opportunity to make up any examination, study, or work requirement.

LEGAL REF.:

105 ILCS 5/26-1 and 5/26-2b.

S 35/, Religi reedom R i ot
CROSS REF.: 7:70 (Attendance and Truancy)

780
1 of1



TOWNSHP HIGH SCHOOL DISTRICT 214 \ SECTION 7 - Students\

Document Status: Draft Update
Students

7:150 Agency and Police Interviews

The Superintendent shall develop procedures to manage requests by agency officials or police officers to interview students at
school. Procedures will:

. Recognize individual student rights and privacy,

. Recognize the potential impact an interview may have on an individual student,

. Minimize potential disruption,

. Foster a cooperative relationship with public agencies and law enforcement, and

. Comply with State law including, but not limited to, ensuring that before a law enforcement officer, school resource officer,
or other school security person detains and questions on school grounds a student under 18 years of age who is
suspected of committing a criminal act, the Superintendent or designee will:

W N =

y

a. Notify or attempt to notify the student's parent/guardian and document the time and manner in writing;

b. Make reasonable efforts to ensure the student’s parent/guardian is present during questioning or, if they are not
present, ensure that school employees (including, but not limited to, a school social worker, psychologist, nurse,

counselor, or any other mental health professional) are present during the questioning; and

c. If practicable, make reasonable efforts to ensure a trained law enforcement officer to promote safe interactions and
communications with the student is present during questioning.

LEGAL REF.:

105 ILCS 5/10-20.64, 5/22-88.

55 ILCS 80/, Children's Advocacy Center Act.

325 ILCS 5/, Abused and Neglected Child Reporting Act.
7201L.CS 5/31-1 et seq., Interference with Public Officers Act.

7251.CS 120/, Rights of Crime Victims and Witnesses Act.

CROSS REF.: 5:90 (Abused and Neglected Child Reporting), 7:130 (Student Rights and Responsibilities), 7:140 (Search and
Seizure), 7:190 (Student Behavior)

Adopted: December 12, 2019

7:150
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7:160 Student Appearance
A student’'s appearance, mcludmg dress and hygiene , must not disrupt the educational process’
or compromlse standards of health~ a_nd_safety
protective hairstyles such as braids. locks. and twists. —— — Students who dis srupt the educational process or
mmmwmgmmgamng_mmmm:mmﬁocedums for guiding student appearance,

will be developed by the Superintendent or designee and included in the District
214 Student & Parent Handbook.

LEGAL REF.:
105 ILCS 5/2-3.25 and 5/10-22.25b.

Tinker v. Des Moines Indep Sch.. Dist,, 393 U.S. 503 (1969).
CROSS REF.: 7:10 (Equal Educationa Opgoﬂum'g es). 7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior),

District 214 Student and Parent Handbook
ADOPTED: July 12, 2012
REVISED: December 10, 2015; August 24, 2017

7:160
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7:180 Prevention of and Response to Bullying, Intimidation, and Harassment

Bullying, intimidation, and harassment diminish a student’s ability to leam and a school's ability to educate. Preventing students

from engaging in these disruptive behaviors and providing all students equal access to a safe, non-hostile learning environment
are important District goals.

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge status from the
military service, sex, sexual orientation, gender identity, gender-related identity or expression, ancestry, age, religion, physical or
mental disability, order of protection status, status of being homeless, or actual or potential marital or parental status, including
pregnancy, association with a person or group with one or more of the aforementioned actual or perceived characteristics, or
any other distinguishing characteristic is prohibited in each of the following situations:

1. During any school-sponsored education program or activity.

2. While in school, on schoof property, on school buses or other school vehicles, at designated school bus stops waiting for
the school bus, or at school-sponsored or school-sanctioned events or activities.

3. Through the transmission of information from a school computer, a school computer network, or other similar electronic
school equipment.

4. Through the transmission of information from a computer that is accessed at a nonschoolrelated location, activity, function,
or program or from the use of technology or an electronic device that is not owned, leased, or used by a school district or
school if the bullying causes a substantial disruption to the educational process or orderly operation of a school. This item
(4) applies only in cases in which a school administrator or teacher receives a report that bullying through this means has
occurred and it does not require a district or school to staff or monitor any nonschool-related activity, function, or program.

Definitions from 105 L.CS 5/27-23.7

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, including communications
made in writing or electronically, directed toward a student or students that has or can be reasonably predicted to have the effect
of one or more of the following:

Placing the student or students in reasonable fear of harm to the student's or students’ person or property;
Causing a substantially detrimental effect on the student’s or students’ physical or mental health;
Substantially interfering with the student’s or students’ academic performance; or

Substantially interfering with the student’s or students’ ability to participate in or benefit from the services, activities, or
privileges provided by a school.

PN~

stalking, phﬁlcal violence, sexual harassment, sexual wolence, theft, public hummayon, destructnon of property, or retahahon for
asserting or alleging an act of bullving. This list is meant to be illustrative and non-exhaustive. ————

Cyberbullying means bullying through the use of technology or any electronic communication, including without limitation any
transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part by a wire,
radio, electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic mail,
internet communications, instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or
weblog in which the creator assumes the identity of another person or the knowing impersonation of another person as the
author of posted content or messages if the creation or impersonation creates any of the effects enumerated in the definition of
bullying. Cyberbullying also includes the distribution by electronic means of a communication to more than one person or the
posting of material on an electronic medium that may be accessed by one or more persons if the distribution or posting creates
any of the effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as suspensions and
expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) contribute to maintaining school safety,
(iii) protect the integrity of a positive and productive leaming climate, (iv) teach students the personal and interpersonal skills they
will need to be successful in school and society, (v) serve to build and restore relationships among students, families, schools,

and communities, (vi) reduce the likelihood of future disruption by balancing accountability with an understanding of
students behavioral health needs in order to keep students in school, g g (m) |m[§ase s@gn’t accountability if the incident of
an Rights Act.
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School personnel means persons employed by, on contract with, or who volunteer in a school district, including without limitation

school and school district administrators, teachers, school Frin counselors, school social workers, school
counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource officers, and
security guards.

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan that advances the District's
goal of providing all students with a safe learing environment free of bullying and harassment. This plan must be consistent with
the following requirements:

1. The District uses the definition of bullying as provided in this policy.

2.

4.

5.

7:180

Bullying is contrary to State law and the policy of this District. However, nothing in the District’s bullying prevention and
response plan is intended to infringe upon any right to exercise free expression or the free exercise of religion or
religiously based views protected under the First Amendment to the U.S. Constitution or under Section 3 of Article | of the
llinois Constitution.

. Students are encouraged to immediately report bullying. A report may be made orally or in writing to the Nondiscrimination

Coordinator; Building Principal; Assistant Building Principal; Division Head for Student Success, Safety and Wellness; a
Complaint Manager, or any staff member with whom the student is comfortable speaking. Anyone, including staff members
and parents/guardians, who has information about actual or threatened bullying is encouraged to report it to the District
named officials or any staff member. The District named officials and all staff members are available for help with a bully or

to make a report about bullying. Anonymous reports are also acceptedmjwmmmm

iscipli action solely o basis o us repol

Nondiscrimination Coordinator:

Kate Kraft, Associate Superintendent for
Human Resources

2121 S. Goebbert Rd.
Arlington Hits., IL 60005

Email; kate kraft@d214.org
847-718-7647

Complaint Manager:
Mami Johnson
2121 S. Goebbert Rd.

Arlington Hts., IL 60005

mami.johnson@d214.0rg
847.718.7657

Consistent with federal and State laws and rules goveming student privacy rights, the Superintendent or designee shall

promptly inform parent(s)/guardian(s) of all students involved in an alleged incident of bullying and discuss, as appropriate,

the availability of social work services, counseling, school psychological services, other interventions, and restorative

measures.

The Superintendent or designee shall promptly investigate and address reports of bullying, by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days after the date the report of the

incident of bullying was received and taking into consideration additional relevant information received during the
course of the investigation about the reported incident of bullying.

b. Involving appropriate school support personne! and other staff persons with knowledge, experience, and training on
bullying prevention, as deemed appropriate, in the investigation process.

¢. Notifying the Building Principal or school administrator or designee of the report of the incident of bullying as soon as
possible after the reportis received.

d. Consistent with federal and State laws and rules govemning student privacy rights, providing parents and guardians of
the students who are parties to the investigation information about the investigation and an opportunity to meet with
the principal or school administrator or his or her designee to discuss the investigation, the findings of the
investigation, and the actions taken to address the reported incident of bullying.

The Superintendent or designee shall investigate whether a reported act of bullying is within the permissible scope of the
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10.

11.

12.

7:180

District’s jurisdiction and shall require that the District provide the victim with information regarding services that are
available within the District and community, such as counseling, support services, and other programs.

. The Superintendent or designee shall use interventions to address bullying, which may include, but are not limited to,

school social work services, restorative measures, social-emotional skill building, counseling, school psychological
services, and community-based services.

. Areprisal or retaliation against any person who reports anact of bullyrng lS prohlblted AD)LD_IS_QD 's act of
reprisal or retaliation will be suk S5C : L Z fud
suspension and/or expulsion mzh_@ggrdp_wgems
. A student will not be punished for reporting bullying or supplying information, even if the District's investigation concludes
that no bullying occurred. However, a personwho is found to have falsely accused another of bullying.
as a means of retalj atron, as ameans of bullmng, or provrded false information will be treated as_either: (a)
bullying 1(b) for purposes of

determrm any consequences or other appropnate remedlal actlons

. The District's bullying prevention and response plan [s: based on the engagement of a range of school
stakeholders, including students and parents/guardians.

The Superintendent or designee shall post this policy on the District's website, if any, and include it in the student
handbook, and, where applicable, post it where other policies, rules, and standards of conduct are currently posted. The
policy must be distributed annually to parents/guardians, students, and school personnel (including new employees when
hired), and must also be provrded penodlcally throughout the school year to students and faculty

g 3 ions. The Sup:
or desrgnee shall assist the Board with its Le_evaluatlon and assessment of ﬂ’1IS polrcys outcomes and effectiveness.

Updates to this policy will reflect any necessary and appropriate revisions, This process shall include, without
limitation:-
a. The frequency of victimization;

b. Student, staff, and family observations of safety at a school;
¢. ldentification of areas of a school where bullying occurs;

d. The types of bullying utilized; and

e. Bystander intervention or participation.

The evaluation process may use relevant data and |nformat|on that the Drstnct already collects for other purposes.

a ’ I dtobene e ' 0] si : ; mth

3) A signed statement from the Board President indicating that the Board re-evaluated the policy and no
changes to it were necessary,

The Superintendent or designee must post the information developed as a result of the policy fe-evaluation on the
District’s website, or if a website is not available, the information must be provided to school administrators, Board

members school personnel, parents/guardians, and students. Reviews and re-evaluations in years they are due must be
submitted to ISBE tember

The Superintendent or designee shall fully implement the Board palicies, including without limitation, the following:
a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about bullying.

b. 2:265, Title IX Sexual Harassment Grievance Procedure. Any person may use this policy to complain about sexual
harassment in violation of Title X of the Education Amendments of 1972.

c. 6:60, Curiculum Content. Bullying prevention and character instruction is provided in all grades in accordance with
State law.

d. 6:65, Student Social and Emotional Development. Student social and emotional development is incorporated into
the District's educational program as required by State law.

e. 6:235, Access fo Electronic Networks. This policy states that the use of the District’s electronic networks is limited
to: (1) support of education and/or research, or (2) a legitimate business use.

f. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, intimidating, or bullying a
student based on an identified actual or perceived characteristic (the list of characteristics in 7:20 is the same as the
list in this policy).
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g. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school property, at school
sponsored activities, and in vehicles used for school-provided transportation.

h. 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, bullying, or other aggressive
behaviors, or urging other students to engage in such conduct.

i. 7:315, Restrictions on Publications; High Schools. This policy prohibits students from and provides consequences
for: (1) accessing and/or distributing at school any written, printed, or electronic material, including material from the
Internet, that will cause substantial disruption of the proper and orderly operation and discipline of the school or
school activities, and (2) creating and/or distributing written, printed, or electronic material, including photographic
material and blogs, that causes substantial disruption to school operations or interferes with the rights of other
students or staff members.

LEGAL REF:
105 ILCS 5/10-20.14,.5/10-22.6(b-20), 5/24-24, and 5/27-23.7.
405 ILCS 49/, Children's Mental Health Act.

Z751L.CS 5/1-103. 1, Human Rights Act.

23 lLAdmin.Code §1.240 and §1.280.

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265 (Title X Sexual Harassment
Grievance Procedure), 4:170 (Safety), 5:230 (Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social
and Emotional Development), 6:235 (Access to Electronic Networks}, 7:20 (Harassment of Students Prohibited), 7:185 (Teen
Dating Violence Prohibited), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with Disabilities),
7:240 (Conduct Code for Participants in Extracurricular Activities), 7:285 (Food Allergy Management Program), 7:315
(Restrictions on Publications; High Schools})

ADOPTED: September 4, 2014
REVISED: January 18, 2018; March 21, 2019; March 19, 2020; September 10, 2020

7:180
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7:190 Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and dignity of
students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep school property and the
property of others secure; (4) address the causes of a student’s misbehavior and provide opportunities for all individuals
involved in an incident to participate in its resolution; and (5) teach students positive behavioral skills to become independent,
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section with that name
below, whenever the student's conduct is reasonably related to schoof or school activities, including, but not limited to:

1.
2.

3.
4.

On, or within sight of, school grounds before, during, or after school hours or at any time;

Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to
school;
Traveling to or from school or a school activity, function, or event; or

Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, schoo! operations, or an
educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without imitation, electronic
cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an
alcoholic beverage are not permitted fo attend school or school functions and are treated as though they had alcohol in
their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

7:190

a.

Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and medical cannabis unless the
student is authorized to be administered a medical cannabis infused product under Ashley’s Law).

. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner's

prescription.

. Any performance-enhancing substance on the lllinois High School Association’s most current banned substance list

unless administered in accordance with a physician's or licensed practitioner’s prescription.

. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a

manner inconsistent with the prescription or prescribing physician's or licensed practitioner's instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law

. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is,

or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous
system; or (b} about which the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed inhalant
medications.

. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of causing

a physiological or psychological change in the body, including without limitation, pure caffeine in tablet or powdered
form.

. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a student

believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited by this
policy; or (b} about which a student engaged in behavior that would lead a reasonabie person to believe that the
student expressly or impliedly represented to be an illegal drug, controlled substance, or other substance that is
prohibited by this policy.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled
substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions
and are treated as though they had the prohibited substance, as applicable, in their possession.

. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons section of this policy, or

violating the Weapons section of this policy.

. Using or possessing an electronic paging device. Using a cellular telephone, video recording device, personal digital

assistant (PDA), or other electronic device in any manner that disrupts the educational environment or violates the rights of
others, including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student
conduct rules. Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, receiving, or
possessing an indecent visual depiction of oneself or another person through the use of a computer, electronic
communication device, or cellular phone. Unless otherwise banned under this policy or by the Building Principal, all
electronic devices must be kept powered-offor silenpced—— and out-of-sight— during the regular school day
unless: (a) the supervising teacher grants permission; (b) use of the device is provided in a student’s individualized
education program (IEP); (c) it is used during the student’s lunch period, or (d) it is needed in an emergency that threatens
the safety of students, staff, or other individuals.

. Using or possessing a laser pointer unless under a staff member's direct supervision and in the context of instruction.
. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff

directives include refusing a District staff member's request to stop, present school identification, or submit to a search.

. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during

an academic examination, altering report cards, and wrongfully obtaining test copies or scores.

. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff

person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically includes,
without limitation, any use of violence, inimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school computer
or a school computer network, or other comparable conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent exposure
(including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of gender or sexual
orientation or preference, or (b) display of affection during non-instructional time.

Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal
property.
Entering school property or a school facility without proper authorization.

In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling 911);
signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a bomb or
explosive device on school grounds, school bus, or at any school activity.

Being absent without a recognized excuse; State law and School Board policy regarding truancy control will be used with
chronic and habitual truants.

Being involved with any public school fratemnity, sorority, or secret society, by: (a) being a member; (b) promising to join; (c)
pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become a
member.

Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
Violating any criminal law, including but not imited to, assault, battery, arson, theft, gambling, eavesdropping, vandalism,
and hazing.

Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if
the Internet website through which the threat was made is a site that was accessible within the school at the time the threat
was made or was available to third parties who worked or studied within the school grounds at the time the threat was
made, and the threat could be reasonably interpreted as threatening to the safety and security of the threatened individual
because of his or her duties or employment status or status as a student inside the school.

Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school event unless
granted permission by the Superintendent or designee.

Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment, school
operations, or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school
property.

For purposes of this policy, the term possession includes having control, custody, or care, currently or in the past, of an object or
substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item belonging to, or
under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school's student locker, desk,

7:190
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or other school property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shali be made to deter students, while at school or a school-
related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone
else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is
notified of the incident. The failure to provide such notification does not limit the Board's authority to impose discipline, including
suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student's
parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using out-of-
school suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due to
behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any of the following:

. Notifying parent(s)/guardian(s).

. Disciplinary conference.

Withholding of privileges.

. Temporary removal from the classroom.

. Return of property or restitution for lost, stolen, or damaged property.

. Inschool suspension. The Building Principal or designee shall ensure that the student is properly supervised.

. After-school study or Saturday study provided the student’s parent/guardian has been notified. If transportation
arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be supervised
by the detaining teacher or the Building Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational,

environmental, or public safety needs. The District will not provide transportation. School administration shall use this

option only as an alternative to another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate this policy or
school disciplinary rules.

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduict.

11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200, Suspension
Procedures. A student who has been suspended may also be restricted from being on school grounds and at school
activities.

12. Expulsion from school and all school activities for a definite fime period not to exceed two calendar years in accordance
with Board policy 7:210, Expulsion Procedures. A student who has been expelled may also be restricted from being on
school grounds and at school activities.

13. Transfer to an alternative programiif the student is expelled or otherwise qualifies for the transfer under State law. The
transfer shall be in the manner provided in Article 13A or 13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, including but not

limited to, illegal drugs (controlled substances), look-alikes, alcohol, or weapons or in other circumstances as authorized
by the reciprocal reporting agreement between the District and local law enforcement agencies.

NoohswN =

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a
suspension and expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat
and/or address the disruption is a suspension or expulsion.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddiing, or prolonged maintenance of students
in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable force as
needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.

Isolated Time Out, Time Out, and Physical Restraint

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student. These methods are only

authorized for use as permitted in 105 ILCS 5/10-20.33, State Board of Education rules (23 lIl.Admin.Code §§ 1.280, 1.285),
and the District's procedure(s).

Weapons

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or

7:190
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any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but
not more than two calendar years:

1. A firearm, meaning any gun, rifie, shotgun, or weapon as defined by Section 921 of Title 18 of the United States Code (18
U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or firearm
as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).

2. Aknife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object if used or
attempted to be used to cause bodily harm, including /ook-afikes of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the
Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or designee may
grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial
arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily
harm.

This policy’s prohibitions conceming weapons apply regardless of whether: (1) a student is licensed to carry a concealed
firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehicle in
a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an
out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement shall be to support the student's
ability to be successful in school following a period of exclusionary discipline and shall include the opportunity for students who
have been suspended to complete or make up work for equivalent academic credit.

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event that he or she: (1) observes any
person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would
endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or
was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a
report, the Building Principal or designee shall immediately notify the local law enforcement agency, . Sept. of State Police
(ISP), and any involved student’s parent/guardian. School grounds includes modes of transportation to school activities and any
public way within 1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any
disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is appropriate and in
accordance with the policies and rules on student discipline. Teachers, other certificated [licensed] educational employees, and
other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain
safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers
may temporarily remove students from a classroom for disruptive behavior.

The Superintendent; Building Principal; Assistant Building Principal; or Division Head for Student Success, Safety and
Wellness is authorized to impose the same disciplinary measures as teachers and may suspend students guilty of gross
disobedience or misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive
school days, provided the appropriate procedures are followed. The Board may suspend a student from riding the bus in excess
of 10 school days for safety reasons.

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the
District’s disciplinary policies. These disciplinary rules shall be presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’ parents/guardians
within 15 days of the beginning of the school year or a student’s enrollment.

Incorporated
by Reference: 7:190-AP4, (Use of Isolated Time Out, Time Out, and Physical Restraint)

LEGAL REF.;
20 U.S.C. 86081, Pro-Children Act of 1994.
20 U.5.C. 87961 et seq., Gun Free Schools Act.

7:190
4 of 5



105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33,
5/24-24, 5/26-12, 5/27-23.7, and 5/31-3 ;

105 ILCS 110/3.10, Critical Health Problems and Comprehensive Health Education Act,
410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.

410 IL.CS 647/, Powdered Caffeine Control and Education Act.

430 ILCS 66/, Firearm Concealed Carry Act.

23 . Admin.Code §§1.280, 1.285.

CROSS REF .: 2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 7:70
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment ), 7:185 (Teen Dating Violence Prohibited), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 7:220
(Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:270 (Administering Medicines to Students), 7:315 (Restrictions on Publications; High Schools), 8:30 (Visitors to
and Conduct on School Property), District 214 Student and Parent Handbook

ADOPTED: August 24, 2017
REVISED: January 18, 2018; January 17, 2019; March 21, 2019; August 5, 2020
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7:200 Suspension Procedures

In-School Suspension

The Superintendent or designee is authorized to maintain an in-school suspension program. The program shall include, at a
minimum, each of the following:

1. Before assigning a student to in-school suspension, the charges will be explained and the student will be given an
opportunity to respond to the charges.

2. Students are supervised by licensed school personnel.

3. Students are given the opportunity to complete classroom work during the in-school suspension for equivalent academic
credit.

Out-of-School Suspension
The Superintendent or designee shall implement suspension procedures that provide, at a minimum, for each of the following:

1. A conference during which the charges will be explained and the student will be given an opportunity to respond to the
charges before he or she may be suspended.

2. A pre-suspension conference is not required, and the student can be immediately suspended when the student's presence
poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process. In such
cases, the notice and conference shall follow as soon as practicable.

3. An attempted phone call to the student's parent(s)guardian(s).

4. A written notice of the suspension to the parent(s)/guardian(s) and the student, which shall:
a. Provide notice to the parent(s)/guardian(s) of their child’s right to a review of the suspension;

b. Include information about an opportunity to make up work missed during the suspension for equivalent academic
credit;

¢. Detail the specific act of gross disobedience or misconduct resulting in the decision to suspend;

d. Provide rationale or an explanation of how the chosen number of suspension days will address the threat or
disruption posed by the student or his or her act of gross disobedience or misconduct; and

e. Depending upon the length of the out-of-school suspension, include the following applicable information:
i. For a suspension of 3 school days or less, an explanation that the student’s continuing presence in school
would either pose:
a. A threatto school safety, or

b. Adisruption to other students’ leaming opportunities.

ii. Fora suspension of 4 or more school days, an explanation;
a. That other appropriate and available behavioral and disciplinary interventions have been exhausted,

b. As to whether school officials attempted other interventions or determined that no other interventions
were available for the student, and

¢. That the student’s continuing presence in school would either:
i. Pose a threat to the safety of other students, staff, or members of the school community, or

ii. Substantially disrupt, impede, or interfere with the operation of the school.

iii. Fora suspension of 5 or more school days, the information listed in section 4.e.ii., above, along
with documentation by the Superintendent or designee determining what, if any, appropriate and
available support services will be provided to the student during the length of his or her suspension.

5. A summary of the notice, including the reason for the suspension and the suspension length, must be given to the Board by
the Superintendent or designee.

6. Uponrequest of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board or a hearing officer
appointed by the Board. At the review, the student’s parent(s)/guardian(s) may appear and discuss the suspension with
the Board or its hearing officer and may be represented by counsel. Whenever there is evidence that mental ilness may be
the cause for the suspension, the Superintendent or designee shall invite a representative from
e eal enc - to consult with the Board. After presentation of the evidence or receipt of
the hearmg officer’s report, the Board shall take such action as it finds appropriate. If the suspension is upheld, the Board’s
written suspension decision shall specifically detail items (a) and (e) in number 4, above.
72200
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LEGAL REF.:

Goss v. Lopez. 419 U.S. 565 (1975).
3 I Admin.Code §1.2

CROSS REF.: 5:100 (Staff Development), 7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior), 7:220 (Bus
Conduct), District 214 Student and Parent Handbook
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7:210 Expulsion Procedures

The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for the following:

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written request to
appear at a hearing to determine whether the student should be expelled. The request shall be sent by registered or
certified mail, return receipt requested. The request shall:

a. Include the time, date, and place for the hearing.

. Briefly describe what will happen during the hearing.
. Detail the specific act of gross disobedience or misconduct resulting in the decision to recommend expulsion.
. List the student’s prior suspension(s).

State that the School Code allows the Board of Education to expel a student for a definite period of time not to
exceed 2 calendar years, as determined on a case-by-case basis.

f. Ask that the student or parent(s)/guardian(s) or attorney inform the Superintendent or Board Attormey if the student
will be represented by an attormey and, if so, the attorney’s name and contact information.

2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the designated
time and place, the hearing will proceed. It shall be conducted by the Board or a hearing officer appointed by it. f a hearing
officer is appointed, he or she shall report to the Board the evidence presented at the hearing and the Board shall take
such final action as it finds appropriate. Whenever there is evidence that mental iliness may be the cause for the
recommended expulsion, the Superintendent or designee shall invite a representative from {1+ F1 remn berassig

local mental health agency——— to consult with the Board.

3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the student is guilty of
the gross disobedience or misconduct as charged. School officials must provide: (1) testimony of any other interventions
attempted and exhausted or of their determination that no other appropriate and available interventions were available for
the student, and (2) evidence of the threat or disruption posed by the student. The student and his or her
parent(s)/guardian(s) may be represented by counsel, offer evidence, present witnesses, cross-examine witnesses who
testified, and otherwise present reasons why the student should not be expelled. After presentation of the evidence or
receipt of the hearing officer’s report, the Board shall decide the issue of guilt and take such action as it finds appropriate.

4. ffthe Board acts to expel the student, its written expulsion decision shall:
a. Detail the specific reason why removing the student from his or her leaming environment is in the best interest of the
school.
b. Provide a rationale for the specific duration of the recommended expulsion.

¢. Document how school officials determined that all behavioral and disciplinary interventions have been exhausted by
specifying which interventions were attempted or whether school officials determined that no other appropriate and
available interventions existed for the student.

d. Document how the student's continuing presence in school would (1) pose a threat to the safety of other students,
staff, or members of the school community, or (2) substantially disrupt, impede, or interfere with the operation of the
school.

5. Upon expulsion, the District may refer the student to appropriate and available support services.

o oo T

LEGAL REF.:
Goss v. Lopez, | 419 U.S. 565 (1975).
108 - 10-,

CROSS REF.: 5:100 (Staff Development), 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200
(Suspension Procedures), 7:230, (Misconduct by Students with Disabilities), District 214 Student and Parent Handbook
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7:240 Conduct Code for Participants in Co-Curricular Activities

The Superintendent or designee, using input from coaches and sponsors of co-curricular activities, shall develop a conduct code
for all participants in co-curricular activities consistent with Board of Education policy and the rules adopted by any association
in which the School District maintains a membership. The conduct code shall: (1) require participants in extracurricular activities
to conduct themselves as good citizens and exemplars of their school at all times, including after school, on days when school is
not in session, and whether on or off school property; (2) emphasize that hazing and bullying activities are strictly prohibited; and

(3) notnfy participants that fanlure to abide by |t could resutt in Wremoval from the activity, Participants

conduct code shaII bere\newed by the Burldlng Pnnmpal penodlcally at hlsor herdlscretlonand presented to the Board.

Participants in extracurricular activities must abide by the conduct code for the activity and Board policy 7:190, Student
Behavior. All coaches and sponsors of extracurricular activities shall annually review the conduct code with participants and
provide participants with a copy. In addition, coaches and sponsors of interscholastic athletic programs shall provide instruction
on steroid abuse prevention to students in grades 9 through 12 participating in these programs.

The Superintendent shall develop procedures to implement this policy.
Performance Enhancing Drug Testing of High School Student Athletes

The llinois High School Association (IHSA) prohibits participants in an athletic activity sponsored or sanctioned by IHSA from
ingesting or otherwise using any performance enhancing substance onits banned substance list, without a written prescription
and medical documentation provided by a licensed physician who evaluated the student-athlete for a legitimate medical
condition. HSA administers a perfformance-enhancing substance testing program. Under this program, student athletes are
subject to random drug testing for the presence in their bodies of performance-enhancing substances on the IHSA's banned
substance list. In addition to being penalized by HSA, a student may be disciplined according to Board policy 7:190, Student
Behavior.

LEGAL REF.:

B d of Educ, of independent Sch.__, Dist. No. 92 v. Earls, w (2002).
Vemonia Sch. Dist, 475 v. Acton, 515 U.S. 646 (1995).

Clements v. BLd. of Educ.. . of Decatur, 133 ILApp.3d 531 (4th Dist. 1985)

rdan v. Q'Fallon THSD 203, 302 llLApp.3d 1070 (5th Dist. 1999)
Todd v. Rush County Schis., 133 F.3d 984 (7th Cir.; 1998).

105 ILCS 5/24-24, 5/27-23.3, and 25/2.

CROSS REF.: 5:280 (Duties and Qualifications), 6:190 (Co-curricular Activities), 7:180 (Prevention of and Response to
Bullying, Inimidation, and Harassment), 7:190 (Student Behavior), 7:300 (Co-curricular Athletics)
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7:250 Student Support Services
The following student support services may be provided by the School District:

1. Health services supervised by a qualified school nurse. The Superintendent or designee may implement procedures to
further a healthy school environment and prevent or reduce the spread of disease.

2. Educational and psychological testing services and the services of a school psychologist as needed. In all cases, written
permission to administer a psychological examination must be obtained from a student’'s parent(s)/guardian(s). The results
will be given to the parent(s)/guardian(s), with interpretation, as well as to the appropriate professional staff.

3. The senvices of a school social worker. A student's parent/guardian must consent to regular or continuing services from a
social worker.

4. Guidance and school counseling services.
5. Career and Guidance counseling.

The Superintendent or designee shall develop protocols for responding to students with social, emotional, or mental health
needs that impact learning ability. The District, however, assumes no liability for preventing, identifying, or treating such needs.

Erin’s L aw Counseling Options. Assistance, and Intervention

assault crisi that serve the District, if a

This policy shall be implemented in a manner consistent with State and federal laws, including the Individuals with Disabilities
Education Act, 42 U.S.C. §12101 et seq.

LEGAL REF.:

105 IL.CS 5/10-23.13(b) and 5/21B-25(G),

405 L.CS 49/, Children’s Mental Health Act of 2003
740 L.CS 110/, Mental Health and Developmental Disabilities Confidentiality Act! "0 0

CROSS REF.: 6:65 (Student Sacial and Emotional Development), 6:270 (Guidance and Counseling Programy), 7:100 (Health,
Eye, and Dental Examinations; Immunizations; and Exclusion of Students), 7:280 (Communicable and Chronic Infectious
Diseases), 7:340 (Student Records)

ADOPTED: January 5, 2017

REVISED: January 18, 2018; January 17, 2019
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7:260 Exemption from Physical Education

In order to be excused from participation in physical education, a student must present an appropriate excuse from a person
licensed under the Medical Practice Act consistent with the llinois School Code. The excuse may be based on medical or
religious prohibitions. An excuse because of medical reasons must include a signed statement from a person licensed under the
Medlcal Practice Act that corroborates the medical reason for the request An excuse based on rehglous reasons must include a

Special activities in physical education will be provided for students whose physical or emotional condition, as determined bya
person licensed under the Medical Practice Act, prevents their participation in the physical education courses.

State law prohibits a school board from honoting parental excuses based upon a student’s participation in athletic training,
activities, or competitions conducted outside the auspices of the School District.

A student who is eligible for special education may be excused from physical education courses in either of the following
situations:

1. He or she (a)is in grades 9-12, (b) his or her IEP requires that special education support and services be provided during
physical education time, and (c) the parent/guardian agrees or the IEP team makes the determination; or

2. He orshe (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school setting, and (c) the
parent/guardian documents the student's participation as required by the Superintendent or designee.

A student requiring adapted physical education must receive that service in accordance with his or her Individualized
Educational Program/Plan (IEP).

A student ingrades 9-12, unless otherwise stated, may submit a written request to the Building Principal to be excused from
physical education courses for the reasons stated in 6:310, High School Credit for Non-District Experiences; Course
Substitutions; Re-Entering Students.

The Superintendent or designee shall maintain records showing that the criteria set forth in this policy were applied to the
student’s individual circumstances, as appropriate.

Students who have been excused from physical education shall return to the course as soon as practical. The following
considerations will be used to determine when a student shall return to a physical education course:

1. The time of year when the student's participation ceases;
2. The student's class schedule; and

3. The student's future or planned additional participation in activities qualifying for substitutions for physical education as
outlined in policy 6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Students.

LEGAL REF.

1051LCS 5/27-6.

225 ILCS 60/, Medical Practice Act.

23 l.Admin.Code §1.420(p) and §1.425(d), ().

CROSS REF.: 6:60 (Curriculum Content), 6:310 (High School Credit for District/Non-District Experiences; Course Substitutions;
Re-Entering Students)

Adopted: January 17, 2019
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7:290 Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability of
surviving students to learn and the school's ability to educate. Suicide and depression awareness and prevention are important
Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness and prevention
program (Program) that advances the Board's goals of increasing awareness and prevention of depression and suicide. This
program must be consistent with the requirements of Ann Marie's Law listed below; each listed requirement, 1-6 corresponds

1. Protocols for administering youth suicide awareness and prevention education to students and staff.
a. For students, implementation will incorporate Board policy 6:60, Curriculum Content, which implements 105 ILCS
592-3.139 and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind and a healthy body).

b. For staff, implementation will incorporate Board policy 5:100, Staff Development Program, and teacher’s institutes
under 105 ILCS 5/3-14.8 (requiring coverage of the waming signs of suicidal behavior).

2. Procedures for methods of suicide prevention with the goal of early identification and referral of students possibly at risk of
suicide. Implementation will incorporate:

a. The training required by 105 L CS 5/10-22.39 for licensed school personnel and administrators who work with
students to identify the warning signs of suicidal behavior in youth along with appropriate intervention and referral
techniques, including methods of prevention, procedures for early identification, and referral of students at risk of
suicide; and

b. Hl. State Board of Education (ISBE)recommended guidelines and educational materials for staff training and
professional development, along with ISBE-recommended resources for students containing age-appropriate
educational materials on youth suicide and awareness, if available pursuant to Ann Marie’s Lawon ISBE’s website.

3. Methods of infervention, including procedures that address an emotional or mental heaith safety plan for use during the
school day and at school-sponsored events for a student |dent|ﬁed as being at lncreased nsk of sumde nc!udlng thosg

ia bi nder. 0 stioni B G are bere ved by suicide: or (H havea e lcal itio

or certai es of disabiliies.——— Implementation will incorporate paragraph number 2, above, along with.Board
policies:
a. 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of the ill.
Learning Standards and 405 ILCS 49/15(b) (requiring student social and emotional development in the District's
educational program);

d. ! 6 270 Guidance and Counsellng Program implementing guidance and counseling program(s) for
students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist or any licensed staff
member to provide school counsehng services;

f. L jSSi Ira
mguuemen_ts_ related to students who are in foster care;
g. 7:250, Student Support Services, implementing the Children’s Mental Health Act of 2003, 405 ILCS

49/ (requiring protocols for responding to students with social, emotional, or mental health issues that impact learning
ability); and

h. State and/or federal resources that address emotional or mental health safety plans for students who are possibly at
an increased risk for suicide, if available on the ISBE’s website pursuant to Ann Marie'’s Law

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement shall incorporate
building-level Student Support Committee(s) established through Board policy 7:250, Student Support Services.

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, Guidance and
7290
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Counseling Program, and Board policy 7:250, Student Support Services, in addition to other State and/or federal
resources that address reporting procedures.

6. A process to incorporate ISBE-recommended resources on youth suicide awareness and prevention programs, including
current contact information for such programs in the District's Suicide and Depression Awareness and Prevention
Program.

linois Suicide Prevention Strategic Planning Committee

The Superintendent or designee shall attempt to develop a relationship between the District and the llinois Suicide Prevention

Strategic Planning Committee, the lllinois Suicide Prevention Coalition Alliance, and/or a community mental health agency. The
purpose of the relationship is to discuss how to incorporate the goals and objectives of the lliinois Suicide Prevention Strategic
Planinto the District's Suicide Prevention and Depression Awareness Program.

Monitoring
The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy 2:240, Board Policy Development.

Information to Staff. Parents/Guardians. and Students

The Superintendent shall inform each school district employee about this policy and ensure i’s posting on the District's website

Implementation

This policy shall be implemented in a manner consistent with State and federal laws, including the Children’s Mental Health Act
of 2003, 405 LCS 49/, Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/, and the Individuals with
Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board, and its staff are protected from liability by the Local Governmental and Governmental Employees Tort
Immunity Act. Services provided pursuant to this policy: (1) do not replace the care of a physician licensed fo practice medicine
in all of its branches or a licensed medical practitioner or professional trained in suicide prevention, assessments and
counseling services, (2) are strictly limited to the available resources within the District, (3) do not extend beyond the school day
and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a student or the student body.

LEGAL REF.:

4z ”2'1ets‘ ividuals with Disabiliies Educatio

745 ILCS 10/, Local Governmental and Governmental Tort Immunity Act.

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60 (Curriculum Content), 6:65
(Student Social and Emotional Development), 6:120 (Education of Children with Disabilities), 6:270 (Guidance and Counseling
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:250 (Student Support Services)

Adopted: January 17, 2019
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TOWNSHIP HIGH SCHOOL DISTRICT 214 \ SECTION 7 - Students\

Document Status: Draft Update

Students

7:340 Student Records

School student records are confidential. Information from them shall not be released other than as provided by law. A school
student record is any writing or other recorded information concerning a student and by which a student may be identified
individually that is maintained by a school or at its direction by a school employee, regardless of how or where the information is
stored, except as provided in State or federal law.

State and federal law grants students and parents/guardians certain rights, including the right to inspect, copy, and challenge
school student records. The information contained in school student records shall be kept current, accurate, clear, and relevant.
Allinformation maintained concermning a student receiving special education services shall be directly related to the provision of
services to that child. The District may release directory information as permitted by law, but a parent/guardian shalf have the
right to opt-out of the release of directory information regarding his or her child. T%he District will comply with Sgte or

federal law with regard to release of -
: a student's school remrdSJMﬂhg@_gggugamQ‘ wuthout notice to, or the consent of, the student's

parent/guardian_or eligible student. Upon request, the Distfrict will disclose school student records without parent
consent to the official records custodian of another school in which a student has enrolled or intends to enroll, as well as to any
other person as specifically required or permitted by State or federal law.

The Superintendent shall fully implement this policy and designate an official records custodian for each school who shall
maintain and protect the confidentiality of school student records, inform staff members of this policy, and inform students and
their parents/guardians of their rights regarding school student records.

LEGAL REF.:

20 U.S.C. §1232¢, Family Educational Rights and Privacy Act, implemented by 34 C_F.R. Part 99.

50 ILCS 205/7, Local Records Act.

105ILCS 5(10-20.12 ‘b, " 5/10-20.40, and 5/14-1.01 et seq.

105 ILCS 10/, . School Student Records Act.

105 IL.CS 85/, Student Online Personal Protection Act.

325 |LCS 17/, Children's Privacy Protection and Parental Empowerment Act.

750 ILCS 5/602.11, Il. Marriage and Dissolution of Marriage Act.

23 ll.Admin.Code Parts 226 and 375.

Owasso 1.5.D. No. 011 v. Falvo, 534 U.S. 426 (2002).

Chicago Tribune Co. v. Chicago Bd. of Ed., 332 . App.3d 60 (1st Dist. 2002).

CROSS REF.: 5:100 (Staff Development Program), 5:130 (Responsibiliies Concerning Internal Information), 7:15 (Student and
Family Privacy Rights), 7:220 (Bus Conduct), 7:345 (Use of Educational Technologies; Student Data Privacy and Security)

ADOPTED: December 10, 2015
REVISED: January 18, 2018; June 14, 2018; August 5, 2020

7:340
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TOWNSHIP HIGH SCHOOL DISTRICT 214 \ SECTION 7 - Students\

Document Status: Draft Update

Students

7:345 Use of Educational Technologies; Student Data Privacy and Security

Educational technologies used in the District shall further the objectives of the District's educational program, as set forthin
Board policy 6:10, Educational Philosophy and Objectives, align with the curriculum criteria in policy 6:40, Curmiculum
Development, andjor support efficient District operations. The Superintendent shall ensure that the use of educational
technologies in the District meets the above criteria.

The District and/or vendors under its conirol may need to collect and maintain data that personally identifies students in order to
use certain educational technologies for the benefit of student learning or District operations.

Federal and State law govern the protection of student data, including school student records and/or covered information. The
sale, rental, lease, or trading of any school student records or covered information by the District is prohibited. Protecting such
information is important for legal compliance, District operations, and maintaining the trust of District stakeholders, including
parents, students and staff.

Definitions

Covered information means personally identifiable information (Pli) or information linked to Pllin any media or format that is not
publicly available and is any of the following: (1) created by or provided to an operator by a student or the student's
parent/guardian in the course of the student’s or parent/guardian’s use of the operator’s site, service or application; (2) created
by or provided to an operator by an employee or agent of the District; or (3) gathered by an operator through the operation of its
site, service, or application.

Operators are entities (such as educational technology vendors) that operate Internet websites, online services, online
applications, or mobile applications that are designed, marketed, and primarily used for K-12 school purposes.

Breach means the unauthorized acquisition of computerized data that compromises the security, confidentiality or integrity of
covered information maintained by an operator or the District.

Operator Contracts

The Superintendent or designee designates which District employees are authorized to enter into written agreements with
operators for those contracts that do not require separate Board approval. Contracts between the Board and operators shall be
entered into in accordance with State law and Board policy 4:60, Purchases and Contracts, and shall include any specific
provisions required by State law.

Security Standards

The Superintendent or designee shall ensure the District implements and maintains reasonable security procedures and
practices that otherwise meet or exceed industry standards designed to protect covered information from unauthorized access,
destruction, use, modification, or disclosure. In the event the District receives notice from an operator of a breach or has
determined a breach has occurred, the Superintendent or designee shall also ensure that the District provides any breach
notifications required by State law.

LEGAL REF.:

20 U.S.C. 812329, Family and Educational Rights and Privacy Act, implemented by 34 C F.R. Part 99.
1051LCS 10/, Il. School Student Records Act.

105 ILCS 85/, Student Online Personal Protection Act.

23 1. Admin. Code Part 380,

CROSS REF . 4:15 (ldentity Protection), 4:60 (Purchases and Contracts), 6:235 (Access to Electronic Networks), 7:340
(Student Records)

Adopted: August 5, 2020

7345
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ITEM:  2022-006
DATE: January 20, 2022
FILE: Capital Projects Program

Subject: 2022-23 Capital Projects Program - Roofing Bids

BACKGROUND INFORMATION:

As part of our ongoing comprehensive maintenance program, over the last two summers, the district has
replaced a significant amount of roofing at each of our buildings, except Forest View Educational Center.
To continue the roofing repairs phase two at Rolling Meadows High School and the first phase at Forest
View Educational Center are being proposed. The replacement of roofing at Rolling Meadows High
School creates an opportunity to also address the leaking curtain walls (window system), in the Field
House. Curtain wall repairs will be presented in a separate bid.

ADMINISTRATIVE CONSIDERATIONS:

Bids were received after newspaper advertisement. Additionally bids were sent to ten vendors. Funds are
budgeted in the Operations and Maintenance Fund.

Yendor Base Bid 1 Base Bid 2 Alternate 1
Al Roofing Company (Elk Grove Village, IL) $4,911,000 $1,492,000 $402,000
Anthony Roofing Tecta America, LLC. (Aurora, IL)  $3,959,400 $1,241,500 $441,000
Bennett & Brosseau Roofing, Inc. (Romeoville, IL) $4,872,000 $1,423,600 $444,000
DCG Roofing Solutions, Inc. (Des Plaines, IL) No Bid $1,615,959 $345,290
G.E. Riddiford Roofing Company (Arlington Heights, IL) $4,256,461 $1,296,839 $399,837
Knickerbocker Roofing and Paving Co., Inc. (Harvey, IL)  No Bid $1,563,000 $505,000

The total of recommended Combined Base Bid 1, Base Bid 2, and Alternative 1 is $5,641,900.

RECOMMENDED ACTION:

The Board of Education accept the bid from Anthony Roofing Tecta America, LLC. (Aurora, IL) for
roofing work at FVEC and at RMHS in the amount of $5,641,900.

The Board hereby authorizes its Superintendent or designee to approve and execute contracts on behalf of
the Board for services related to the Project, and to approve and execute change orders.

With respect to change orders that necessitate an increase in the cost of contracts by 10% or more, or
which will change the time of completion by a total of 30 days or more, the Board hereby authorizes its
Superintendent or designee to make the written determinations required by 720 ILCS 5/33E-9, that: (1)
the circumstances said to necessitate the change in performance were not reasonably foreseeable at the
time the contract was signed, or (2) the change is germane to the original contract as signed, or (3) the

change order is in the best interest of the District and is authorized by law.



ITEM:  2022-007
DATE: January 20, 2022
FILE:  Capital Projects Program

Subject: 2022-23 Capital Projects Program -Curtain Wall Bids

BACKGROUND INFORMATION:

Over the last two years, the district addressed the failing conditions of the curtain walls (window systems)
at Prospect High School (PHS). Phase one and two were completed during the summer of FY 2019-20
and FY 2020-21 respectively. For FY 2022-23 the third and final phase of curtain wall (window system)
replacement is to be completed.

In addition, the replacement of roofing at Rolling Meadows High School (RMHS) creates a cost effective
opportunity to replace the leaking curtain walls (window systems) in the field house.

ADMINISTRATIVE CONSIDERATIONS:

Bids were received after newspaper advertisement. Additionally, bids were sent to seven vendors. Funds
are budgeted in the Operations and Maintenance Fund.

Vendor Bid
Boller Construction (Waukegan, IL) $1,496,400
Construction, Inc. (Lombard, IL) $1,157,000
Happ Builders, Inc. (Waukegan, IL) $1,291,000
Manusos General Contracting, Inc. (Fox Lake, IL) $1,457,000
Tandem Construction, Inc. (Chicago, IL) $1,440,000
Troop Contracting (Willowbrook, IL) $1,494,000

The total of recommended Base Bid is $1,157,000.

RECOMMENDED ACTION:

The Board of Education accept the bid from Construction, Inc. (Lombard, IL) for Curtain Wall work at
PHS and at RMHS in the amount of $1,157,000.

The Board hereby authorizes its Superintendent or designee to approve and execute contracts on behalf of
the Board for services related to the Project, and to approve and execute change orders.

With respect to change orders that necessitate an increase in the cost of contracts by 10% or more, or
which will change the time of completion by a total of 30 days or more, the Board hereby authorizes its
Superintendent or designee to make the written determinations required by 720 ILCS 5/33E-9, that: (1)
the circumstances said to necessitate the change in performance were not reasonably foreseeable at the
time the contract was signed, or (2) the change is germane to the original contract as signed, or (3) the
change order is in the best interest of the District and is authorized by law.



ITEM: 2022-008
DATE: January 20, 2022
FILE:  Registration Fees

SUBJECT: Registration Fees 2022-23

BACKGROUND

Student registration fees are assessed on a regular basis. Registration fees of $420 remained constant from
2017-2020. For the 2021-22 school year, the registration fee was eliminated to assist families due to the
global COVID-19 pandemic.

ADMINISTRATIVE CONSIDERATION

The Board of Education and Administration are cognizant that the pandemic continues to create
additional financial burdens on our school community.

As such, the student registration fee and co-curricular fee would continue to be eliminated for all District
students for the 2022-23 school year.

This would include the elimination of fees covering such things as: textbooks rental, instructional
materials, digital learning, school calendars, one physical education shirt per year, one physical education
lock when entering district, one student identification card, a pass to regular season home activities, iPad
Protection Plan and the school newspaper.

The parking lot fee would remain at $190.

The bus transportation fee would remain at $675 for those students living less than 1.5 miles from school.
For children in the same family, the fee would remain at $550 for the additional students beyond the first
child.

The fee for the Behind the Wheel portion of Drivers Education would remain at $350, consistent with the
waiver granted by the General Assembly.

A student on a fee waiver would have fees waived per School Code.

RECOMMENDATION

That the Board of Education approve the elimination of the 2022-23 regular registration fee and no
increase in the other fee recommendations as presented.



Item No. 2022-009
Date: January 20, 2022
File: Summer School

Subject: 2022 Summer School Program

BACKGROUND INFORMATION

Township High School District 214 offers a comprehensive summer school program of academic and
enrichment opportunities for all students. District 214 administration believes it is important for students
to complete an aligned, skills-focused core curriculum during the school year. Core courses taken during
the school year give students an opportunity to gain a deeper understanding of the course content and
prepare students to be successful. The administration also believes it is important to provide opportunities
for students to advance in a course sequence and maximize the ability for access to courses in a student’s
career pathway of interest.

As our schools embark on implementing career pathway programs of study, expanding summer offerings
to facilitate equitable access to programs across the district will continue to be a focus. By positioning
summer school as an opportunity to advance as well as remediation, experience early college, and explore
career pathways, we can fully engage students in the relevancy of their High School District 214
experience.

The summer program includes a two-semester schedule of core and elective courses.

*  The summer school program hosts course offerings through asynchronous and synchronous learning.
* Courses are offered for students to explore a subject that interests them, want to advance in a course
sequence, or provide opportunities in a student schedule to access courses within a career pathway of
interest.

»  The bridge courses help keep students on track for learning success.

*  The tuition-free Bridge to High School and Bridge to English Language courses are offered to
incoming freshmen students who have been invited to enhance their basic knowledge and skills.

*  Summer school offers on and off campus dual-credit, career orientation exploration
internship/workplace learning opportunities, as well as blended learning experiences.

ADMINISTRATIVE CONSIDERATIONS

The Summer School team developed a plan for the 2022 Summer School Program that will deliver a
comprehensive summer program to our students as well as an enhanced registration process that is both
easier and more efficient.

Included with this agenda item are a 2021 Summer School Board Report and a general proposal for the
2022 Summer School Program. The proposal establishes the sites, calendar, tuition, and fees for the 2022
Summer School Program.

RECOMMENDED ACTION

That the Board of Education discuss the proposed 2022 Summer School Program.

attachments
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HIGH SCHOOL DISTRICT

Summer School Program 2022

l. Summer Programs and Sites

A. Summer School Site
All in-person summer programs will be hosted at John Hersey High School. This includes all academic
and transition (Bridge) course offerings for all District 214 students and special programs such as EL,
Newcomer Academy, Career Academy, Extended School Year, Skills Training, Summer Internship and
Driver Education.

Academic (credit recovery and get ahead) courses will also be offered online.

B. Summer Programs

1.

Regular Summer Program
The regular summer program consists of two semesters during which a selection of approved
courses and a variety of other programs are offered to students.

Driver Education Summer Program

The summer driver education program is a two-phase program providing each student a
minimum of 30 hours of classroom instruction and a minimum of six hours of behind-the-wheel
practice.

John Hersey High School will host the driver education program for Buffalo Grove, Elk Grove,
John Hersey, Prospect, Rolling Meadows and Wheeling High School students.

The summer school driver education program offers a 24-day or a 24-evening class. The
daytime classes will be offered from 7:30 a.m. to 10:00 a.m. and 10:00 a.m. to 12:30 p.m. The
afternoon/evening classes will be offered from 3:00 p.m. to 6:00 p.m. and 6:00 p.m. to 8:30 p.m.
Each driver education class has a maximum capacity of 12 students.

Bridge to High School (formerly Transition Language Arts) Summer Program

The district provides a transition language arts summer program to incoming ninth grade students
who are identified by placement test scores and teacher recommendation. The Bridge to High
School Summer Program serves students in two three-week sessions.

Bridge to English Language (formerly Transition English Language Learners (EL)) Summer
Program

The district provides a transition EL summer program to incoming and current students who are
identified by ESL placement as level 1 or below. The Bridge to English Language Summer
Program serves students in a three-week session.

International Newcomer Academy (formerly Bridge to Newcomer) Summer Program
The district provides a summer program for students at the International Newcomer Center.



Placement test scores and interviews identify students. The Newcomer Center Program services
students in a six-week session.

6. Blended Learning / Online Virtual School Summer Program
This district provides an online instructional program tailored to meet the individual student’s
needs when not able to attend a traditional summer school program.

7. Extended School Year (ESY)
The district provides a 3 week summer program for identified special education students.

Registration

Walk in registrations and regular portal registration will open on Tuesday, March 1, 2022. The deadline for first
semester registration is Friday, April 30, 2021, except for second semester failures. Driver Education registration
begins on Tuesday, March 1, 2022. The deadline for enrolling in the first term is Friday, May 27, 2022. The
deadline for enrolling in second term is Thursday, June 30, 2022.

Calendar

A. Regular In-Person Summer School, Bridge to High School, Bridge to EL
The regular summer school program and Bridge programs consist of two academic semesters. Each
semester consists of 60 hours of instruction delivered as 12 five-hour days for varying units of academic
credit.

First Semester: June 13 to June 30, 2022

Week 1: Monday, June 13 to Thursday, June 16, 2022
Week 2: Monday, June 20 to Thursday, June 23, 2022
Week 3: Monday, June 27 to Thursday, June 30, 2022

Second Semester: July 5 to July 21, 2022
Week 1: Tuesday, July 5 to Friday, July 8, 2022*

Week 2: TMonday, July 11 to Thursday, July 14, 2022
Week 3: Monday, July 18 to Thursday, July 21, 2022

*Note, due to July 4th falling on a Monday, summer school will run Tuesday through Friday that week

B. Driver Education
The summer driver education program consists of one 24-day semester. The program provides each
student with a minimum of 30 hours of classroom and six hours of behind-the-wheel practice. Sessions
meet 2.5 hours per day according to the following calendar.

One 24-day Semester (JHHS)
Times: 7:30 a.m. to 10:00 a.m. OR 10:00 a.m. to 12:30 p.m. OR 3:30 p.m. to 6:00 p.m. OR 6:00 p.m. to
8:30 p.m.

Week 1: Monday, June 13 to Thursday, June 16, 2022
Week 2: Monday, June 20 to Thursday, June 23, 2022
Week 3: Monday, June 27 to Thursday, June 30, 2022
Week 4: Tuesday, July 5 to Friday, July 8, 2022*
Week 5: TMonday, July 11 to Thursday, July 14, 2022
Week 6: Monday, July 18 to Thursday, July 21, 2022

*Note, due to July 4th falling on a Monday, summer school will run Tuesday through Friday that week



Tuition, Fees and Refunds Fee(s)

A. Registration (Processing) Fee (per student, nonrefundable) $20.00
Would be waived during Early Bird Registration from 3/1/22 - 4/15/22

B. Transportation Fee

1. Bus fee per semester $42.00
Driver Education students may request morning bus services to arrive at
7:30 a.m. and leave at 12:30 p.m. Students will be expected to remain in
A study / supervised area when not in class.

2. Buss fee per semester for Bridge to High School, Bridge to EL, ESY $0.00
C. Tuition

1. In-District
a. One Semester Course: 0.5 credit $187.50
b. Driver Education: classroom & behind-the-wheel $350.00
c. One Semester Bridge to HS, Bridge to EL: 0.5 credit $0.00
d. Two Semesters International Newcomer Academy 0.5 credit/sem $0.00
e. Dual Credit Course Work $0.00* TBD

2. Out-of-District

a. One Semester Course: 0.5 credit $375.00
b. Driver Education: classroom & behind-the-wheel $350.00
(Out-of-District students are eligible to register for Driver Education
only after all D214 students have registered and seats are available)

D. Tuition Waiver
Students approved for fee/meal waivers for the 2021-22 school year will have summer school fees waived
with the exception of the registration fee (if registering after the Early Bird deadline).

E. Refunds
1. Academic Summer School

a. For registrations paid via credit card, refunds will be credited back to the credit card
charged for registration. For registrations paid by check, cash or money order, refunds
will be processed after July 15, 2022, and checks will be mailed after the first Board of
Education meeting in July.

b. First Semester:

1. Afull refund (processing fee, tuition and transportation fees) is issued any time
District 214 cancels a class.

2. Afull refund (processing fee, tuition and transportation fees) is issued if a student
drops a course before the end of the business day on the first day of class,
Monday, June 13, 2022.

3. No processing fee, tuition or transportation refund is issued if a student drops a
course on or after the second day of class, Tuesday, June 14, 2022 or later.

c. Second Semester:

1. Afull refund (processing fee, tuition and transportation fees) is issued any time
District 214 cancels a class.



2. Afull refund (processing fee, tuition and transportation fees) is issued if a student
drops a course before the end of the business day on the first day of class,
Tuesday, July 5, 2022.

3. No processing fee, tuition or transportation refund is issued if a student drops a
course on or after the second day of class, Wednesday, July 6, 2022 or later.

2. Driver Education Summer Program

a. For registrations paid via credit card, refunds will be credited back to the credit card
charged for registration. For registrations paid by check, cash or money order, refunds
will be processed after July 15, 2022, and checks will be mailed after the first Board of
Education meeting in July.

b. Driver Education tuition is nonrefundable except in the following cases:

1. An administrative decision that precludes the student from taking Driver
Education (e.g. canceled session)

2. The student is ineligible due to second semester final grades; or
3. The approval of a written request by the program director

Summer School Budget Allocation
The administration recommends a budget of $225,000.00 to cover summer school costs in excess of revenues for
personnel, staff development, tuition waivers, transportation, materials, and supplies.
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